STATE OF CALIFORNIA - HEALTH AND HUMAN SERVICES AGENCY GRAY DAVIS, Governor

DEPARTMENT OF SOCIAL SERVICES
744 P Street, Sacramento, CA 95814

October 20, 2003
Regulation Packages #1202-28 and #1202-26

CDSS MANUAL LETTER NO. FS-03-03

TO: HOLDERS OF THE FOOD STAMP MANUAL, DIVISION 63

This manual letter has been posted on the Office of Regulations Development website at
http://www.dss.cahwnet.gov/ord/FoodStamps 618.htm.

Regulation Package # 1202-28 Effective 8/8/03

Sections 63-300, 63-407, 63-408, 63-410, 63-411, 63-503, and 63-505

The attached regulations implement and make specific the following:

. Public Law 107-171, the Farm Security and Rural Investment Act of 2002, which contains the Food
Stamp Reauthorization Act of 2002, Sections 4121 and 4401. These sections amended 7 U.S.C.
2015, 7 U.S.C. 2025, and 8 U.S.C. 1612 by making amendments to the employment and training
funding requirements, reimbursement of transportation and ancillary expenses, and legal immigrant
non-assistance food stamp recipients.

. The regulations issued by the the U.S. Department of Agriculture, Food and Nutrition Service (FNS)
in Federal Register (Volume 66, Number 11), dated January 17, 2001, which implemented the able-
bodied adult without dependents (ABAWD) work requirements codified at 7 CFR 273.24.

. The regulations issued by the FNS in Federal Register (Volume 67, Number 118), dated June 19,
2002, which revised work provisions for Food Stamp Employment and Training (FSET),
disqualification periods, and voluntary quit and reduction of work effort requirements codified at 7
CFR 273.7.

These regulations were adopted on an emergency basis effective August 8, 2003 and were considered at
the Department's public hearing held on September 17, 2003.

Regulation Package # 1202-26 Effective 9/8/03

Section 63-405

On May 13, 2002, Public Law (P.L.) 107-171, also known as the Farm Security and Rural Investment Act
of 2002, was signed into law. This Act contains the Food Stamp Reauthorization Act of 2002 which
legislates mandatory changes to the Food Stamp Program. Most of these provisions were implemented
on October 1, 2002.

Upon implementation of these regulations, federal eligibility for the Food Stamp Program will be restored
for legal non-citizens that have been in the country for five years [P.L. 107-771, Title IV, Section 4401].

These regulations were considered at the Department's public hearing held on May 21, 2003.
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FOOD STAMP REGULATIONS
Regulations APPLICATION PROCESS 63-300 (Cont.)

63-300 APPLICATION PROCESS (Continued) 63-300
3) Work Registration

(A) If a household member's work registration exemption due to participation in the
GAIN or California Work Opportunity and Responsibility to Kids (CalWORKSs)
Program is questionable, the CWD shall be responsible for verifying that the
household member is subject to and participating in the GAIN or CalWORKSs
Program under Title IV of the Social Security Act.

(B) If ahousehold's work registration exemption due to receipt of or application for
unemployment compensation is questionable, the CWD shall be responsible for
verifying either that the household member is receiving unemployment
compensation or that the household member has applied for unemployment
compensation and that this household member was required to register for work
with EDD as a part of unemployment compensation application process. The
CWD shall verify the household member's work registration exemption with the
appropriate office of EDD.

©) If a household member's claim of good cause for voluntary quit or reduction of
work effort defined in Section 63-408.4 is questionable, the CWD shall request
verification to support the good cause claim.

1. To the extent that the information given by the household is
questionable, as defined in Section 63-300.5(g), CWDs shall request
verification of the household's statements. The primary responsibility
for providing the good cause verification as provided in Section 63-
300.5(1) rests with the household. Ifit is difficult or impossible for the
household to obtain documentary evidence in a timely manner the
CWD shall offer assistance to the household to obtain the needed
verification. Acceptable sources of verification include, but are not
limited to:

- the previous employer,
- employee associations,
- union representatives,

- grievance committees or organizations.
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63-300 (Cont.)

FOOD STAMP REGULATIONS
APPLICATION PROCESS Regulations

63-300 APPLICATION PROCESS (Continued) 63-300

4)

Whenever documentary evidence cannot be obtained, the CWD shall
substitute a collateral contact. The CWD is responsible for obtaining
verification from acceptable collateral contacts provided by the
household.

2 If the household and CWD are unable to obtain requested verification
from these or other sources because the cause for the quit resulted from
circumstances that for good reason cannot be verified, such as a
resignation from employment due to discrimination practices or
unreasonable demands by an employer or because the employer cannot
be located, the household will not be denied access to the program.

Multiple Household Expenses
When a food stamp household's statement regarding the sharing of utility expenses with

other individuals and/or households living in the same residence is questionable, no
deduction shall be allowed until verification of the sharing relationship is obtained.

(h)  Sources of Verification

(1

Documentary Evidence

The EW shall use documentary evidence as the primary source of verification for all
items except residency and household size. These two items may be verified through
readily available documentary evidence or through a collateral contact, without a
requirement being imposed that documentary evidence must be the primary source of
verification. Documentary evidence consists of a written confirmation of a household's
circumstances. Examples of documentary evidence include current wage stubs, rent
receipts, medical and utility bills. Statements must be in sufficient detail so that a
reviewer would be able to determine the reasonableness of the determination.
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FOOD STAMP REGULATIONS
Regulations APPLICATION PROCESS 63-300

63-300 APPLICATION PROCESS (Continued) 63-300
.6 Receipt of Verification/Documentation

Upon request, CWDs shall provide a written receipt to any applicant or recipient who hand delivers
documents that have been requested by the CWD. Receipts shall only be provided for documents
which have been delivered in person to a CWD employee other than the applicant's or recipient's
regularly assigned caseworker and to the location in which or through which the caseworker and to the
location in which or through which the caseworker conducts his or her business. (Only one receipt is
required for monthly income reports and their supporting documents.)

.61 Notice of Right to a Receipt

CWDs shall post a notice of the applicant's or recipient's right to a receipt in a prominent location
and in an area where documents are regularly received.

.62 Exemptions from Receipt Requirements

.621 A CWD which maintains a system of logging hand delivered documents shall be exempt
from the requirement to provide a receipt or post notice of right to a receipt.

.622 A CWD which provides receipts for all hand delivered documents without a request by
an applicant or recipient shall be exempt from the notice posting requirement.

.623 A CWD which receives monthly income reports and other requested documents which
have been mailed by the applicant or recipient shall not be subject to the requirements in
this section.

NOTE: Authority cited: Sections 10554 and 18904, Welfare and Institutions Code. Reference: Sections
10554, 11023.5, 11348.5, 18904, and 18932, Welfare and Institutions Code; 7 Code of Federal Regulations
(CFR) 273.2(b)(i1), (c)(2)(1) and (i1), (c)(3), (c)(5), (e)(1), (e)(2), (¢)(3), (N(1)(A)(C), (i1)(B)(1), (2), (3), and
(C), and (iii)(h)(1)(i)(D), and proposed (f)(1)(xii) as published in the Federal Register, Vol. 59, No. 235 on
December 8, 1994, (f)(3), (H)(3)(ii), (f)(8), (h), (h)(1)(i)(D), and (j)(1); 7 CFR 273.4(a)(2) and (10) and (c)(2);
7 CFR 273.7(i)(4) and (j)(1); 7 CFR 273.12(c) and (c)(3); 7 CFR 273.14(b)(3)(i), (iii) and (b)(4) and (e); 7
CFR 273.21(h)(2)(iv), (i), and (j)(3)(iii)(B); USDA Food and Nutrition Service Office, Western Region,
Administrative Notice 84-56, Indexed Policy Memo 84-23; 7 U.S.C.A. 2020(¢)(2); Americans with
Disabilities Act (ADA), Public Law (P.L.) 101-336, 1990; U.S.D.A., Food and Consumer Services,
Administrative Notice No. 94-22, dated January 7, 1994; Chapter 306, Statutes of 1988, and AB 1371,
Chapter 306, Statutes of 1995; Blanco v. Anderson Court Order, United States District Court, Eastern District
of California, No. CIV-S-93-859 WBS, JFM, dated January 3, 1995, and Federal Register, Vol. 66, No. 229,
dated November 28, 2001.
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FOOD STAMP REGULATIONS
Regulations ELIGIBILITY STANDARDS 63-405 (Cont.)

63-405 CITIZENSHIP OR ELIGIBLE NONCITIZEN STATUS 63-405

CWDs shall limit participation in the Food Stamp Program to individuals who are either United States (U.S.)
citizens or eligible noncitizens.

For the purpose of qualifying as a U.S. citizen, the U.S. shall be defined as the 50 states and the District of
Columbia, Puerto Rico, Guam, and the Virgin Islands. Additionally, citizens of American Samoa, Swain’s
Island and the Northern Mariana Islands who reside in the U.S. shall be considered to have met the citizenship

eligibility requirements.

.1 A noncitizen who is a lawful resident of the U.S. and meets any of the following requirements is
eligible for participation in the federal Food Stamp Program (FSP):

Section 63-405.11 qualified noncitizen and Section 63-405.12 Indefinite Eligibility
or
Section 63-405.2 Indefinite Eligibility
.11 A QUALIFIED NONCITIZEN IS:

111 A person who is lawfully admitted to the U.S. for permanent residence under the
Immigration and Nationality Act (INA).

112 A refugee under Section 207 of the INA.
113 An asylee under Section 208 of the INA.

114 A noncitizen who had deportation withheld under Section 243(h) of the INA (before
April 1, 1997, or under Section 241(b)(3) of the INA on or after April 1, 1997).

115 A Cuban or Haitian entrant as defined in 501(e) of the Refugee Education Assistance
Act of 1980.

.116 A conditional entrantunder Section 203(a)(7) of the INA as in effect prior to April
1, 1980.

117 A parolee under Section 212(d)(5) of the INA for at least one year.
.118  An abused/battered spouse and/or unmarried dependent child and/or child of an

abused/battered parent and/or parent of an abused/battered child as specified in Section
63-405.5.
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63-405 (Cont.)

FOOD STAMP REGULATIONS
ELIGIBILITY STANDARDS Regulations

63-405 CITIZENSHIP OR ELIGIBLE NONCITIZEN STATUS (Continued) 63-405

.12 INDEFINITE FOOD STAMP ELIGIBILITY CRITERIA. The following noncitizens are eligible
indefinitely, provided they are one of the qualified noncitizens specified in Section 63-405.11:

121

122

123

124

125

126

Who is lawfully admitted to the U.S. for permanent residence and can be credited with
40 qualifying quarters of coverage as specified in Section 63-405.4

An active member of the U.S. armed forces or an honorably discharged veteran of the
U.S. armed forces, including their spouse or unmarried dependent child, or un-remarried

surviving spouse of a deceased veteran, as specified in Section 63-405.3.

Was lawfully residing in the U.S. on August 22, 1996 and is under 18 years of age at
application and remains eligible until 18 years of age.

Who is disabled or blind as specified in Section 63-102(e)(1)(B) through (K), regardless
of date of entry. Must show verification of disability benefits.

Was lawfully in the U.S. and 65 years or older on August 22, 1996.

He lawfully resided in the U.S. for five years beginning on the date of entry.

HANDBOOK BEGINS HERE

(a) The five-year period begins on the date the immigrant obtains status as a
qualified non-citizen through the INS. In cases where the INS grants qualified
status retroactively, the CWD shall use the date that INS grants qualified status.
For example, a non-citizen enters the country on January 1, 1996, but INS does
not complete paperwork until January 1, 1997, and subsequently grants
qualified status effective January 1, 1996. The CWD shall begin counting the
five—year qualifying period on January 1, 1996.

HANDBOOK ENDS HERE

.2 The following noncitizens are eligible for food stamp benefits for an indefinite period of time, even if
they are not qualified noncitizens as specified in Section 63-405.11.

.21  An individual who:
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FOOD STAMP REGULATIONS
ELIGIBILITY STANDARDS 63-405 (Cont.)

63-405 CITIZENSHIP OR ELIGIBLE NONCITIZEN STATUS (Continued) 63-405

211 Was a member of a Hmong or Highland Laotian tribe at the time that the tribe rendered
assistance to U.S. personnel by taking part in a military or rescue operation during the
Vietnam era (as defined in 38 U.S.C. 101) and is lawfully residing in the U.S.

HANDBOOK BEGINS HERE

Documentary evidence of Hmong or Highland Loatian tribe member includes:

(a)

(b)

(©)

(d)

(e)

Was born in Laos [or another country with Hmong or other Highland Loatian
populations and can give a reasonable explanation as to why he/she was not
born in Laos (the countries include Thailand, Cambodia, China, Vietnam,
Philippines, Indonesia, Hong Kong, Malaysia, and Singapore)];

Has a refugee code RE1, RE2, RE3, RE6, RE7, R86, IC6, or IC7, or can give a
reasonable explanation of his/her immigration to the U.S. (for example, sought
asylum in another country and later immigrated to the U.S.);

Entered the U.S. in April 1975 or later (or can give a reasonable explanation for
having entered before that, such as came here as a student, for military training,
to escape the war, and so on);

Signs an affidavit swearing under penalty of law that he/she was a member of a
Hmong or Highland Loatian tribe between August 5, 1964 and May 7, 1975. [If
a food stamp worker has access to the Refugee Data Center (RDC) list of
eligible Hmong and Highland Loatian refugees who entered the U.S. after 1979,
and the name or alien number of the person claiming membership in a tribal
group appears on the list, there is no need for the affidavit. However, the
worker must not deny eligibility for food stamps simply because the RDC list is
unavailable or the applicant’s name or alien number does not appear on it.]; and

Presents other information/documentation establishing that the tribal member
was part of a Hmong/Highland Loatian Tribe between August 5, 1964 and May
7, 1975.

HANDBOOK ENDS HERE
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FOOD STAMP REGULATIONS
63-405 (Cont.) ELIGIBILITY STANDARDS Regulations

63-405 CITIZENSHIP OR ELIGIBLE NONCITIZEN STATUS (Continued) 63-405

212 Isthe spouse, unmarried dependent child or unremarried surviving widow or widower of
a deceased Hmong or Highland Loatian tribal member and verifies his/her status as a
member of the tribal member’s family.

HANDBOOK BEGINS HERE
(a) Divorced spouses do not qualify as family members.
(b) A member of the family of a deceased tribal member need not show that the

deceased tribal member legally resided in the U.S..

(©) A child means the legally adopted or biological child of the Hmong or Highland
Laotian described in Section 64-405.211.

(d) An unmarried dependent child of a Hmong or Highland Laotian described in
Section 63-405.21, is under the age of 18, or a full-time student under the age of
22, an unmarried child under the age of 18 or if a full-time student under the age
of 22 of a deceased Hmong or Highland Laotian provided the child was
dependent upon him or her at the time of his/her death, or an unmarried disabled
child age 18 or older if the child was disabled and dependent on the person prior
to the child’s 18th birthday.

HANDBOOK ENDS HERE

.22 An individual who is:

221 A member of an Indian tribe (as defined in Section 4(¢) of the Indian Self-Determination
and Education Assistance Act (25 U.S.C. 450b(e)) who is recognized as eligible for the
special programs and services provided by the United States to Indians because of their
status as Indians.

HANDBOOK BEGINS HERE

(a) This includes, but is not limited to, Native Americans who are entitled to cross
the border into the U.S. from Canada or Mexico, the St. Regis Band of the
Mohawk in New York State, the Micmac in Maine, the Abanaki in Vermont,
and the Kickapoo in Texas.

HANDBOOK ENDS HERE
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FOOD STAMP REGULATIONS

Regulations ELIGIBILITY STANDARDS 63-405 (Cont.)
63-405 CITIZENSHIP OR ELIGIBLE NONCITIZEN STATUS (Continued) 63-405
(b) Applicants shall provide a membership card or other tribal document

demonstrating membership in an Indian tribe. If the applicant has no
membership documentation, the CWD shall contact the Indian tribe for
verification.

222 An American Indian born in Canada to whom the provisions of Section 289 of the INA
(8 U.S.C. 1359) apply.

HANDBOOK BEGINS HERE
Documentary evidence of Section 289 status is:

(a) An unexpired Alien Registration Receipt Card or Permanent Resident Card with
the code S13; or

(b) An unexpired temporary [-551 stamp in a Canadian passport or on the Arrival-
Departure Record with the code S13; or

() A letter or tribal document certifying at least 50% Indian blood as required by
Section 289 of the Act and a birth certificate or satisfactory evidence of birth in

Canada.

HANDBOOK ENDS HERE

.3 A veteran or a person on active duty in the U.S. armed forces is eligible. The spouse, or unmarried
dependent child, or unremarried surviving spouse of a deceased veteran or active duty person is also
eligible.

.31 For purposes of this section, “veteran” means:

311  Has been honorably discharged for a reason other than on account of alienage as
documented by a DD Form 214 or other acceptable verification; and

312 Has met the minimum active-duty service requirements (24 months or the period for
which the person was called to active duty).

313 An individual who served before July 1, 1946, in the organized military forces of the
Government of Commonwealth of the Philippines.
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63-405 (Cont.)

FOOD STAMP REGULATIONS
ELIGIBILITY STANDARDS Regulations

63-405 CITIZENSHIP OR ELIGIBLE NONCITIZEN STATUS 63-405
(Continued)

.32 For purposes of this section, “surviving spouse of a deceased veteran or individual on active
duty” means:

321

The spouse has not remarried and the marriage fulfilled these requirements (married for
at least one year, or married before the end of a 15-year time span following the end of
the period of military service in which the injury or disease was incurred or aggravated,
or married for any period if a child was born of the marriage or was born before the
marriage);

HANDBOOK BEGINS HERE

.33 For purposes of this section, “Unmarried dependent child” means:

331

332

333

334

Legally adopted or biological child of a person described in Section 63-405.31.
Under the age of 18.

Under the age of 22 and a student who is otherwise eligible as specified in Section 63-
406.2.

Eighteen (18) or older if the child was/is disabled and dependent prior to turning 18.

HANDBOOK ENDS HERE

4 A noncitizen who can be credited with 40 quarters (10 years) of qualifying employment; or can be
credited with such qualifying credits of employment through parents (up through the quarter the
applicant turned 18, including credits earned before the child was born) and/or spouse (for work
performed during their marriage and the noncitizen remains married to such spouse or such spouse is
deceased) is eligible. One credit equals one calendar quarter of qualifying employment. Beginning
with the first quarter of 1997, no credit shall be countable if the individual who earned it received any
federal means-tested public benefits. Qualifying credits of employment shall be verified.

41 At the eligibility interview the CWD shall ask the following questions about any noncitizen
whose eligibility needs to be determined.
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FOOD STAMP REGULATIONS
ELIGIBILITY STANDARDS 63-405 (Cont.)

63-405 CITIZENSHIP OR ELIGIBLE NONCITIZEN STATUS 63-405
(Continued)

411

412

413

How long has the applicant noncitizen, and if necessary, the applicant noncitizen’s
parents (up through the quarter the applicant turned 18, including credits earned before
the child was born) and/or spouse (for work performed during their marriage and the
noncitizen remains married to such spouse or such spouse is deceased) lived in the
United States? If the period of time is more than 10 years, it is not necessary to ask
question B (Section 63-405.412). Skip to question C (Section 63-405.413). However, if
the period of time is less than 10 years, question B (Section 63-405.412) shall be asked.

Did the applicant noncitizen, the applicant noncitizen’s parents (up through the quarter
the applicant turned 18, including credits earned before the child was born) and/or
spouse (for work performed during their marriage and the noncitizen remains married to
such spouse or such spouse is deceased) ever perform work for a United States business
or the U.S. government, while not residing in the United States? If so, for how many
calendar quarters or years? If an applicant noncitizen neither lived in the U.S. at least 10
years, or worked for a United States business or the U.S. government while living in
another country; or if the combination of years lived in the United States and worked for
a United States business or the U.S. government while living in another country totals
less than 10 years, then the applicant noncitizen shall be denied food stamps. If the total
is at least 10 years, then question C (Section 63-405.413) shall be asked.

In how many of the years reported in answer to question A (Section 63-405.411) did the
applicant noncitizen, the applicant noncitizen’s parents (up through the quarter the
applicant noncitizen turned 18, including credits earned before the child was born)
and/or spouse (for work performed during their marriage and the noncitizen remains
married to such spouse or such spouse is deceased) earn money through work? If the
answer is at least 10 years, or if the answer combined with the answer to question B
(Section 63-405.412) is at least 10 years, then the earnings of the noncitizen whose
eligibility is in question shall be verified before eligibility is established, except as
specified in Section 63-405.112(g)(2). If the total is less than 10 years, then the
applicant noncitizen shall be denied food stamps.
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(Continued)

42 The preferred method of verifying qualifying credits of employment is through the Social
Security Administration’s (SSA’s) automated system. However, the automated system may not
always verify that the earnings requirement is met. If the noncitizen believes that the records
provided by the automated system are incorrect, the CWD shall inform the noncitizen of the
option of challenging SSA’s records. The person whose work history is in question can visit the
nearest SSA office and request a review to determine if the qualifying quarters are met. A
document from SSA indicating that a determination of work credits is under review must be
provided to the CWD. If for some reason the person whose work history is in question is unable
or unwilling to appear in person to request an investigation of SSA’s records, they can be
requested for that person through the mail. A noncitizen disputing SSA’s findings, and
requesting a review through SSA’s manual system, shall be allowed to participate until SSA
completes its investigation, or for a maximum of six months from the date of the original
determination of insufficient quarters.

All or part of the qualifying credits of employment may be verified by information provided by
the household. The CWD shall accept employer-prepared wage statements, W-2 or W-2c forms,
a copy of the federal or state income tax return, etc., as proof of earnings. The normal
application processing time frames apply if the CWD is obtaining verification of work credits
from the household.

43 After all the earnings are obtained for or on behalf of the noncitizen whose eligibility is in
question, the CWD shall use the “ESTABLISHING QUARTERS” chart below to determine if
the amount of earnings is sufficient to establish the required number of credits.

HANDBOOK BEGINS HERE
ESTABLISHING QUARTERS

The term “quarter” means the 3 calendar month periods ending with March 31, June 30,
September 30, and December 31 of any year.

Social Security credits (formerly called “quarters of coverage”) are earned by working at a job or
as a self employed individual. A maximum of 4 credits can be earned each year.

HANDBOOK CONTINUES
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(Continued)
HANDBOOK CONTINUES

For 1978 and later, credits are based solely on the total yearly amount of earnings. All types of
earnings follow this rule. The amount of earnings needed to earn a credit increases and is
different for each year. For 1978 forward, the amount of earnings needed for each credit is:

1978 e, $250 1989 .o, $500
1979 (i, $260 1990 .., $520
1980 ..o, $290 1991 o, $540
1981 i, $310 1992 i, $570
1982 (i, $340 1993 e, $590
1983 i, $370 1994 i, $620
1984 ..o $390 1995 oo, $630
1985 i, $410 1996 ..., $640
1986 ...ooeiieiiieee, $440 1997 oo, $670
1987 e $460 1998 o, $700
1988 .. $470 1999 oo, §740

2000 ... $780

A current year quarter may be included in the 40 quarter computation.

To determine the number of credits, divide the individual’s total yearly earnings by the amount
shown above for that year. For example, earnings of $1360 in 1982 results in four credits ($1360
divided by 340). DO NOT CREDIT CALENDAR QUARTERS THAT HAVE NOT ENDED.
If you need to use quarters before 1978:

. A credit was earned for each calendar quarter in which an individual was paid $50 or
more in wages (including agricultural wages for 1951-1954);

. Four credits were earned for each taxable year in which an individual’s net earnings
from self-employment were $400 or more; and/or

. A credit was earned for each $100 (limited to a total of 4) of agricultural wages paid
during the year for years 1955 through 1977.

HANDBOOK ENDS HERE

44 Ifupon further review SSA cannot establish additional earnings and the noncitizen does not have
at least 40 qualifying credits, the CWD shall establish an inadvertent household error claim for
over issuance for the months food stamps were received.
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63-405 CITIZENSHIP OR ELIGIBLE NONCITIZEN STATUS 63-405
(Continued)

.5  The following are the abused/battered noncitizens who may be considered qualified as specified in
Section 63-405.118:

.51 A noncitizen who has been abused:

S11

512

In the U.S. by a spouse or a parent, or by a member of the spouse or parent’s family
residing in the same household as the noncitizen and the spouse or parent consented to,
or acquiesced in, such battery or cruelty, but only if (in the opinion of the agency
providing such benefits) there is a substantial connection between such battery or cruelty
and the need for the benefits to be provided; and

Who has been approved by INS or has a petition pending with INS which sets forth a
prima facie case for:

(a) Status as a spouse or a child of a U.S. citizen pursuant to clause (ii), (iii), or (iv)
of Section 204(a)(1)(A) of the INA;

(b) Classification as a spouse or child of a noncitizen lawfully admitted for
permanent residence (LPR) in the U.S. pursuant to clause (ii) or (iii) of Section
204(a)(1)(B) of the INA;

() Suspension of deportation and adjustment of status pursuant to Section

244(a)(3) of the INA as in effect prior to April 1, 1997;

(d) Status as a spouse or child of a U.S. citizen pursuant to clause (i) of Section
204(a)(1)(A) of such Act, or as a spouse or child of an LPR pursuant to clause
(i) of Section 204(a)(1)(B) of the INA; or

(e) Cancellation of removal pursuant to Section 240A(b)(2) of the INA.

.52 A noncitizen whose child has been abused:

521

In the U.S. by a spouse or a parent of the noncitizen (without the active participation of
the noncitizen in the battery or cruelty), or by a member of the spouse or parent’s family
residing in the same household as the noncitizen and the spouse or parent consented or
acquiesced to such battery or cruelty, and the noncitizen did not actively participate in
such battery or cruelty, but only if (in the opinion of the agency providing such benefits)
there is a substantial connection between such battery or cruelty and the need for the
benefits to be provided; and
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(Continued)
522 Who meets a requirement as specified in Section 63-405.512.
.53 A noncitizen child who resides in the same household as a parent who has been abused:

54

531

532

In the U.S. by that parent’s spouse or by a member of the spouse’s family residing in the
same household as the parent and the spouse consented or acquiesced to such battery or
cruelty, but only if (in the opinion of the agency providing such benefits) there is a
substantial connection between such battery or cruelty and the need for the benefits to be
provided; and

Who meets a requirement as specified in Section 63-405.512.

These sections shall not apply to a noncitizen during any period in which the individual
responsible for such abuse/battery or cruelty resides in the same household or family eligibility
unit as the individual subjected to such abuse/battery or cruelty.

.55

HANDBOOK BEGINS HERE

The following list includes, but is not limited to, circumstances which may demonstrate a
substantial connection between the abuse/battery or extreme cruelty suffered by the applicant and
the need for the benefit sought. A connection exists if the benefits are needed to enable the
noncitizen, the noncitizen’s child, and/or (in the case of a noncitizen child) the noncitizen’s

parent to:

.551  Become self-sufficient following separation from the abuser;

.552  Escape the abuser and/or the community in which the abuser lives, or ensure safety from
the abuser;

.553  Fulfill a financial need due to loss of financial support resulting from separation from the
abuser;

.554  Fulfill a financial need caused by the loss of a job because of the circumstances of the
abuse;

HANDBOOK CONTINUES
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(Continued)
HANDBOOK CONTINUES

.555  Provide or seek medical attention or mental health counseling, or health services due to
disability resulting from the battery or extreme cruelty;

.556  Fulfill a financial need because of the loss of a dwelling or source of income or fear of
the abuser which, following separation from the abuser, jeopardizes the applicants’ or

the parents’ ability to care for his or her children;

.557  Alleviate nutritional risk or need resulting from the abuse or following separation from
the abuser;

.558  Provide or seek medical care during a pregnancy resulting from the abuser’s sexual
assualt or abuse of, or relationship with the abused noncitizen and/or care for any
resulting children; or

.559  Replace medical/health care services which were provided when living with the abuser.

HANDBOOK ENDS HERE

.6 Other noncitizen provisions and procedures not superseded by Section 63-405 remain in effect.
.7 Responsibilities of Sponsored Noncitizens
The sponsored noncitizen shall be responsible for the following:
.71  Obtaining the cooperation of his/her sponsor.
.72 Providing the CWD at the time of application and at the time of recertification with any
information and/or documentation necessary to determine the deemed income and resources of

the noncitizen’s sponsor as specified in Section 63-503.49.

.73 Providing the names (or other identifying factors) of other noncitizens for whom the noncitizen’s
sponsor has signed an agreement to support.
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(Continued)

.74 Reporting the required information about the sponsor and sponsor’s spouse should the noncitizen
obtain a different sponsor during the certification period and for reporting a change in income
should the sponsor or the sponsor’s spouse change or lose employment or die during the
certification period. Such changes shall be handles in accordance with the timeliness standards
and procedures described in Sections 63-505.3 and .5 as appropriate.

.8 Reporting of Illegal Noncitizens

The CWD shall immediately inform the local INS office whenever personnel responsible for the
certification or recertification of households discovers that an applicant or a household member is under
an order of deportation. For purposes of this section, the term household member shall mean a person
whose name appears on the application or other documents and who would have been a food stamp
household member except for his/her noncitizen status. When any household member indicates
inability or unwillingness to provide documentation of noncitizen status for any household member,
that member shall be classified as an ineligible noncitizen. In such cases the CWD shall not continue
efforts to obtain such documentation. The ineligible noncitizen’s income and resources shall be
available to the household as specified in Section 63-503.44. CWD disclosure to INS shall be deemed
to be within the administration of the FSP as described in Section 63-201.3.

.81  For reporting purposes, reliable sources of information regarding orders of deportation shall be
limited to:

.811  The noncitizen’s or other household member’s admission.
.812  Food stamp documents, as used in the application or reporting process; or,

.813  Presentation of INS documents showing that the noncitizen is under an order of
deportation.

NOTE: Authority cited: Sections 10553, 10554, and 18904, Welfare and Institutions Code. Reference:
Sections 10554 and 18904, Welfare and Institutions Code; 7 Code of Federal Regulations (CFR)
273.2(H(1)([E)(B)2), ()(3) and (4); 7 CFR 273.4(a)(2), (a)(4)(ii) and (iii), (a)(5)(i1))(2)(B) and (2)(G)(1), (C),
(E), (F) and (G)(1), (a)(8), and (c)(2)(i); 7 CFR 273.10(b); 7 CFR 273.6; 7 CFR 273.11; U.S.D.A. Food and
Nutrition Service Administrative Notice (AN) 92-30; Federal Register, Vol. 56, No. 233, page 63594; Federal
Register, Vol. 62, No. 202, dated October 20, 1997; Public Law (P.L.) 100-202 and 100-461, P.L. 104-193,
Section 402 (Personal Responsibility and Work Opportunity Reconciliation Act of 1996); P.L. 105-185, Title
V, Sections 503 through 510; P.L. 107-171, Title IV, Section 4401; AN 96-47; AN 96-48 (Part A, page 6);
AN 96-55; AN 97-02; AN 97-13; AN 97-44; AN 97-82; AN 97-103; AN 97-107; AN 98-13; AN 98-21; AN
98-28; AN 98-30; AN 98-79; AN 98-93; AN 99-01; AN 99-24, AN 03-04, and AN 03-17; and Section 4401,
Food Stamp Reauthorization Act of 2002, P.L. 170-171 [8 USC 1612(a) and 8 USC 1613(¢)].
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63-406 STUDENTS 63-406
.1 Applicability.

.11 Any person who is age 18 through 49; physically and mentally fit for employment; and enrolled
at least half-time, as defined by the institution, in an institution of higher education (as defined in
Section 63-406.111(a)), shall be ineligible to participate in the Food Stamp Program unless that
person complies with the eligibility requirements as specified in Section 63-406.2.

111 To be considered a student at an institution of higher education, a person specified in
Section 63-406.111(a)(1) needs only to be enrolled at least half-time; whereas a person
specified in Section 63-406.111(a)(2) needs to be both enrolled at least half-time and
enrolled in a regular curriculum. A regular curriculum at an institution of higher
education means the standard requirements for graduation or certification/qualification
in a particular field of study.

(a) An “institution of higher education” refers to:

(D A business, trade, technical or vocational school at the post-high school
level that normally requires a high school diploma or equivalency
certificate for enrollment; or

2) A junior, community, two-year or four-year college or university, or
graduate school, regardless of whether a high school diploma or
equivalency certificate is required.

(A) If a college normally requires a high school diploma or
equivalency certificate, but does not require either of these for
a particular program or course, enrollment in such a program or
course does not constitute enrollment in an institution of higher
education.

.12 Student eligibility requirements shall not apply to persons age 17 or under, persons age 50 or
over, persons physically or mentally unfit for employment, persons attending high school,
persons participating strictly in the job training portion of on-the-job-training programs as
opposed to the class attendance portion, persons enrolled in an institution of higher education as
specified in Section 63-406.111(a)(1) less than half-time, persons enrolled in a regular
curriculum in an institution of higher education as specified in Sections 63-406.111 and 63-
406.111(a)(2) less than half-time, or to persons enrolled full-time in schools and training
programs which are not institutions of higher education.
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63-406 STUDENTS (Continued) 63-406

21

122

If mental or physical unfitness for employment is claimed and the unfitness is not
evident to the CWD, verification shall be required. Appropriate verification may consist
of receipt of temporary or permanent disability benefits issued by governmental or
private sources, or a statement from a physician or licensed or certified psychologist.

Participants in an on-the-job training program would have to meet the student eligibility
requirements when they were only attending classes in an institution of higher education
at least helf-time, and not involved in the training portion as specified in Section 63-
406.12.

HANDBOOK BEGINS HERE

Example (a) A man is involved in a six-month on-the-job training program at a
vocational school that normally requires a high school diploma. During
the first three months of the program he engages exclusively in full-
time, on-site classroom instruction, to prepare him to work in the shop
area. He must meet one of the student eligibility requirements as
specified in Section 63-406.21 to be eligible to receive food stamps
because he is a student at an institution of higher education as specified
in Sections 63-406.111 and .111(a)(1).

Example (b) A man is involved in a six-month on-the-job training program at a
vocational school that normally requires a high school diploma. He
spends the first four hours each day in classroom instruction and the
second four hours in the shop, applying what he learned on the job. He
does not have to meet the student eligibility requirements as specified
in Section 63-406.21 because he is engaged in on-the-job training and
therefore is exempt from meeting the student eligibility requirements.

HANDBOOK ENDS HERE

.2 Eligibility Requirements.

21 In order to be eligible to participate in the Food Stamp Program, any student (as defined in
Section 63-406.1) shall meet at least one of the following criteria on the date of the interview:

211 Beemployed for a minimum of twenty hours per week and be paid for such employment
or, if self-employed, be employed for a minimum of 20 hours per week and receive gross
weekly earnings at least equal to the federal minimum wage multiplied by 20 hours;
(See Section 63-408.111 and Section 63-502.112).
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63-406 STUDENTS (Continued) 63-406

212

213

214

215

216

Be approved for state or federally financed work study for the current school term, as
defined by the institution, and anticipate working during the term.

The exemption begins the month the school term starts or the month work study is
approved, whichever is later. The exemption continues until the end of the month the
school term ends, or it becomes known that the student refused a work assignment.

The exemption shall not continue between terms when there is a break of a full month or
longer unless the student is participating in work study during the break.

Be exerting parental control over a dependent household member under the age of six.
(See Section 63-102p.(1) for definition of parental control.)

Be exerting parental control over a dependent household member who has reached age
six but is under age 12 and the CWD has determined on a case-by-case basis that
adequate child care services are not available (See Section 63-406.23) to enable the
individual to attend class and work 20 hours per week or participate in a state or
federally financed work study program during the regular school year.

Be a recipient of AFDC.

Be assigned to or placed in an institution of higher education through or in compliance
with the requirements of Sections 63-406.216(a) through (e).

Self-initiated placements during the period of time the person is enrolled in one of the
employment and training programs as specified in Sections 63-406.216(a) through (e)
shall be considered to be in compliance with the requirements of the employment and
training program in which the person is enrolled, provided that the program has a
component for enrollment in an institution of higher education and that program accepts
the placement.

Persons who voluntarily participate in one of the employment and training programs as
specified in Sections 63-406.216(a) through (e) and are placed in an institution of higher
education through or in compliance with the requirements of the program shall qualify
for the exemption. These programs are:

(a) The Job Training Partnership Act (JTPA),

(b) a Food Stamp Employment or Training Program (FSET),
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63-406

STUDENTS (Continued) 63-406

217

(©) the Job Opportunities and Basic Skills (JOBS) program under Title IV of the
Social Security Act.

(d) a program under Section 236 of the Trade Act of 1974, or

(e) a state or local government employment and training program, for low-income
individuals, determined by the county welfare department to be providing at
least one of the components as specified in Section 63-407.841.

Enrolled full-time in an institution of higher education and is a single parent with
responsibility for the care of a dependent child under age 12.

This provision applies when only one of the child’s(ren’s) natural, adoptive or
stepparents, regardless of marital status, is in the same food stamp household as the
child(ren). "Regardless of marital status" means that the parent could be single (never
married), a widow or widower, separated, divorced, or married and living in a separate
household from the other parent.

HANDBOOK BEGINS HERE
Example (a)  If one natural parent and a stepparent are living with the child, neither
the natural parent nor the stepparent could qualify for the student

exemption.

HANDBOOK ENDS HERE

22

If no natural, adoptive or stepparent is in the same food stamp household as the child,
another full-time student in the same food stamp household as the child may qualify for
eligible student status if he or she has parental control over the child and is not living
with his or her spouse.

The enrollment status of a student shall begin on the first day of the school term of the institution
of higher education. Once a student enrolls in an institution of higher education, such enrollment
shall be deemed to continue through normal periods of class attendance, vacation and recess
unless the student graduates, is suspended or expelled or drops out.

221 Student eligibility criteria shall be applied on the date of the interview to all applicants
who are students as defined in Section 63-406.1. The student eligibility criteria shall
also be applied on the date of the interview to all applicants who are noncontinuing
students in the final month of student status.
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63-406 STUDENTS (Continued) 63-406

.23 In determining whether or not adequate child care services are available as required in Section
63-406.214, the following factors shall be considered:

231 Accessibility of the child care facility to the child's home and school,

232 Convenience for the student household member and suitability of the hours of the child
care with respect to the student household’s member’s school schedule, and

233 Appropriateness of the child care services to the age and special needs of the child.
Ineligible Students
Any student as defined in Section 63-406.1 who does not meet the eligibility criteria of Section 63-

406.2 shall be considered an excluded household member. The income and resources of an ineligible
student shall be treated in accordance with Section 63-503.45.

NOTE: Authority cited: Sections 10554 and 18904, Welfare and Institutions Code. Reference: Sections
10554 and 18904, Welfare and Institutions Code; 7 CFR 271.2; 7 CFR 273.5, .5(a), .5(b)(6), (b)(7), (b)(10),
and (b)(11); 7 CFR 273.10(b); Federal Register, Volume 60, Number 183, dated September 21, 1996; and 7
U.S.C. 2015(e).

63-407 WORK REGISTRATION REQUIREMENTS 63-407

1

Persons Required to Register

The CWD shall determine which household members are required to be registered for employment.
Each household member who is not exempt by Section 63-407.2 shall be registered for employment at
the time of application and once every twelve months after initial registration as a condition of
eligibility, unless the household is entitled to expedited service. If the household is entitled to
expedited service, household members subject to work registration shall be registered as indicated in
Section 63-301.5.

Work Registration Exemptions and Registration in Substitute Programs

21  Except as specified in Section 63-407.24, the following persons are exempt from the food stamp
work registration requirement:

(a) A person younger than 16 years of age or a person 60 years of age or older. If a child
has his/her 16th birthday within a certification period, the child shall fulfill the work
registration requirement as part of the next scheduled recertification process, unless the
child qualifies for another exemption.
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63-407 WORK REGISTRATION REQUIREMENTS (Continued) 63-407

(b)

(©)

(d)

(e)

Q)

(2

() A person age 16 or 17 who is not the head of the household, or who is attending
school, or enrolled in an employment training program on at least a half-time
basis is exempt.

A person physically or mentally unfit for employment. If mental or physical unfitness is
claimed and the unfitness is not evident to the CWD, verification shall be require.
Appropriate verification may consist of receipt of temporary or permanent disability
benefits issued by governmental or private sources, or of a statement from a physician or
licensed or certified psychologist;

A household member subject to and complying with any work requirement under Title
IV of the Social Security Act including Greater Avenues for Independence (GAIN) and
California Work Opportunity and Responsibility to Kids (CalWORKSs) programs. Ifthe
exemption claimed is questionable, the CWD shall be responsible for verifying the
exemption, as required in Section 63-300.53;

A parent or other household member who is responsible for the care of a dependent child
under 6 or an incapacitated person. If the child has his/her 6th birthday within a
certification period, the individual responsible for the care of the child shall fulfill the
work registration requirements as part of the next scheduled recertification process,
unless the individual qualifies for another exemption;

A person who is in receipt of unemployment compensation or who has applied for, but
has not yet begun to receive unemployment compensation, if that person was required to
register for work with EDD as a part of the unemployment compensation application
process. If the exemption claimed is questionable, the CWD shall be responsible for
verifying the exemption with the appropriate EDD office as required by Section 63-
300.53;

A regular participant in a drug addiction or alcoholic treatment and rehabilitation
program;

A person who is employed or self-employed and working a minimum of 30 hours
weekly or receiving weekly earnings at least equal to the federal minimum wage
multiplied by 30 hours. This exemption shall apply to migrant and seasonal farm
workers who are under contract or similar agreement with an employer or crew chief to
being employed within 30 days;
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63-407 WORK REGISTRATION REQUIREMENTS (Continued) 63-407

(h)

211

A student enrolled at least half time in any recognized school, training program, or
institution of higher education, provided that students enrolled at least half time in a
recognized institution of higher education have met the eligibility conditions in Section
63-406.2. A student enrolled in a school, training program or institution of higher
education shall remain exempt during normal periods of class attendance, vacation and
recess. However, persons who are not enrolled at least half time or who experience a
break in their enrollment status due to graduation, expulsion, suspension or who drop-
out shall not be considered students for the purpose of qualifying for this exemption;

Persons exempted in Section 63-407.21 shall be permitted to volunteer to participate in
the Food Stamp Employment and Training (FSET) Program as described in Section 63-
407.8.

.22 Loss of Work Registration Exemptions

221

222

223

Persons losing exemption status due to any change in circumstances that is subject to the
reporting requirements of Sections 63-505.3 or .5 (such as a loss of employment that
also results in a loss in income of more than $25 a month, or departure from the
household of the sole dependent child for whom an otherwise nonexempt household
member was caring) shall be registered for employment when the change is reported.
The CWD shall annotate the registration changes to the person’s exemption status on an
existing record designated by SDSS.

Those persons who lose their exemption due to a change in circumstances not subject to
the reporting requirements of Section 63-505.3 or .5 shall register for employment at
their household’s next recertification.

Those persons exempt because they are registered for work under one of the programs
specified in Sections 63-407.21(c) or (¢) and are deemed ineligible to participate in that
program due to a change in household circumstances other than failing to comply with
the work registration requirements of that program shall be registered for work in
accordance with Section 63-407.3 under the Food Stamp Program within 10 calendar
days from the date they lose their eligibility for that program. For treatment of persons
who fail to comply with the work registration requirements of a program specified in
Sections 63-407.21(c) and (e), see Section 63-407.54.
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.23 Substitute Programs

Persons registered in the following programs shall be considered as registered for work under the
Food Stamp Program:

0 General Assistance Work Program
0 Non-WIN Public Assistance (PA) Program
0 Refugee Resettlement Program

231 Those persons registered in a substitute program as specified in Section 63-407.23, who
are deemed ineligible to participate in that program due to a change in household
circumstances other than failing to comply with work registration requirements of that
program, shall be subject to the work registrant requirements of the Food Stamp Program
in Section 63-407.4, within 10 days from the date they lose their eligibility for that
program. For treatment of persons who fail to comply with the work registration
requirements of these programs see Section 63-407.54.

24 CalWORKSs Unpaid Community Service and Work Experience

Participants in unpaid community service and work experience activities under CalWORKSs
shall be considered to be participating in the Food Stamp Workfare Program, subject to the
following:

241 Such persons shall be subject to all CalWORKs Welfare-to-Work (WTW) Program
statutes and regulations, including WTW exemptions, except that, consistent with
Section 2029(a)(1) of Title 7 of the United States Code, the hours of participation shall
be limited as follows:

(a) The hours of participation in unpaid community service and work experience
shall be limited to the number of hours each month, determined collectively for
the CalWORKSs assistance unit, equal to the Cal WORKSs assistance unit’s grant
plus the assistance unit’s portion of the food stamp allotment divided by the
higher of the state or federal minimum wage. This monthly limit shall be
considered to have been met by participation in an average weekly number of
hours determined by dividing the monthly amount by 4.33 (average number of
weeks per month).
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HANDBOOK BEGINS HERE

(b) The WTW Program regulations are located in MPP Chapter 42-700. See
Section 42-711.9 and Section 42-716.111(j) for further instructions on hours of
participation for community service. See Section 42-716.111(d) for further
instructions on hours of participation for work experience.

HANDBOOK ENDS HERE

242 Persons identified in Section 63-407.24 who are sanctioned for failing to comply with
their CalWORKs WTW assignment shall be subject to the food stamp sanction
requirements at Section 63-407.54.

.3 CWD Requirements

.31 Upon reaching a determination that an applicant or other members of the applicant’s household
are required to be registered, the CWD shall:

311 Explain to the applicant the work registrant requirements in Section 63-407.4 and, if
assigned to the FSET Program, the requirements in Section 63-407.8, the rights and
responsibilities, and the consequences of failure to comply.

(a) The applicant shall be informed that he/she may be deferred from FSET
Program participation if monthly expenses identified in Section 63-407.83

exceed the allowable reimbursable amounts identified in that section.

312 Provide a written statement of the requirements in Section 63-407.311 to each work
registrant.

313  Provide a written statement:
(a) at recertification, and

(b) when a previously exempt individual or new household member is required to
be registered.

.32 Household members are considered to be registered when the registration is annotated by the
CWD on an existing record designated by SDSS.
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4 Work Registrants Requirements

Persons registered for work under the Food Stamp Program or a program specified in Sections 63-
407.21(c) or (e) shall:

41

42

43

44

Comply with the requirements of the FSET Program, as described in Section 63-407.8, when
assigned by the CWD.

Respond to a request for supplemental information regarding employment status or availability
for work.

Report to an employer to whom referred, if the potential employment meets the suitability
requirements described in Section 63-407.7.

Accept a bona fide offer of suitable employment, as defined in Section 63-407.7.

| 5 Failure to Comply; Good Cause; Notification; and Disqualifications

51

52

The CWD shall be responsible for determining good cause in those instances where the work
registrant has failed to comply with the requirements of Section 63-407.4.

In determining if good cause existed for failure to comply with any work registration or FSET
Program requirements, the CWD shall consider the facts and circumstances, including
information submitted by the household member involved and/or the employer. Good cause
shall include circumstances beyond the member’s control, such as, but not limited to, illness,
illness of another household member requiring the presence of the member, a household
emergency, lack of adequate child care for children who have reached age six but are under
twelve years of age [see Section 63-408.41(j)], the unavailability of transportation, or problems
caused by inability of the work registrant to speak, read or write English.

Within 10 days of determining that noncompliance with any of the food stamp work registration
requirements at Section 63-407.4 was without good cause as specified in Section 63-407.51, the
CWD shall issue a notice of adverse action informing the household of the disqualification being
imposed on the noncompliant individual. In addition to the notification requirements specified in
Section 63-504.21, the notice shall contain a description of the act of noncompliance, identify the
minimum length of the food stamp disqualification and specify that if at any time the individual
becomes exempt in accordance with Section 63-407.21, the disqualification shall end.
Information describing the action that can be taken to avoid the ineligibility before the
disqualification period begins must be included on or with the notice. The notice shall specify
that the individual, if otherwise eligible, may apply for food stamp benefits at the end of the
disqualification period.
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.521  Eachindividual has a right to a state hearing to appeal a denial, termination or reduction
of benefits due to a determination of nonexempt status, or a determination of failure to
comply with the work registration or FSET Program requirements. Individuals can
appeal actions such as exemption status, the type of requirement imposed, or CWD
refusal to make a finding of good cause. If a state hearing is scheduled, the CWD shall
provide sufficient advance notice to permit the availability, either in person or by phone
as appropriate, of a representative of the component operator, if it is anticipated that such
attendance will be necessary.

HANDBOOK BEGINS HERE

522 The recommended CDSS developed form to use for notification of disqualification
actions is the DFA 377.10.

HANDBOOK ENDS HERE

.53 For purposes of determining the appropriate disqualification to apply, the CWD shall count any
previous sanctions and/or disqualifications imposed on an individual for failing to comply with
the provisions of work registration in Section 63-407.4; unemployment, CalWORKSs welfare-to-
work, and other substitute work programs in Section 63-407.54; and voluntary quit and reduction
of work effort in Section 63-408. If the individual qualifies for one of the exemptions listed at
Section 63-407.21 during the minimum disqualification period identified in Sections 63-407.531,
.532 or .533, the disqualification shall end and the individual may reestablish receipt of food
stamps without reapplying if otherwise eligible.

.531  The minimum duration of the first food stamp disqualification is one month.
.532  The minimum duration of the second food stamp disqualification.

.533  The minimum duration of the third or subsequent food stamp disqualification is six
months.

.54 When an individual is sanctioned for failing to comply with the work requirements of a program
as specified in Section 63-407.21(c) (Welfare-to-Work), Section 63-407.21(e) (Unemployment
Compensation), Section 63-407.23 (Substitute Programs), or Section 63-407.24 (CalWORKSs
Unpaid Community Service and Work Experience), the individual shall also receive a Food
Stamp sanction in accordance with Section 63-407.5.

.541  The individual shall be notified of the disqualification as specified in Section 63-407.52.
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.542  When a person is sanctioned under one of the programs identified in Section 63-407.54,
except for a substitute program sanction under Section 63-407.23, the following food
stamp work registration exemption requirements shall apply:

(a) A food stamp sanction shall not be imposed if the individual qualifies for one of
the food stamp work registration exemptions at Section 63-407.21. Since no
food stamp sanction is imposed, an instance of noncompliance is not counted for
purposes of determining the length of future food stamp sanctions.

HANDBOOK BEGINS HERE
Example:

In March, Sue receives a WTW sanction for failing to participate in a
community service assignment. In reviewing her case record, the CWD learns
that Sue is responsible for the care of a four-year old child and is exempt from
food stamp work registration per MPP Section 63-407.21(d). Therefore, a food
stamp sanction would not be imposed and Sue would remain eligible for food
stamps while under the WTW sanction.

HANDBOOK ENDS HERE

(b) When an individual does not qualify for one of the food stamp work registration
exemptions at Section 63-407.21 and a food stamp sanction is imposed, the food
stamp sanction shall end when the sanctioned individual subsequently qualifies
for a work registration exemption.

HANDBOOK BEGINS HERE
Example:

Sally is part of a five-person food stamp household and at the end of February,
she receives a CalWORKs/food stamp sanction for failing to participate in a
WTW assignment. In May, Sally begins regular participation in a drug
rehabilitation program and qualifies for the food stamp work exemption at
Section 63-407.21(f). At that time, the food stamp sanction would stop. For
multiple person households, eligibility is reestablished for the previously
sanctioned individual the first of the following month, if the individual is
otherwise eligible (Section 63-504.353). Therefore, Sally would be eligible for
food stamps effective June 1.

HANDBOOK ENDS HERE
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.543  When an individual identified in Section 63-407.54 regains eligibility by complying
with the program requirement previously violated, the individual is again exempt from
work registration. The food stamp sanction period identified in Section 63-407.531,
.532 or .533 shall end and the individual shall be approved for food stamps if otherwise
eligible.

| .6 Ending a Disqualification Period

.61 Following the completion of a minimum disqualification period identified in Section 63-407.53,
an individual who is otherwise eligible, may apply for food stamps and be approved if the CWD
determines the individual is in compliance with the food stamp work registration requirements
defined in Section 63-407.4. For the purpose of this provision, in compliance means the
individual is fulfilling one of the food stamp work registration requirements, or he/she agrees to
fulfill the requirements as specified by the CWD at application.

.611  If an indivual becomes exempt in accordance with Sections 63-407.21 or 63-401.3
during a disqualification period, the individual may reestablish eligibility without
reapplying for food stamp benefits if otherwise eligible.

(a) This provision applies at any time during the period of disqualification.
.62 Anindividual subject to the ABAWD work requirements of Section 63-410, who is disqualified
for failing to comply, may regain food stamp eligibility if he/she complies with the requirements
of Section 63-410.5.
.7 Suitable Employment

.71 Any employment shall be considered unsuitable if:

711 The wage offered is less than the highest of:

a. The applicable federal minimum wage;
b. The applicable state minimum wage;
c. Eighty percent (80%) of the federal minimum wage if neither the federal nor

state minimum wage is applicable.

712 The employment offered is on a piece-rate basis and the average hourly yield the
employee can reasonable be expected to earn is less than the applicable hourly wages
specified under Section 63-407.711.
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713 The household member, as a condition of employment or continuing employment, is
required to join, resign from, or refrain from joining any legitimate labor organization.
714 The work offered is at a site subject to a strike or lockout at the time of the offer.
.72 In addition, employment shall be considered suitable unless the household member involved can

demonstrate or the county welfare department otherwise becomes aware that:

721

7122

723

7124

725

The degree of risk to health and safety is unreasonable.

The member is physically or mentally unfit to perform the employment, as documented
by medical evidence or by reliable information from other sources.

The employment offered within the first 30 days of registration is not in the member’s
major field of experience.

The distance from the member’s home to the place of employment is unreasonable
considering the expected wage and the time and cost of commuting. Employment shall
not be considered suitable if daily commuting time exceeds two hours per day, not
including the transporting of a child to and from a child care facility. Nor shall
employment be considered suitable if the distance to the place of employment prohibits
walking and neither public nor private transportation is available to transport the
member to the jobsite.

The working hours or nature of the employment interferes with the member’s religious
observances, convictions, or beliefs. For example, a Sabbatarian could refuse to work on
the Sabbath.

| .8 Food Stamp Employment and Training (FSET) Program

.81

CWD Screening

The CWD shall screen each work registrant to determine whether or not the registrant will
participate or be deferred from the FSET Program. This requirement shall not apply in counties
that are totally geographically excluded as allowed in Section 63-407.842.

811

The following registrants shall be deferred from mandatory participation until the CWD
determines that the situation precluding FSET participation no longer exists.

(a) A person who resides in a federally approved geographically excluded area.
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(b) A person who participates in a program described in Section 63-407.23 that has
participation requirements exceeding those contained in the FSET Program.
(©) A person who is unable to participate due to personal circumstances. This shall

include persons who:

(1)

2)

)
4)

Lack dependent care;

(A)

(B)

Lack of child care is defined in accordance with Section 63-
408.41()).

Lack of dependent care shall be determined if dependent care
costs exceed the maximum dependent care deduction per
month per dependent. (The current amounts are reproduced in
Handbook Section 63-1101.23.)

Lack transportation which is defined as:

(A)

(B)

Private or public transportation is not available at reasonable
times on a regular basis; or

Monthly transportation costs plus other costs of participation
(excluding dependent care costs) that exceed the amounts as
determined in Section 63-407.831.

Live an unreasonable distance from the FSET program site;

Have a severe family crisis;

(A)

(B)

©

Severe family crisis is defined as:

An incapacitated or ill family member who temporarily needs
the care of the registrant.

A death in the immediate family or of any person in the
immediate household;

A situation in the immediate family or immediate household
that temporarily requires the presence of the registrant.
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812

.813

814

815

(5) Are temporarily laid off from a job and expected to return to work
within 60 days;

(6) Are involved in legal difficulties (such as court mandated appearances)
which preclude participation;

(7 Have a temporary illness or disability; or
(A) Temporary illness or disability is defined as:
Pregnancy;
(B) An illness or injury serious enough to temporarily prevent
employment. Minor ailments, such as colds, will not defer a
person from participation.
®) Repealed by Manual Letter No. FS-89-01, effective 1/1/89.
The CWD shall attempt to place persons deferred due to excessive dependent care or
transportation costs into a component in which such costs do not exceed the amount
eligible for reimbursement as specified in Section 63-407.83.
(a) If a suitable component is not available, individuals shall be deferred until an
affordable component becomes available or individual circumstances change so
that monthly expenses do not exceed maximum reimbursable rates.

Individual deferrals shall be reevaluated no later than at each recertification.

Persons who are deferred shall be permitted to volunteer to participate in the FSET
Program.

Persons who are registered for work in accordance with Section 63-407.1 and who are
not deferred under Section 63-407.811 are considered mandatory participants.

Referral to FSET Program

The CWD shall refer mandatory participants to an FSET Program component who have been
specifically identified in an approved county plan in accordance with Section 63-407.842. The
CWD shall also be permitted to refer applicants and volunteers.
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.821  Upon entry into each component the registrant shall be told, either orally or in writing,
of the component requirements, what will constitute noncompliance, and the sanctions
for noncompliance.

.83 Participant Reimbursement

The CWD shall reimburse participants, including volunteers and applicants, for costs that are
reasonably necessary and directly related to participation as specified in Sections 63-407.831 and
-.832. The CWD shall inform each participant that allowable expenses identified in this section
shall be reimbursed upon presentation of appropriate documentation.

.831  The CWD shall provide reimbursement payments for the actual costs of transportation
and other FSET participation expenses (other than dependent care costs) that are
reasonable and necessary and directly related to participation in the FSET program.
These payments shall be provided as either a reimbursement for expenses incurred or in
advance as payment for anticipated expenses in the coming month.

(a) In addition to transportation costs, training or education related expenses
include, but are not limited to, the costs of uniforms, personal safety items or
other necessary equipment, and books or training manuals. Such expenses shall
not include the cost of meals away from home.

(D CWDs shall determine the level of reimbursement or advance.

(A) The level of reimbursement or advance shall be defined in the
county FSET plan and approved by CDSS.

2) The CWD shall maintain written policy and procedures for the
reimbursement of transportation and ancillary expenses.

3) The CWD’s policy and procedures shall be made available to FSET
participants.

.832  For dependent care costs, the CWD shall reimburse the actual cost in an amount not to
exceed the maximum dependent care deduction per month per dependent.

(a) In lieu of providing reimbursements or payments for dependent care, the CWD
may arrange for care through providers by use of purchase of service contracts
or vouchers or by providing vouchers to the household.
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(b)

(©)

(d)

(e)

()

Reimbursement, payment, or arrangement for dependent care shall not be made
to an individual who is the caretaker relative of a dependent in a family
receiving Aid to Families with Dependent Children. In addition, an FSET
Program participant is not entitled to reimbursement for dependent care costs if
a member of the participant’s Food Stamp household provides the care.

Reimbursements shall be provided for the following dependents:

(D Children who have reached age six but who are under thirteen years of
age; and

2) Persons who have reached age 13 but are physically/mentally
incapacitated or under court supervision.

(A) The CWD shall require verification when physical/mental
incapacity or the need for court supervision is questionable.

The CWD shall verify the need for and cost of dependent care prior to
reimbursing a participant for dependent care costs.

(1 Such verification shall include the name and address of the care
provider, provider costs and the number of hours for which care is
needed.

A participant may refuse dependent care arranged by the CWD if he/she can
arrange other care or show that the refusal will not interfere with participation.

Dependent care arranged by the CWD shall meet all applicable standards of
state and local law including requirements for basic health and safety protection.

.84 Program Requirements

.841  Program Components

In accordance with a federally approved state plan, CWDs shall provide any one or more
of the following components. The following components shall be allowed to be
provided for applicants or recipients:
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(a) Job Club/Job Search

(1) Job Club (job search workshop), which consists of group training
sessions in job finding skills, job interviewing skills, understanding
employer expectations and requirements, and in enhancing self-esteem,
self-image, and confidence.

2) Supervised job search, which consists of an organized method of
seeking work such as access to phone banks, job orders, and direct
referrals to employers.

3) Unsupervised job search, which consists of independent efforts by a
registrant to look for employment and follow up interviews by staff to
determine the adequacy of the job search.

(b) Work Components

(1) Workfare, which consists of a an unpaid training assignment with a
public or private nonprofit agency that provides the registrant an
opportunity to develop basic work habits or to practice existing skills.

(A) As part of the workfare component, the CWD may establish a
job search period of up to 30 days prior to sending the
registrant to a workfare site. This job search period may only
be established at application or certification, not at
recertification.

(B) Individuals assigned to workfare shall be provided the same
benefits and working conditions provided to employees
performing comparable work for comparable hours.

©) A workfare assignment cannot result in the displacement of
employed individuals or in the reduction of employment
opportunities, such as substituting a workfare person in a
vacant position.

2) OJT/Work Experience, which consists of an assignment to provide
work experience or training or both to enable participants to move
promptly into regular public or private employment. Such assignment
shall:

(A) Be limited to projects that serve a useful public purpose in
fields such as health, social services, environmental protection,
etc.
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(B) Not replace a regular employee who is not participating in the
FSET Program.

©) Provide the same benefits and working conditions that are
provided at the job site to employees performing comparable
work.

(©) Education/Training

(1) Vocational training which consists of a project, program or experiment,
such as supported work program, or a Job Training Partnership Act
program (JTPA) or state or local program aimed at accomplishing the
purpose of the FSET Program.

2) Education programs designed to improve a participant’s basic skills or
employability. Education activities include, but are not limited to, high
school or equivalency programs, remedial education programs designed
to achieve a basic literacy level, and instruction in English-as-a-Second-
Language.

(A) Educational components shall be approved only if they directly
enhance the employability of FSET Program participants. A
direct link between educational components and job readiness
shall be established.

.842  County Administration

(a) Counties shall submit a plan in accordance with guidelines specified by SDSS.
Partial or total geographical exclusion may be requested if an FSET Program
would be impracticable due to such factors as the availability of work
opportunities and the cost-effectiveness of the requirements. Counties
requesting geographical exclusion shall submit sufficient economic and
demographic data to justify such exclusion.

County plan amendments shall be submitted to SDSS for approval 60 days prior
to the effective date of any proposed changes.

(b) The CWD shall be permitted to operate or contract with another organization to
operate the FSET Program or any component.
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(©)

Counties that operate their own programs shall be permitted to establish
independent FSET components and/or use existing components of WIN/Demo
or GAIN, or those offered under other programs such as Refugee Employment
Services, or General Assistance. If existing components are used, the following
conditions shall be met:

(1) Participation and sanction requirements are consistent with Sections 63-
407.85 and .86.

2) The components are described in an approved county plan.
3) Activities associated with the delivery of services to FSET participants

are time studied and claimed to the FSET Program in accordance with
applicable time study and claiming instructions issued by SDSS.

.843 Data Collection

The CWD shall collect data in accordance with CDSS statistical reporting requirements.
(See Sections 26-010 and 26-020.) Those counties which are totally geographically
excluded shall also collect the data described in Sections 63-407.843(a) and (g). The
data shall include, but not be limited to the following:

(a) Number of newly work registered individuals.

(b) Number of work registrants deferred from participation, separated by reason for
deferral.

(©) Number of individuals granted geographical exemption.

(d) Number of volunteers who begin participating, by component.

(e) Number of mandatory participants who begin, by component.

® Number of work registrants sent a notice of action informing them of the
disqualification and applicants denied certification for failure to comply with the
program requirements.

(2) Number of work registrants during the October 1 through October 31 period on
the October through December report.
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.85 Participation Requirements

851

.852

.853

The number of months and number of successive components in which participation is
required shall be determined by the county as long as the minimum and maximum
participation requirements of the FSET Program are met. Participation requirements
could vary among participants.

Participation requirements shall not be imposed if they would delay the determination of
eligibility for or issuance of benefits to any household otherwise eligible.

The minimum level of effort by participants shall be comparable to spending at least 12
hours a month for two months making job contacts.

HANDBOOK BEGINS HERE

In a workfare or work experience component, the number of hours may be less if the
household’s benefit divided by the minimum wage is less than this amount.

HANDBOOK ENDS HERE

.854

.855

For a job search component as described in Section 63-407.841(a), the participation
requirement shall be permitted to begin at application for an initial period of up to eight
consecutive weeks, and continue for an additional period of up to eight weeks during 12
consecutive months. The 12-consecutive-month period shall be permitted to begin at
any time following the close of the initial eight-week period.

Participation requirements in a work component, as described in Section 63-407.841(b),
imposed collectively on members of a household each month shall be limited to the
number of hours equal to the household’s allotment for the month divided by the higher
of the applicable state or federal minimum wage.

(a) Assignment at workfare may occur at food stamp application. When an
applicant completes a workfare or work experience assignment during the 30-
day application period and is otherwise eligible for food stamps, he/she must be
issued benefits back to the date of application (the monthly food stamp
allotment being compensation for the hours worked).

(D) When determining hours of participation for applicants assigned to
workfare, counties shall either use the household’s prospective
allotment or a range of typical food stamp allotments.
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2) The level of effort for persons assigned to workfare job search

identified in Section 63-407.841(b)(1)(A) shall be comparable to
spending at least 12 hours a month making job contacts.

.856  The maximum hours of participation imposed on each individual shall not exceed 120
hours per month, including nonwork and work component hours, optional Food Stamp

Workfare Program hours, and hours worked for compensation, in cash or in kind.

.857  The hours of participation or work of a volunteer shall not exceed the hours required of
FSET Program mandatory participants.

.86  Failure to Comply

.861  FSET participants who refuse or fail without good cause to comply with any of the
requirements of that program, shall be subject to the provisions of Section 63-407.5.

.862  Individuals who are disqualified for failure to comply with the requirements of the FSET
Program shall be notified as specified in Sections 63-407.52 and .565.

.863  Voluntary participants shall not be disqualified for failure to comply with FSET Program
requirements.

.87  Ending Disqualification
Individuals who have been disqualified for noncompliance with the requirements of the FSET
Program shall be permitted to establish or reestablish eligibility in accordance with Sections 63-
407.61 or 62 following completion of the minimum sanction period identified in Section 63-
407.53.

.88  Determining Good Cause
Good cause shall be determined in accordance with the provisions in Section 63-407.51.

.89  Other Program Requirements

If a benefit overissuance is discovered for a month or months in which a participant has already
fulfilled a workfare or work component requirement, the following requirements shall apply.

.891  If the person who performed the work is still subject to a work obligation, the CWD
shall determine how many extra hours were worked because of the improper benefit.
The participant shall be credited that number of hours toward future work obligations.
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.892

.893

If the workfare or work component does not continue and the overissuance was the
result of an intentional Program violation, the amount of the claim determined under
Section 63-801.322 shall be for the entire amount of the overissuance and not adjusted
for work participation.

If the workfare or work component requirement does not continue and the overissuance
was the result of an inadvertent household or agency error, the CWD shall:

(a)

(b)

(©)

Determine whether the number of hours worked in workfare are more than the
number which could have been assigned had the proper benefit level been used
in calculating the number of hours to be worked.

If the extra hours that were worked because of the improper benefit level equal
the amount of hours calculated by dividing the overissuance by the higher of the
State or federal minimum wage, no claim shall be established. No credit for
future work requirements shall be given.

If the extra hours worked times the higher of the State of federal minimum wage
do not equal the amount of the overissuance, the amount of the claim
established under Section 63-801.312 shall be adjusted to equal the amount of
the overissuance not “worked off”.

HANDBOOK BEGINS HERE
EXAMPLE

A household was incorrectly issued a benefit of $150 in a month when $100
would have been the proper benefit. The household, based on the $150
allotment worked 35 hours [$150 divided by the minimum wage--$4.25]. Had
the allotment been correctly calculated the household could have been assigned
no more than 23 hours in that month. A claim would be established for the
amount of the overissuance not “worked off” [e.g., any hours between 23 and 35
which were not “worked off”’]. Since the household worked the entire 35 hours,
no claim would be established. However, if the household has worked 30 hours,
the minimum wage times five [the number of hours not “worked off”] or
$21.25, would have to be recovered.

HANDBOOK ENDS HERE
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.9 Optional Food Stamp Employment Programs

91 In addition to the FSET Program, operated in accordance with Section 63-407.8, counties shall
be permitted to operate the Food Stamp Workfare Program in accordance with the Requirements
of Title 7 of the Code of Federal Regulations, Section 273.22.

NOTE: Authority cited: Sections 10553, 10554 and 18904, Welfare and Institutions Code. Reference:
Sections 10554 and 18904, Welfare and Institutions Code; 7 CFR 273.1(d)(2); 7 CFR 273.7; 7 U.S.C.
2014(e); 7 U.S.C 2015(d) and (0); 7 CFR 2025(h); 7 U.S.C. 2029(a)(1) and (e); 7 U.S.C. 2035; Sections
4121(c) and (d) of the Food Stamp Requthorization Act of 2002 (P.L. 107-171); U.S. Department of Labor
guidance on FLSA, with attached U.S.D.A., Food and Nutrition Service (FNS) guidance on Simplified Food
Stamp Program (SFSP), dated May 22, 1997; SFSP approval letters from FNS to implement the provisions of
an SFSP, dated May 5, 2000 and August 3, 2000; and FNS letters to CDSS dated August 27, 2001 and
November 13, 2001 regarding compliance with the food stamp work registration requirements and resumption
of food stamp benefits after a disqualification.

| 63-408 VOLUNTARY QUIT AND REDUCTION OF WORK EFFORT 63-408
| A General Rule

An individual is ineligible to participate in the Food Stamp Program if the individual either voluntarily
quits a job, as described in Section 63-408.11 or reduces the number of hours worked as described in
Section 63-408.12.

.11 Voluntary quit means resigning a job that is 30 hours or more per week or provides weekly
earnings at least equivalent to the federal minimum wage multiplied by 30 hours. The voluntary
quit must occur within 60 days prior to the date of application for food stamps or anytime
thereafter and must be without good cause in accordance with Section 63-408.4.

111 Changes in employment status that result from reducing hours of employment while
working for the same employer, terminating a self-employment enterprise, or resigning
from a job at the demand of the employer shall not be considered a voluntary quit for
purposes of this section.

112 If an individual quits a job, secures new employment that consists at least of the same
number of hours or the same salary and is then laid off or, through no fault of his/her
own, loses the new job, the earlier quit will not form the basis of a disqualification.
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121

.12 A reduction of work effort means voluntarily decreasing the number of hours worked in paid
employment to less than 30 per week. A reduction in hours worked will not impact food stamp
eligibility unless the reduction occurred prior to 60 days of application, or anytime thereafter if it
is determined that the reduction is without good cause as defined in Section 63-408.4.

If an individual reduces hours while working in a job of less than 30 hours per week, a
food stamp disqualification shall not be imposed. The minimum wage equivalent does
not apply when determining a reduction in work effort.

2 Good Cause Determination, Notification, and Disqualifications

| .21 Applicant Household

211

212

213

When a household applies for food stamp benefits, the CWD shall determine if any
unemployed household member who is not exempt from work registration in accordance
with Section 63-407.3, has voluntarily quit a job or reduced work effort within 60 days
prior to the date of application without good cause as specified in Sections 63-408.11,
.12, and .121. The CWD shall process the application within the time frames specified
in Section 63-301 and shall not delay benefits pending a voluntary quit or reduction of
work effort good cause determination.

(a) When the CWD learns that a household has lost a source of earned income or
has experienced a reduction in income after the date of application, but before
the household is certified, the CWD shall determine whether a voluntary quit or
a reduction of work effort has occurred.

The CWD shall determine whether good cause exists in accordance with Section 63-
408.4 upon determining an applicant voluntarily quit employment or reduced the number
of hours being worked.

If the CWD determines that an individual has voluntarily quit a job or reduced the
number of hours being worked without good cause, the individual's food stamp
application shall be denied for one, three, or six months in accordance with Section 63-
407.531, .532, or .533. The first month of the disqualification period is the month in
which the individual is determined ineligible. The individual is considered an ineligible
household member in accordance with Section 63-402.228.

(a) The household shall be notified in writing of the reason for the denial, the
individual’s right to reapply at the end of the disqualification period, and the
right to request a state hearing.
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| 63-408 VOLUNTARY QUIT AND REDUCTION OF WORK EFFORT (Continued)  63-408

214

If a voluntary quit or reduction in work effort occurred prior to certification, but is not
discovered by the CWD until after certification, a food stamp disqualification shall be
imposed in accordance with the procedures specified in Section 63-408.22.

| .22 Recipient Households

221 When the CWD learns that a recipient household has lost a source of earned income or
has experienced a reduction in income, the CWD shall determine whether an individual,
who is a work registrant in the household, has voluntarily quit a job or reduced work
effort below 30 hours per week. The CWD shall determine whether there was good
cause for the voluntary quit or reduced hours as defined in Section 63-408.4. Benefits
shall not be delayed pending good cause determination.

222 Upon a determination that the voluntary quit or reduction of work effort was without
good cause, the CWD shall issue a notice of adverse action informing the household of
the disqualification being imposed on the noncompliant work registrant. The notice
shall be issued within 10 days of making the determination. In addition to the
requirements specified in Section 63-504.21, the notice shall:

| (a) Explain the reason for the proposed disqualification;
| (b) Specify that the disqualification period shall begin the first of the month
following the month the registrant is provided a timely notice of action and shall
continue for the period identified in Section 63-407.53.
(1 The notice shall inform the registrant that if, at any time, he/she
becomes exempt in accordance with Section 63-408.612; during a
disqualification period, the disqualification shall end and he/she may
resume receipt of food stamps.
(©) Provide that the individual may reapply for food stamps after the
disqualification period;
(d) Explain the actions that may be taken to avoid or end a disqualification period;
and
(e) Inform the registrant of the right to request a state hearing. If a state hearing is
requested, food stamps shall be continued as specified in Section 63-804.6. If
food stamp benefits are continued pending a state hearing and the CWD’s
determination is upheld, the disqualification period shall begin the first of the
month after the hearing decision is rendered.
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| 63-408 VOLUNTARY QUIT AND REDUCTION OF WORK EFFORT (Continued)  63-408

223

| 224

225

If it is determined an individual, who is a work registrant, has voluntarily quit a job or
reduced work effort to less than 30 hours per week without good cause as specified in
Section 63-408.4, the individual is ineligible for food stamps and shall be excluded as a
household member in accordance with Section 63-402.228.

If a registrant leaves the Food Stamp Program before the disqualification can be
imposed, the period of ineligibility shall run continuously beginning with the first of the
month after the expiration of the adverse notice period unless ithe disqualification is
ended in accordance with Section 63-408.6.

If the voluntary quit or reduction of work effort occurred in the last month of a
certification period or is determined in the last 30 days of the certification period,
disqualification requirements at Section 63-408.22 shall apply. The period of
disqualification begins the day after the last certification period ends and continues for
the length of the disqualification regardless of whether the individual reapplies for food
stamps.

| .3 Exemptions from Voluntary Quit and Reduction of Work Effort Disqualifications

4 Good Cause

.31 Individuals, who qualify for one of the work registration exemptions at Section 63-407.21, shall
be excused from the voluntary quit or reduction of work effort disqualification provision.

The CWD shall be responsible for determining good cause in those instances where a work registrant
has voluntarily quit a job or reduced work effort. The CWD shall consider the facts and circumstances,
which includes information submitted by the individual and the employer.

| 41  Good cause for voluntary quitting a job or reducing work effort shall include:

(a)

(b)

Circumstances beyond the registrant’s control, such as, but not limited to, illness, illness
of another household member requiring the presence of the registrant, a household
emergency, the unavailability of transportation, or problems caused by inability of the
registrant to speak or write English.

Resigning from a job that does not meet the suitability criteria specified in Section 63-
407.7.
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| 63-408 VOLUNTARY QUIT AND REDUCTION OF WORK EFFORT (Continued)  63-408

(©)

(d)

(e)

®

(2

(h)

(1)

W)

Discrimination by an employer based on age, race, sex, color, handicap, religious
beliefs, national origin or political beliefs;

Work demands or conditions that render continued employment unreasonable, such as
working without being paid on schedule;

Acceptance by the work registrant of employment, or enrollment of at least half-time in
any recognized school, training program or institution of higher education that requires
the registrant to leave employment;

Acceptance by any other household member of employment or enrollment at least half-
time in any recognized school, training program or institution of higher education in
another county or state which requires the household to move and thereby requires the
work registrant to leave employment;

Resignations by persons under the age of 60 which are recognized by the employer as
retirement;

Acceptance of a bona fide offer of employment of 30 hours or more a week, or in which
the weekly earnings are equivalent to the federal minimum wage multiplied by 30 hours,
or because of circumstances beyond the control of the work registrant, the job either
does not materialize or result in employment of less than 30 hours a week, or weekly
earnings of less than the federal minimum wage multiplied by 30 hours.

Leaving a job in connection with patterns of employment in which workers frequently
move from one employer to another such as migrant farm labor or construction work.
There may be some circumstances where registrants will apply for food stamp benefits
between jobs particularly in cases where work may not yet be available at the new job
site. Even though employment at the new site has not actually begun, the registrant shall
be considered to have quit with good cause if the quitting of the previous employment is
a part of the pattern of that type of employment.

Situations where there is a lack of adequate child care arrangements available for a
registrant’s children who have reached age six but are under twelve years of age. For
purposes of this section, adequate child care arrangements means those which meet the
standards in California Code of Regulations, Title 22, Division 12, Chapter 1
commencing with Section 101151, Chapter 2 commencing with Section 101251, and
Chapter 3 commencing with Section 102351.1.
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42

VOLUNTARY QUIT AND REDUCTION OF WORK EFFORT (Continued) 63-408
The following shall not constitute good cause for leaving employment:

(a) When a federal, state, or local government employee has been dismissed from the job
because of his/her participation in the strike against the government entity involved.

5 Verification

To the extent that good cause for voluntary quit or reduction of work effort is questionable, the CWD
shall request verification of the registrant’s statements in accordance with Section 63-300.5(g)(3)(C).

| .6 Ending a Disqualification for Voluntary Quit or Reduction of Work Effort

.61

.62

.63

.64

Following the end of the minimum disqualification period specified in Section 63-407.531, .532,
or .533, eligibility for food stamps may be reestablished if the individual, who is otherwise
eligible, applies and is determined by the CWD to be in compliance with the food stamp work
registration requirements provided in Section 63-407.4. In compliance means the individual is
fulfilling one of the food stamp work registration requirements or agrees to fulfill the
requirements as specified by the CWD at application.

If at any time during the period of disqualification an individual qualifies for one of the work
registration exemptions listed at Section 63-407.21, the disqualification period shall end and the
individual may reestablish food stamp benefits if otherwise eligible.

When an application is filed in the final month of a food stamp disqualification period, the CWD
must use the same application for both the denial of food stamp benefits in the remaining
disqualification month and for certification of benefits for the subsequent month(s) as specified
in Section 63-503.14, which provides the provisions for determining household eligibility and
benefit levels.

An individual subject to the ABAWD work requirement who is also disqualified for failing to
comply, may not regain eligibility until the conditions of Section 63-410 are met.

NOTE: Authority cited: Sections 10554 and 18904, Welfare and Institutions Code. Reference: Sections
10554 and 18904, Welfare and Institutions Code; California Code of Regulations, Title 22, Division 12,
Chapter 1 commencing with Section 101151, Chapter 2 commencing with Section 101251, and Chapter 3
commencing with Section 102351.1; 7 U.S.C. 2015(d)(1) and (0); 7 CFR 273.2(g); and 7 CFR 273.7(b), (f),
(i), and (j); Food and Nutrition Service (FNS) letter to CDSS dated November 13, 2001 regarding resumption
of food stamp benefits after a disqualification.
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.1 Requirements for Participation

Except for categorically eligible households, as specified in Sections 63-301.6, .7, and .82, only those
households with income and resources which do not exceed the maximum income and resource
eligibility standards shall be eligible to participate in the Food Stamp Program. The maximum income
and resource eligibility standards are promulgated and updated by the USDA, and contained in tables
reproduced in Handbook Section 63-1101.

.11 Maximum Income Eligibility Standards

CWDs shall implement the updated maximum income eligibility standards upon their effective
date(s). Refer to Handbook Section 63-1101 for the most recent maximum eligibility income
standards and their effective date(s).

111 Maximum Gross Income and Net Income Eligibility Standards

The CWD shall determine the eligibility of all households, except as specified in
Sections 63-409.112, and 63-301.7, based first on the maximum gross income. If the
household is not eligible under this test the application shall be denied. Ifthe household
is gross income eligible then the net income eligibility standards reproduced in
Handbook Section 63-1101 shall be applied and appropriate denial or approval shall be
made. These eligibility determinations shall be made in accordance with Section 63-
503.321.

112 Maximum Net Income Eligibility Standards

The CWD shall determine the eligibility of households with a member who is elderly or
disabled [as define in Section 63-102(e)] based on the maximum net income eligibility
standards reproduced in Handbook Section 63-1101. These standards shall apply if a
household contains a member who is 59 years old on the date of application but who will
become 60 before the end of the month of application. This eligibility determination
shall be made in accordance with Sections 63-503.322 or .323, as appropriate.

.12 Maximum Resource Eligibility Standards

Except for categorically eligible households, the CWD shall deny participation in the Food
Stamp Program to any household whose nonexempt resources determined in accordance with
Section 63-501, exceed the appropriate maximum resource eligibility standards specified in
federal regulations 7 CFR 273.8(b), and reproduced in Handbook Sections 63-1101.11 and .12.
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.121  For all households, except as provided in Section 63-409.122, the resource limit shall be
the amount specified in Handbook Section 63-1101.12.

.122  For any household which includes at least one elderly or disabled member, the resource
limit shall be the amount specified in Handbook Section 63-1101.11.

NOTE: Authority cited: Sections 10554 and 18904, Welfare and Institutions Code. Reference: 7 CFR
273.2(j)(4); and Section 4107, Food Stamp Reauthorization Act of 2002, P.L. 170-171 [7USC 2014(g)].

63-410 FOOD STAMP WORK REQUIREMENT FOR ABLE-BODIED 63-410
ADULTS WITHOUT DEPENDENTS (ABAWD)

An individual not exempt under Section 63-410.3 shall be ineligible for food stamps if, during the 36-month
period identified in Section 63-410.1, the individual received food stamps for three months or more without
satisfying the participation requirements or exemption criteria of Section 63-410.2 or .3, respectively. The
36-month period referred to in this section does not include any period prior to November 22, 1996. Months
in which food stamps are received for only part of the month shall be counted when determining whether the
eligibility requirement contained in this section has been met. Counties shall provide written information at
application and recertification which outlines the requirements contained in Section 63-410.

A 36-month Period Defined; Tracking ABAWD Compliance

.11 The 36-month period identified in Section 63-410 begins November 22, 1996 for all food stamp
recipients who are subject to the ABAWD work requirement on that date and such persons’
compliance with this requirement shall begin on December 1, 1996. For all other food stamp
applicants and recipients, the 36-month period begins on the first day of the first full calendar
month such persons become subject to the ABAWD work requirement.

.12 The period identified in Section 63-410.11 is a fixed period which continues uninterrupted for 36
months regardless of the number of times an individual becomes exempt in accordance with
Section 63-410.3 or leaves the Food Stamp Program and subsequently reapplies.

.13 A county is not required to begin tracking an individual’s food stamp eligibility based on
compliance with, or exemption from, the ABAWD work requirement until the first month of the
36-month period identified in Section 63-410.11.
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63-410 FOOD STAMP WORK REQUIREMENT FOR ABLE-BODIED 63-410
ADULTS WITHOUT DEPENDENTS (ABAWD) (Continued)

.14 Each month the CWD is required to update the appropriate screen in the Medi-Cal Eligibility
Data System (MEDS) to indicate an individual’s work or exemption status. The update shall be
done after the month’s food stamp issuance and before the next month’s food stamp issuance.

HANDBOOK BEGINS HERE

Example - An individual applies for food stamps for the first time in March 1997 and is
determined exempt from the ABAWD work requirement. The individual’s exemption ends
during December 1997 and he becomes subject to the ABAWD work requirement as of
January 1, 1998. The county would track the individual’s ABAWD compliance or exemption
status for all months food stamps are received during the 36-month period which began January
1, 1998 and ends December 31, 2000.

HANDBOOK ENDS HERE

| .2 Satisfying the ABAWD Work Requirement
.21 The ABAWD work requirement is fulfilled by performing one of the following:
211 Working 20 hours or more per week (averaged monthly);

(a) The food stamp recipient shall submit documentation verifying the number of
hours worked.

(b) Hours worked for in-kind income shall count toward the 20-hour weekly
minimum if the food stamp recipient provides documentation, such as pay stubs,
verifying that the in-kind income being reported was an actual benefit received
from the employer.

212 Participating in a workfare program as defined in Section 20 of the Food Stamp Act (7
U.S.C. 2029) or in a comparable program. This includes workfare job search identified
in Section 63-407.841(b)(1)(A); or

213 Participating in an allowable “work program” for 20 hours or more per week (averaged
monthly). For purposes of this section, an allowable work program means one of the

following:

(a) A program under the Job Training Partnership Act;
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63-410  FOOD STAMP WORK REQUIREMENT FOR ABLE-BODIED 63-410
ADULTS WITHOUT DEPENDENTS (ABAWD) (Continued)

(b) A program under Section 236 of the Trade Act of 1974 (19 U.S.C. 2296); or
(©) A program of employment and training approved by a state agency, including

the Food Stamp Employment and Training (FSET) program described in
Section 63-407.8, and refugee employability services identified in 45 CFR

400.154.

@8 Hours spent in job search or job search training activities identified in
Section 63-407.841(a) shall not count toward completion of the
ABAWD work requirement.

.22 Good Cause
221  If an individual works an average of 80 hours per month but missed some scheduled
work for a circumstance beyond his/her control and the absence is temporary and the
individual retains his/her job, the individual shall have met the ABAWD work
requirement for the month. As defined in Section 63-407.5, good cause for
circumstances beyond the individual’s control includes, but is not limited to, illness,
illness of another household member requiring the presence of the ABAWD, a
household emergency, or the unavailability of transportation.
.3 Exemptions
The following individuals are exempt from the ABAWD work requirement:
.31  Persons exempt from the work registration requirements as specified in Section 63-407.21;
.32 An individual who is:
321 Under 18 or 50 years of age or over;
322 Pregnant; or
323 Any adult living in a household that contains a dependent child.
.33 Persons living in any portion of the state which has received Federal approval to waive

application of the ABAWD work requirement shall also be considered exempt from the
requirements of Section 63-410.
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34

.36

FOOD STAMP WORK REQUIREMENT FOR ABLE-BODIED 63-410
ADULTS WITHOUT DEPENDENTS (ABAWD) (Continued)

Individuals who qualify for the 15 percent ABAWD exemption determined by the CWD. The
number of individuals, who can be exempted by a CWD each year under this section, and the
duration of these exemptions, are limited to the number of ABAWD exemption months allocated
each year by CDSS to each CWD.

Those months during which an individual is exempt for all or part of the month, in accordance
with Section 63-410.3, shall not be considered in determining whether the participation
requirement identified in Section 63-410 has been satisfied.

Persons who become exempt after having lost eligibility in accordance with Section 63-410.4 or
.522 are not subject to the ABAWD work requirement while exempt and may resume receiving
food stamps if otherwise eligible.

4 Loss of Eligibility

41

42

When the CWD determines that an individual has failed to meet the ABAWD work requirement
for three countable months during the 36-month period identified in Section 63-410.1, the CWD
shall issue a timely notice in the third month to discontinue the individual’s food stamp benefits.
In addition to the timely and adequate requirements specified in Section 63-504.21, the notice
shall:

411 Identify the reason the individual’s food stamps are being discontinued,

412 List those months for which the CWD has determined that the ABAWD work
requirement was not satisfied;

413 Provide that for any of the three countable months identified in Section 63-410.412
evidence may be presented that demonstrates the individual met or was exempt from the

ABAWD work requirement, or that good cause existed in accordance with Section 63-
410.221; and

414 Specify how the individual may regain eligibility in accordance with Section 63-410.5.
If the ABAWD provides evidence that demonstrates he/she should not lose food stamp

eligibility, the CWD shall rescind the notice and restore any benefits that were inappropriately
withheld.
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63-410  FOOD STAMP WORK REQUIREMENT FOR ABLE-BODIED 63-410
ADULTS WITHOUT DEPENDENTS (ABAWD) (Continued)

43 The period of ineligibility shall begin with the first full month following expiration of the
adverse notice period, unless a state hearing is requested. If a state hearing is requested, benefits
shall continue in accordance with Section 63-804.6.

431 Each individual has a right to a state hearing to appeal a termination or reduction of
benefits due to a determination of nonexempt status, or a determination of failure to
satisfy the ABAWD work requirement.

44 Determinations of ineligibility shall be made when the CWD becomes aware that a nonexempt
recipient has failed to meet the requirements of Section 63-410.

45 Repealed by Manual Letter No. FS-97-05, effective 11/16/97
.5 Regaining Eligibility

.51 Anindividual denied eligibility for failing to satisfy the ABAWD work requirement may regain
eligibility if, during a 30-day period, the individual performs one of the following:

S11 Works for 80 or more hours;
512 Participates in a workfare assignment.

(a) when an applicant regains eligibility by completing a workfare assignment
during the 30-day application period, benefits shall be issued back to the date of
application; or

513 Participates in an allowable work program as defined in Section 63-410.213 for at least
80 hours.

.52 When, during the 36-month period identified in Section 63-410, an individual stops performing
the ABAWD work requirement after regaining eligibility in accordance with Section 63-410.51,
the individual shall remain eligible for food stamps for a period of three consecutive months,
beginning on the date the ABAWD notifies the CWD that he/she is not satisfying the ABAWD
work requirement. If the individual has been meeting the ABAWD work requirement by
participating in workfare or an allowable work activity as specified in Section 63-410.213, the
three consecutive months start on the date the CWD notifies the individual that he/she is no
longer meeting the ABAWD work requirement.
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63-410  FOOD STAMP WORK REQUIREMENT FOR ABLE-BODIED 63-410
ADULTS WITHOUT DEPENDENTS (ABAWD) (Continued)

.521  The three-month period of eligibility identified in Section 63-410.52 is available to an
individual only once during a 36-month period. Upon completion of this three-month
period, an individual is ineligible for food stamps for the remainder of the 36-month
period, unless he/she becomes exempt or satisfies the ABAWD work requirement for
each month food stamps are requested.

HANDBOOK BEGINS HERE

Example - A nonexempt individual fails to comply with the 20-hour work requirement
during months two, three and four of the 36-month period and so is ineligible for food
stamps. In month seven, the client obtains employment and works more than 80 hours
during that month. At the beginning of month eight, the client loses the job. The client
can receive food stamps for months eight, nine, and ten, regardless of whether the
ABAWD work requirement is satisfied. Beginning with month eleven and for the
remaining months of the 36-month period, the client can only receive food stamps for
those months during which he is exempt from or in compliance with the ABAWD work
requirement.

HANDBOOK ENDS HERE

.522  When an individual fails to satisfy the ABAWD work requirement after completion of
the three-month period identified in Section 63-410.52, requirements at Section 63-410.4
shall apply. However, the notice required by Section 63-410.41 shall specify that the
individual can only receive food stamps if one of the conditions identified in Section 63-
410.521 is met.

.523 A county shall issue food stamps when an individual identified in Section 63-410.521
begins satisfying the ABAWD work requirement. If the individual remains eligible,
benefits shall be issued until the county learns that the ABAWD requirement is no
longer being met.

.53 Notwithstanding any other provision of this section, when an individual fails without good cause
to comply with an ABAWD work requirement and the noncompliance is a sanctionable action
under Section 63-407 or Section 63-408, the individual may not reestablish eligibility until the
minimum sanction period identified in Section 63-407.53 is completed.

NOTE: Authority cited: Sections 10553, 10554 and 18904, Welfare and Institutions Code. Reference:
| Sections 10554 and 18904, Welfare and Institutions Code; 7 U.S.C. 2015(d) and (0); instructions received

from Dennis Stewart, Regional Director of the Food Stamp Program, Food and Nutrition Service (FNS) dated
| April 21, 1998, 7 CFR 273.7(f); 7 CFR 273.13; 7 CFR 273.24(b), (c), (e), and (g); 45 CFR 400.154.
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63-411 CFAP WORK REQUIREMENTS 63-411
As a condition of eligibility, CFAP recipients who are not exempt must participate as follows:

1 CFAP recipients who are also CalWORKSs recipients must comply with Welfare-to-Work (WTW)
requirements contained in MPP Chapter 42-700.

11 Al WTW exemptions at Section 42-712 apply to CFAP recipients identified in Section 63-411.1.
.12 Repealed by CDSS Manual Letter No. FS-00-03, effective 3/2/00.
.121  Repealed by CDSS Manual Letter No. FS-00-03, effective 3/2/00.
(a) Repealed by CDSS Manual Letter No. FS-00-03, effective 3/2/00.

.2 CFAP recipients who do not receive CalWORKSs must satisfy the Able-Bodied Adult Without
Dependents (ABAWD) work requirement defined at Section 63-410.

.21 Exemptions at Section 63-410.3 apply to ABAWD CFAP recipients.

22 Effective April 1, 2003, if an ABAWD CFAP recipient begins receiving federal food stamps
after reaching his/her five-year residency requirement, CWDs must establish a new 36-month
period in accordance with Section 63-410.1 and begin tracking the 36-month calendar on the
Medi-Cal Eligibility Data System (MEDS) as specified in Section 63-410.14.

221 Repealed by CDSS Manual Letter No. FS-00-03, effective 3/2/00.
222 Repealed by CDSS Manual Letter No. FS-00-03, effective 3/2/00.
223 Repealed by CDSS Manual Letter No. FS-00-03, effective 3/2/00.
.224  Repealed by CDSS Manual Letter No. FS-00-03, effective 3/2/00.

.23 Repealed by CDSS Manual Letter No. FS-00-03, effective 3/2/00.

CALIFORNIA-DSS-MANUAL-FS
MANUAL LETTER NO. FS-03-03 Effective 8/8/03
Page 207.6




FOOD STAMP REGULATIONS

63-411 (Cont.) ELIGIBILITY STANDARDS
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63-411 CFAP WORK REQUIREMENTS (Continued) 63-411

.3 Food stamp work registration requirements at Section 63-407 and voluntary quit and reduction of work

effort requirements at Section 63-408 apply to CFAP recipients who do not receive CalWORKs.

.31 Repealed by CDSS Manual Letter No. FS-00-03, effective 3/2/00.

.32 Repealed by CDSS Manual Letter No. FS-00-03, effective 3/2/00.
.33 Repealed by CDSS Manual Letter No. FS-00-03, effective 3/2/00.

NOTE: Authority cited: Sections 10553 and 10554, Welfare and Institutions Code. Reference: Section
18930.5 (as added by AB 2779, Statutes of 1998, Section 35); Article 3.2 of Chapter 2 of Part 3 of Division 9,
Welfare and Institutions Code; AB 1111, Chapter 147, Statutes of 1997 CFR 273.7; 8 U.S.C. 1612(a)(2);

Section 4401(c) of the Food Stamp Reauthorization Act of 2002 (P.L. 107-171); and Administrative Notice
03-04, dated October 21, 2002.
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63-503 DETERMINING HOUSEHOLD ELIGIBILITY AND BENEFIT LEVELS 63-503
(Continued)

(b) Eligibility and Benefit Level

The excluded member shall not be included when determining the household's
size for the purposes of:

(D Assigning a benefit level to the household;

2) Comparing the household's monthly income with the income eligibility
standards; or

3) Comparing the household's resources with the resource eligibility
limits. The CWD shall ensure that no household's coupon allotment is
increased as a result of the exclusion of one or more household
members.

442 Household Members Excluded for SSN Disqualification, Ineligible Noncitizen Status, or
Failure to Meet ABAWD Work Requirement

The eligibility and monthly allotment for a household containing an individual, who is
excluded for being an ineligible noncitizen, disqualified for refusal or failure to provide
an SSN, or discontinued for not satisfying the ABAWD work requirement shall be
determined as follows:

(a) Resources

The resources of such excluded members shall continue to count in their entirety
to the remaining household members.

(b) Income

A pro rata share of the income of such excluded members shall be counted as
income to the remaining members. This pro rata share is calculated by first
subtracting the allowable exclusions from the excluded member's income and
dividing the remaining income evenly among the household members, including
the excluded members. All, but the excluded members' share is counted as
income for the remaining household members.
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63-503 DETERMINING HOUSEHOLD ELIGIBILITY AND BENEFIT LEVELS 63-503
(Continued)

(©) Deductible Expenses

(1) The earned income deduction shall apply to the prorated income earned
by such excluded members which is attributed to the household.

2) The household's allowable shelter, dependent care, and child support
expenses as specified in Section 63-502.37 which are paid in their
entirety by the excluded member(s) shall be prorated as specified in
Section 63-502.36 and only the Food Stamp eligible member'(s) pro
rata share shall be counted as a deduction.

3) If such excluded member(s) shares allowable shelter, utility, dependent
care, and/or child support expenses as specified in Section 63-502.37
with the Food Stamp eligible household member(s), deduct the
excluded member's contribution from the applicable expense and the
net amount is the Food Stamp household's allowable deduction. If the
contributed amount cannot be differentiated (e.g., pooled income), the
Food Stamp household's deduction amount shall be determined as
specified in Section 63-502.36.

(d) Eligibility and Benefit Level

Such excluded members shall not be included when determining their
households' sizes for the purposes of:

(D Assigning a benefit level to the household;

2) Comparing the household's monthly income with the income eligibility
standards;

3) Comparing the household's resources with the resource eligibility
limits; or,

4) Determining the categorical eligibility of the remaining household

members as specified in Sections 63-301.7 and .82.
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63-503 DETERMINING HOUSEHOLD ELIGIBILITY AND BENEFIT LEVELS 63-503
(Continued)

NOTE: Authority cited: Sections 10554 and 18904, Welfare and Institutions Code. Reference: Sections
10554 and 18904, Welfare and Institutions Code; 7 Code of Federal Regulations (CFR) 271.2; 7 CFR
272.3(c)(1)(i1); 7 CFR 273.1(b)(2)(iii), (c)(3)(i), (ii) and (e)(1)(i) as published in the Federal Register, Volume
59, No. 110 on June 9, 1994; 7 CFR 273.2(j)(4); 7 CFR 273.4(c)(2), (c)(2)(i), (c)(2)(1D)(A), (c)(2)(iv),
©)2)V), (©)(3)(v), and (e)(1) and (2); 7 CFR 273.9(b)(1)(ii) and (b)(2)(ii); 7 CFR 273.10; 7 CFR
273.10(a)(1)(iii)(B); 7 CFR 273.10(c)(2)(ii1), (c)(3)(ii), proposed amended 7 CFR 273.10(d) as published in
the Federal Register, Vol. 59, No. 235 on December 8, 1994; (d)(1)(i), (d)(2), (d)(3), (d)(4), and proposed
(d)(8) as published in the Federal Register, Vol. 59, No. 235 on December 8, 1994, and proposed amended 7
CFR 273.10(e)(1)(i)(E-H) as published in the Federal Register, Vol. 59, No. 235 on December 8, 1994; 7
CFR 273.11(a)(1)(i) through (i), (2)(2)(i), (B)(1), (B)(1)(D) and (ii), (c), (€)(1), (€)(2), (©)2)(ii), ()(3)(ii),
(d)(1),and (e)(1); 7 CFR 273.12(c)(3)(iv); 7 CFR 273.21(f)(2)(ii), (iii), (iv), and (v), ()(3), (G)(1)(vii)(B), and
(S); 7 CFR 273.24(b)(4); (Court Order re Final Partial Settlement Agreement in Jones v. Yeutter (C.D. Cal.
Feb. 1, 1990) F. Supp. ; Waiver Letter WFS-100:FS-10-6-CA, dated October 2, 1990, U.S.D.A.,
Food and Consumer Services; Administrative Notice No. 89-12, No. 92-23, dated February 20, 1992, No. 94-
39, and No. 94-65; Public Law (P.L.) 100-435, Section 351, and P.L. 101-624, Section 1717; [7 United States
Code (U.S.C.) 2012, 2014(e), and 2017(c)(2)(B)]; 7 U.S.C.2015(d)(1); 8 U.S.C. 1631, P.L. 104-193, Sections
115, 815, 821, 827 and 829 (Personal Responsibility and Work Opportunity Reconciliation Act of 1996);
Federal Food Stamp Policy Memos 82-9 dated December 8, 1981, and 88-4 dated November 13, 1987, and
Federal Register, Vol. 66, No. 229, dated November 28, 2001.
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FOOD STAMP REGULATIONS
ELIGIBILITY DETERMINATIONS 63-505.41 (Cont.)

63-505 HOUSEHOLD RESPONSIBILITIES (Continued) 63-505

.34 A reduction of work effort to less than 20 hours per week, or averaged monthly 80 hours a
month, for purposes of determining whether an ABAWD has satisfied the work requirement
defined in Section 63-410.2.

4 Verification Responsibilities for Monthly Reporting Households

41 The CWD may request verification be submitted for any item that has changed or appears
questionable. Monthly reporting households shall provide verification of the following
information reported on the CA 7:

(a)

(b)

(©)

(d)

(e)

()

Gross nonexcluded earned income each month; nonexcluded unearned income and the
source of excluded income when first reported and when there is a change, except as
specified in Sections 63-505.311 and 63-504.325(a).

Dependent care costs when there is a change in the source or amount and when there is
questionable information which is inaccurate, incomplete, outdated or inconsistent.

If the household voluntary reports a change in its medical expenses, the CWD shall
verify the change as specified in Section 63-504.421 before acting on it if the change
increases the household's allotment. In the case of a reported change that decreases the
household's allotment, or makes the household ineligible, the CWD shall act on the
change without requiring verification, although verification which is required as
specified in Section 63-504.421 shall be obtained prior to the household's recertification.

Utility costs which entitle the household to the standard utility allowance (SUA), when
first allowed and when the household moves.

Utility costs, if the household is claiming actual expenses, when first allowed as a
deduction and when the household moves;

Residency as defined in Section 63-401 when there is a change, except for categorically
eligible households.
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63-505 HOUSEHOLD RESPONSIBILITIES (Continued) 63-505
(2) Social Security Number, except for PA categorically eligible households;
(h) Actual cost of doing business expenses, if self-employed, with each CA 7.

(1) Changes in the legal obligation to pay child support and/or an increase in the
amount of the child support payments.

.5 Reporting Changes for Households Excluded from Monthly Reporting Requirements
.51 Household Responsibility to Report
The CWD shall not impose any food stamp reporting requirements on nonmonthly reporting
households except as provided in Sections 63-505.511 through .517. Certified households shall

report the following changes in circumstances:

511 Changes in the sources of income or in the amount of gross monthly income of more
than $25.

(a) Changes in the public assistance or the general assistance grant are not required
to be reported. Since the CWD has prior knowledge of all changes in these

grants, action shall be taken on the CWD information.

(b) Households are not required to report changes in income that result from Social
Security COLAs.

512 All changes in household composition, such as the addition of loss of a household
member;

.513  Changes in residence and the resulting change in shelter expenses;
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52

.514  The acquisition of a licensed vehicle not fully excludable under Section 63-501.

.515  When cash on hand, stocks, bonds and money in a checking or savings account reach or
exceed the maximum resource eligibility standard as specified in Section 63-409.12.

.516 A change in the amount of child support payments made to a nonhousehold member as
specified in Section 63-502.37, and/or a change in the legal obligation to pay child
support.

517  Areduction of work effort to less than 20 hours per week, or averaged monthly 80 hours
a month, for purposes of determining whether an ABAWD has satisfied the work
requirement specified in Section 63-410.2.

Timeliness Requirement for Reporting Changes of Nonmonthly Reporting Households

All households shall report changes within 10 days of the date the change becomes known to the
household except nonmonthly reporting households who file PA monthly reports. The ten-day
reporting period will begin the day the change becomes known. The change may be reported by
telephone, by personal contact, or by mail, and may be reported by a household member, the
household's authorized representative, or any person having knowledge of the household's
circumstances. When the report is made by mail, it may not reach the CWD within the ten-day
period. Households will have met the reporting requirement provided the letter is postmarked
within the ten-day period. Nonmonthly reporting households which report changes on the PA
monthly reporting form shall be considered to have met their food stamp reporting requirements.

This reporting requirement does not apply to households incurring an increase in monthly
medical expenses of $25 or more. To be permitted a deduction for an increase in medical
expenses, the household must report the expense in the month of billing or when the bill
otherwise becomes due, in accordance with Section 63-503.251 (medical expenses billing).

It is likely that households will not become aware of the exact amount of the decrease in monthly
medical costs until the end of the month, when all expenses can be totaled. The CWD shall take
the following action on properly reported decreases in medical expenses;

.521  Ifthe change in monthly medical costs is a one-time only decrease and will not continue
in the remaining months of the certification period, no action is required.
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63-505 HOUSEHOLD RESPONSIBILITIES (Continued) 63-505

522 Ifthe decrease in monthly medical costs is expected to continue past the month of report,
the CWD shall act on the change, in accordance with Section 63-504.42.

.6 Other Changes

Although not required, households are to be encouraged to report the following changes since such
changes may entitle the household to an increased food stamp allotment.

.61 A household member reaches age 60, or becomes disabled, as defined in Section 63-102(i).

.62 The household incurs a dependent care cost, or an increased dependent care cost (within the
maximum).

.63 A change in status of citizenship or work registration.
.64 The household incurs a new medical expense, or an increased medical expense of more than $25.

NOTE: Authority cited: Sections 10554 and 18904, Welfare and Institutions Code. Reference: 7 CFR
272.4(f); 7 CFR 273.2(j)(3) and (4); 7 CFR 273.10(d)(4); 7 CFR 273.11(a)(2)(iii); 7 CFR 273.12, (a)(1)(i),
and proposed .12(a)(1)(vi) as published in the Federal Register, Vol. 59, No. 235 on December 8, 1994; 7
CFR 273.2(d); proposed 7 CFR 273.2(f)(1)(xii) as published in the Federal Register, Vol. 59, No. 235 on
December 8, 1994; 7 CFR 273.21(b), (b)(4), (h)(2)(iv), proposed (h)(2)(ix) as published in the Federal
Register, Vol. 59, No. 235 on December 8, 1994, (h)(3), and (i); 7 CFR 273.12(a)(1)(vii); 7 CFR
273.24(a)(1)(i) and (b)(7); P.L. 100-435, Section 351; P.L. 101-624, Section 1717 [7 U.S.C. 2014(e)] and
Section 1723 [7 U.S.C.2015(c)(1)(A)]; P.L. 102-237, Section 908 [7 U.S.C. 2016(h)(1)]; Food and Consumer
Services Administrative Notice 96-13, dated December 7, 1995; Letter from Food and Consumer Services to
Fred Schack, dated March 25, 1996; Food Stamp Act of 1977; and Sections 10554, 10830, and 18904,
Welfare and Institutions Code.
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