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ADMINISTRATION FOR CHILDREN AND FAMILIES

e -( DEPARTMENT OF HEALTH & HUMAN SERVICES

370 L’Enfant Promenade, S.W.
Washington, D.C. 20447

NOTICE TO ALL GRANT RECIPIENTS!

SUBJECT: NEW PERFORMANCE PROGRESS
REPORTING REQUIREMENT

Dear ACF Grant Recipient:

Beginning with FY 2009, ACF grantees will begin using the Standard Form-
Performance Progress Report (SF-PPR) for required performance progress reports.
The SF-PPR is the standard government-wide performance progress reporting
format used by Federal agencies to collect performance information from
recipients. Use of ACF’s Office of Grants Management (OGM) version of the SF-
PPR will begin for all awards (new and continuation) made by ACF in FY 2009.
At a minimum, grantees will be required to submit the OGM version of the SF-
PPR Coversheet and the SF-PPR Attachment B Program Indicators, which are
specific to ACF Performance Progress Reports. Fillable versions of these forms
are available at http://www.acf hhs.gov/erants/pdf/ACF-OGM-SF-PPR-
Coversheet-AttachmentB.pdf.

Some ACF programs may utilize reporting formats that differ from the new OGM
SF-PPR; therefore, grantees should consult the published announcement and their
award documents to determine the appropriate performance progress report
requirement.

Attachments



ACF PERFORMANCE PROGRESS REPORT
ACF-OGM SF-PPR Cover Page

Administration for Children and Families
U.S. Department of Health and Human Services

Page of Pages
1. Federal Agency and Organization 2. Federal Grant or Other ldentifying
Eiement to Which Report is Submitted Number Assigned by Federal Agency 3a. DUNS
3b. EIN
4, Recipient Organization {Name and complete address inciuding zip code) 5. Recipient identifying

Number or Account Number

8 FinaiReportz 'S
[ No

8. Report Frequency
Tl annual [T]semi-annual

{7l quanteriy [ Jother

If other, describe:

6. Project/Grant Period 7. Reporting Period End Date

Start Date: End Date:

ther Attachments (Attaéh other documents as needed or as instructe y the awé;drng Federa gency)

‘Cerfification: | certify totheibest.ofimy.-knowledge and belief that this report is correct and complete for performance of activities
e'award-dotuments;

12a. Typed or Printed Name and Title of Authorized Certifying 12¢. Telephone {area code-number-extension)
Official

12d. Email Address

12k, Signature of Authorized Certifying Official

12e. Date Report Submitted

Agency use only

OMB Approval Number: 0970-0334
Expiration Date: 8/30/2008



ACF PERFORMANCE PROGRESS REPORT

ACF-OGM SF-PPR
COVER PAGE

Administration for Children and Families
U.S. Department of Health and Human Services

INSTRUCTIONS

caltem Bata‘Elements *iinstructions

:::jagirmgnfze;?;z:gency Enter the name of the awarding Federal agency and organizaticnal element

1. 9 . identified in the award document or otherwise instructed by the agency. The
Element to Which Report oraanizational ei L b ithi dina Federal
is Submitted g onai efemnent is a sub-agency within an awarding Federal agency.
Federal Grant or Other

2. Iden.tlfymg Number Enter the grant/award number contained in the award document,
Assigned by the
awarding Federal
agency " N : :

4a. DUNS Number Enter the recipient orgamzatmn§ Data Universal Numbering System (DUNS)
number or Central Contract Registry extended DUNS number.

b EIN Enter the recipient organization's Employer Identification Number (EIN)

: provided by the Internal Revenue Service.
4. Recipient Organization Enter the name of recipient organization and address, including zip code.
Recipient Account Enter the account number or any other identifying number assigned by the
5. Number or Account recipient to the award. This number is strictly for the recipient's use only and is
Number not required by the awarding Federal agency.
Indicate the project/grant period established in the award document during
which Federal sponsorship begins and ends. Note: Some agencies award

6. Project/Grant Period !'nuiti-yea{ grants for a project/gra_mt period (e‘,g., 5 ygars) that are fundgd in
increments known as budget pericds or funding periods. These are typically
annual increments. Please enter the project/grant period, not the budget
period or funding period.

Enter the ending date of the reporting period. For quarterly, semi-annual, angd
. . | reports, the following calendar quarter reporting period end dates shall
Reporiing Period End annua ; .

7. szeo g iod En be used: 3/31; 8/30; 9/30; and or 12/31. For final PPRs, the reporting period
end date shall be the end date of the project/grant period. The frequency of
required reporting is usually established in the award document.

. Mark appropriate box. Check “yes” only if this is the final report for the

8. Final Report project/grant period specified in Box 6.

Select the appropriate term corresponding to the requirements contained in

8. Report or Frequency the award document. "Other” may be used when more frequent reporting is
required for high-risk grantees, as specified in OMB Circutar A-110.

10. Performance Narrative Leave blank and complete Form ACF-OGM SF-PPR Attachmant B

1. Other Attachments /a%;t:’:;:yother documents as needed or as instructed by the awarding Federal




ACF PERFORMANCE PROGRESS REPORT
ACF-OGM SF-PPR Program Indicators — Attachment B
Administration for Children and Families
U.S. Department of Health and Human Services

1. Federal Agency and Organization
Eiement to Which Report is Submitted

2. Federal Grant or Other Page of Page

ldentifying Number Assigned by

Federal Agency

3a. DUNS

| |

3b. EIN

Major activities and

B-01 | accomplishments during this
period

B-02 | Problems

B-03 | Significant findings and events

B-04 | Dissemination activities

B-05 | Other Activities

B-06 Activities planned for next

reporting period

Attach a description of these activities

Attach a description of these activities

Attach a description of these activities

Attach a description of these activities

Attach a description of these activities

Attach a description of these activities




ACF PERFORMANCE PROGRESS REPORT
ACF-OGM SF-PPR Program Indicators ~ Attachment B
Administration for Children and Families
U.S. Department of Health and Human Services
iINSTRUCTIONS
Schedule

Submit the original progress report t¢ the Office of Grants Management, Division of Discretionary Grants, and a
copy to the Program Ofiice. Reports are due 30 days after the end of the second and fourth quarters of the
budget period (every six months), uniess otherwise noted in the award docurnents.

A FINAL PERFORMANCE REPORT (PPR) IS DUE 90 DAYS AFTER THE PROJECT PERIOD END DATE.

Awarding Federal agency and Enter the name of the awarding Federal agency and organizational element
i Organizational Element to Which identified in the award document or otherwize instructed by the agensy. The
Report is Submitted organizaiional element is a sub-agency within an awarding Federal agency.

Federal Grant or Other ldentifying
2 Number Assigned by the awarding Enter the grant/award number contained in the award docement,
Federal agency

DUNS Number Enter the recipient organization's Data Universal Numbering System

3a (DUNS) number or Centrat Contract Registry extended DUNS number.

3n EIN Enter the recipient organization's Empioyer identification Number (EIN)
provided by the Intemal Revenue Service.

Enter the ending date of the reporting period. For guarterly, semi-annual,
.and annuat reports, the following calendar quarter reperting period end
dates shall be used: 3/31; 6/30; 9/30 and or 12/31. For final PPRs, the
reporting period end date shall be the end date of the projectgrant period.
The frequency of required reporting is usually established in the award
document.

4 Reporiing Period End Date

Recommend use of project task charts from approved grant application and/
or project work plan with this section. Describe any draftffinal products in
this section. Use additional pages if needed.

Major activities and accomplishments

B-01(4) during this period

Describe any deviations or departures from the original preject pian inciuding
actuaianticipated slippage in task completion dates, and special problems
B-02(4) | Problems encountered or expected. Use this report section 1o advise Project Officer
and Grants Management Spedialist of assistance needs. Use additional
pages if needed,

{To be noted by project officer, or reporled to regions, States, other
B-03(4) | Significant findings and events agencies, Program Director/Commissioner, Assistant Secretary, Secretary,
etc.) Use additional pages if needed.

Briefty describe project related inguiries and information dissemination
activities carried out over the reporting period. ltemize and include a copy of
B-04(4) | Dissemination activities any newspaper, newsletter, magazine articles or other published materiais
considered relevant 10 project activities, or used for project informatien or
public relations purposes. Use additional pages if needed.

B-05(4) | Other Activities Briefly describe. Use additional pages if needed.

Activities planned for next reporting

. Briefly describe. Use additional pages if needed.
period

B-06(4)




Paperwork Burden Statement

According to the Paperwork Reduction Act of 1995, no persons are required 1o respond to a collection of information unless
such coliection displays & valid OMB control number. The valid OME control number for this information collection is
¢970-0334, which expires on 06/30/200%. The time required to complete this information collection is estimated to average
three (3) hours per response, including the time 10 review the instructions, search existing data resources, gather the data
needed, and complete and review the information collection. 1f you have suggestions about the accuracy of the estimate,
we would be bappy to hear from you. You can email us at infocoliection@acf hhs.pov,
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Discretionary Program
FINANCIAL REPORTING REQUIREMENTS

Standard Form 269 — Financial Status Report

The Financial Status Report (SF-269) is due 30 days after the end of the second and fourth
quarters of the budget period (every six months). A fillable version of the form can be accessed
at: http://www.acf.hhs. gov/programs/ofs/erants/sf269 ndf.

A final SF-269 is due 90 days after the end of the project period. The SF-269 and the Payment
Management System (PMS) expenditures report for the reporting period must reconcile. For the

report to be considered final, all unliquidated obligations must have been paid and $0 entered on
hne 10(k) of the final SF-269.

All financial status reports must be signed by the recipient organization’s financial officer or by a
designated individual ir the organization for which notification of such designation by an
authorized official of the organization has been submitted to the Administration for Children and
Families.

The Federal grant award number should be indicated on all reports.

Submit the original and two copies of the SF-269 to:

Mailing Address: Delivery Address:
{(commercial/private courier)

U.S. Depariment of Health and Human Services U.S. Department of Health and Human Services

Administration for Children and Families Administration for Children and Families

Office of Grants Management Office of Grants Management

Division of Discretionary Grants Division of Discretionary Grants

370 L’ Enfant Promenade SW, 6™ Floor 901 D Street SW, 6° Floor

Washington, DC 20447 Washington, DC 20624

Failure to submit reports when due wili be indicative of non-compliance with the Award Terms and Conditions.



FINANCIAL STATUS REPORT
{L.ong Form)
(Follew instructions on the back)

1. Federal Agency and Organizationsi Element 2. Federal Gran! or Other ldentifying Number Assighed OMS Approval [Page of
tn \Which Report is Submitted By Federal Agency No.
(0348-0039
pages
3. Recipien! Organization {Name and complete address, ncluding 288 code)
4. Employer dentification Number 5 Recipient Account Numiter or Identiiying Number |6 Final Report 7 Basis
£¥Yes D No B Cash [} Accrual
8. Funding/Grar Period (See instructions} 8. Period Covered by this Report
From: (Month, Day, Year} Yoo (Month, Day, Year) From: {Month, Oay, Year} To: {Manth, Day, Year}
10 Transactions' | 1 #
Previousiy Reponied This Perigd Cumulative
a.  Totaloulays
0.00
h. Refurds, rebates, etg,
0.0C
¢.  Program income used in accordance with the deductien altemative 5.00
d. et outlsys fLine a, fess the sum of lines b and ¢)
G.00 0.00 0.00
Recipient's share of net omtlays, consisting of:
e, Third pary (in-kind) contribitions 0.60
{ OtherFederal awards awthorized to be used to match this award 500
4. Program income used in accordance with the matching or cost
i . 0.00
shating atemative
h Aliother recipient outlays not shown on fines e, for g 0.00
i Totaireciplent share of net outiays (Sum of lines e, 1, g and h)
g 0.00 0.00 0.00
. Federsi share of net outiays fine d jess iine i)
0.00 0.00 0.00
k. Total unliguidated obfigations
i Recipent's share of uniiquidated obhgations
m. Federal share of unliguidated obiigalions
n. Totaf Federal share (sum of lines j and m)
0.60
0. Totai Federal funds authorized tor this funding period
P Unobligated balance of Federal funds [Line o minus fine n) 0.00
Program incorme, consisting of:
g Disbursed program income shown on fines ¢ and/or g above
r. Disbursed program income vsing the addition altemative
s, Undisbursed program income
. Total progrsm income reatized (Sum of lines g, rand s)
G.00
a. Type of Rate (Place "X" in appropriate hox)
11, indirec! 1 Provisional 3 Predetermined 11 Final I Fixed
Expense b Rate c. Base d.  Totai Amount e Federst Share

12 Remarks Attach any explanations deemed nacessary of itformation required by Federal sponsoring egency in compliance with

goverming legisiation,

13. Certfication: | certify to the best of my knowiedge and belief that this report is correct and complete and that all outlays and

m

unfiguidated obllgations are for the purposes set forth in the award documents,

Typed or Ponted Name and Title

Telephone (Area coge, number and extension)

Signature of Authonzed Certifying Officiat

Date Report Submitted

Previous Edition tsahle 266-104
MNSN 7540-01-012-4285

Standarg Form 263 (Rev_ 7-87)
Frescribed by OMB Circulars A-162 and A-110

MNOLAQE Dy 130 T aea)




FINANCIAL STATUS REPORT
{Long Form)

Fublic reporting burtden for this collection of imformation is estimated to average 30 minutes per response, induging time for reviewing instructions,
seRrching existing data sources, gathenng and maintaining the tate needed, and completing and teviewing the colisction of inforation. Send comments
regarcing the burden estimate or any other aspect of this collection of information, including suggestions for reduscing this burden, to the Office of
Management and Budgel, Paperwork Reduction Project (0348-003%), Washington, DC 20503,

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND
BUDGET.

Please type or print legibly. The following general insyructions explain how 1o use the form itself. You may need addiional
information o complete certain items correctly, or to decide whether a specific tem is applicable to this award. Usualy,
such information will be found in the Federal agency’s grant regulations or n the terms and conditions of the award (e.q.,
how to calcuiate the Federal share, the permissible uses of program income, the value of in-kind contributions, etc.). Yeu
may also contact the Federal agency directly.

ltem Entry Itern Entry
1, 2and 3. Sell-explanatory 10b. Enter any receipts reisted to oultays reported on the
form that are being treated as a reduction of expenditure
4. Enter the Employer identification Number (EIN} rather than income, and were not already netied out of
assigned by the U.S. Internal Revenue Service. the amount shown as outlays on fine 10a.
5. Space reserved for an account number or other 10c. Enter the amount of program income that was used in
identifying aumber assigned by the recipient. accordance with the deduction altemative
6. ‘Check yes only if lhis is the iast report for the Nete: Program  income used in accordance  with  other
period shown in item 8. allematives is entered on lines g, r, and s, Recipients
reporting on a cash basis should enter the amount of
7. Self-explanatory. cash income received; on an accrual basis, enfer the
program income eamed. Program income may of may
B. Uniless you have received other instructions from not have been inchuded in an application budget and/or
the awarding agency, enter the beginning and & buctget on the award document. ¥ actual income is
ending dates of the cument funding period. If this is from & differen! source of is significantly different in
a mult-year program, the Federa! agency mighl amount, attach an explanation or use the remarks
reguire cumulative reporting through consecutive section.
funding periods. In thal case, enter the beginning
and ending dates of the grant pericd, and in the rest 10¢, e f g hiandj Sell-explanatory
aof these instructions, substitute the term “grant
period” for "funding period.” 10k Enter the total amount of unliquidated cbligatons,
including uniiquidaled cbligations {o subgraniees and
8. Sell-expianatory. contractors.

10. The purpose of columns, 1, I, and It is to show the Unliquidated obiigations on a cash basis are abiigations
effect of this reporting period's transaciions on incurred, bt not yet paid. On an accrual basis, they are
cumuiative financial stalus. The amounts entered in obligatians incurred, bul for which an outiay has nol yet
column | witl normally De the same as those in been recorded.
column B of the previous report in the same
funding period. # this is the first or only report of Do not inciude any amounts on line 10k that have been
the funding perind, leave columns 1 and 1 blank. if inciuded on lines 10a and 10},
you need to adjust amounts entered on previous .
reports, footnote the column & entry on this report On the final report, fine 10k must be zero,
and atiach an explanation.

10l Self-exptanatory.
102. Enter fotal gross program  outlays.  Include _
disbursements of cash realized as program income 10m.  On the final repont, fine 10m must also be reso,
if that income will also be shown on Jines 10c or
105. Do net include program income thal will be 0n, o,p g r sandl Sell-expisnatory.

shown on lines $0r or 105,

t1a. Sell-explanatory.
For reports prepared on a cash basis, ouliays are L . .
the sum of actual cash disbursements for direct 11b.  Enter the indirect cost rate in efiect during the reporting
tosts for goods and services, the amount of indirect pesiod,
expense charged, the vaiue of in-kind contributions . )
applied, and the amounl of cash advances and 11c. Enter the amount of the base agsinst which the rate
payments made to Subrecipients. For reports was applied.
prepared on an accrual basis, outlays are the sum o _
of actual cash disbursements for direct charges for 11d.  Enter the fotal amount of indirect costs charged during
goods and services, the amount of indirec! expense the repart period.
incurred, the value of in-kind contributions applied, )
and the net increase or decrease in the amounts 11e. Enwerthe Federal share of the amount in 114,
owed by the recipient for goods and other propery ) . )
received, for services performed by employees Note: If more than one rate was in effect during the period

contractors, subgramtees and other payees, and
other amounts becoming owed under programs for
which no cument services or perfoimances are
required, such as annuities, insurance claims, and
other benefit payments.

shown in ftem 8, attach 2 schedule showing the bases
against which the different rates were applied, the
respective rates, the calendar periods they were in
effect, amounts of indirect expense charged to the
projecl, and the Federal share of indirect expense
charged to the project to date.



INSTRUCTIONS FOR REQUESTING PAYMENT FOR FEDERAL FUNDS

This award will be paid through the Department of Health and Human Services’
Division of Payment Management (DPM), operating under the Program Support
Center (PSC). The DPM provides automated grant payment and cash management
services for the entire Federal government. DPM operates the centralized payment
system, Payment Management System (PMS), and acts as a liaison between the
Administration for Children and Families to resolve any discrepancies. For
additional information, please visit the DPM website at www.dpm. psc.gov.

If this 15 your first award paid through the DPM, it is recommended that you
review the website. The New Recipient section provides basic information and
addresses both funding and reporting requirements necessary for receiving
awarded funds. It is mandatory that all new recipients complete and send to DPM a
Direct Deposit Sign-Up Form (SF-1199A). The form can be printed from DPMS’s
website or obtained from vour local financial institution.

The DPM operates in a completely electronic environment; therefore, paper
payment requests and Treasury checks are no longer used. All requests and
payments are made electronically. DPM utilizes two funding request systems,
Cashline and Smartlink II. Grantees are provided instructions by DPM on the
procedures and Federal requirements necessary to receiving funding.

Cashline allows grantees to dial directly into a “voice response” computer via a
touch tone telephone. Smartlink II allows grantees to request funding via computer
and may be accessed through the Internet. Smartlink II’s most notable advantage
over Cashline is the grantee’s ability to inquire into account balances.

Regardless of the method used to initiate a payment request, funds are
electronically deposited into the designated bank account the next business day.
Under both systems, funds can be requested as frequently as disbursements are
made by your organization. Since funds are available on the next business day,
Federal regulation prohibits payments in excess of your immediate disbursement
needs.

The payment method for State agencies shall be consistent with Treasury/State
CMIA agreements or default procedures codified under 31 CFR Part 205.

Questions regarding payment of Federal funds can be answered through the DPM
website and/or by contacting DPM directly.
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2 _/C DEPARTMENT OF HEALTH AND HUMAN SERVICES

Opportunity to Comment-
Simplification of Federal Grant Programs

Opportunity to Comment - Simplification of Federal Grant Programs

On November 20, 1999, the President signed into law the Federal Financial Assistance
Management Improvement Act (Public Law 106-107) whose purposes are to improve the
delivery of services to the public and the effectiveness and performance of Federal grant
programs. Federal agencies are working with the Office of Management of Budget (OMB) to:
develop uniform administrative rules and common application and reporting systems; replace
paper with electronic processing in administration of grant programs; and identify statutory
impediments to grant program simplification. Consultation with the recipient community is an
important part of the grant program simplification effort. We welcome ideas to make it easier for
State, local, and tribal governments and nonprofit organizations to apply for and report on
Federal grants. Please send your comments via email to: PL106107@ost.dot.gov. Be sure to
include the name of the organization you represent. We want to know which processes in the
grants life cycle need streamlining and improvement, and your suggestions for achieving
improvements. We need to know what is most important o vou, in terms of grant simplification.
Finally, we want you to identify the specific grant program(s) that you find to be most
burdensome, with some detail about why they are burdensome, individually or collectively,
because we need to focus our efforts on those programs that are in the greatest need of review
and streamiining. Your input is valued, and is part of the Jarger process of achieving the goals of
Pubiic Law 106-107, namely, simplification of Federal grant programs for the benefit of our
recipients. Please note there will not be any individual response to the input. However, we intend
to periodically provide summary information relating to implementation of the law on this web
page. Thank you for your participation.
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ih ADMINISTRATION FOR CHILDREN AND FAMILES
AWARD TERM AND CONDITION

THIS AWARD IS SUBJECT TO REQUIREMENTS OF SECTION 106(g) OF
THE TRAFFICKING VICTIMS PROTECTION ACT OF 2000, AS AMENDED
(22 U.S.C. 7104)

TRAFFICKING IN PERSONS
a. Provisions applicable to a recipient that is a private entity.

1. You as the recipient, your employees, subrecipients under
this award, and subrecipients’ employees may not—

. Engage in severe forms of trafficking in persons
during the period of time that the award is in effect;

Ii. Procure a commercial sex act during the period of
time that the award is in effect; or

iii. Use forced labor in the performance of the award or
subawards under the award.

2. We as the Federal awarding agency may unilaterally
terminate this award, without penalty, if you or a
subrecipient that is a private entity -

i. Is determined to have violated a prohibition in
paragraph a.l of this award term; or

it. Has an employee who is determined by the agency
official authorized to terminate the award to have
violated a prohibition in paragraph a.1 of this award
term through conduct that is either—



A. Associated with performance under this award;
or

B. Imputed to you or the subrecipient using the
standards and due process for imputing the
conduct of an individual to an organization that
are provided in 2 CFR part 180, "OMB
Guidelines to Agencies on Government wide
Debarment and Suspension
{(Nonprocurement),” as impiemented by our
agency at 2 CFR part 376.

b. Provision applicable to a recipient other than a private
entity. We as the Federal awarding agency may unilaterally
terminate this award, without penalty, if a subrecipient that is a
private entity—

1. Is determined to have violated an applicable prohibition in
paragraph a.1 of this award term; or

2. Has an employee who is determined by the agency official
authorized to terminate the award to have violated an
applicable prohibition in paragraph-a.1 of this award term
through conduct that is either—

i. Associated with performance under this award; or

il. Imputed to the subrecipient using the standards and
due process for imputing the conduct of an individual
to an organization that are provided in 2 CFR part
180, "OMB Guidelines to Agencies on Government
wide Debarment and Suspension
(Nonprocurement),” as impiemented by our agency
at 2 CFR part 376

c. Provisions applicable to any recipient.
1. You must inform us immediately of any information you
receive from any source alleging a violation of a prohibition
in paragraph a.l of this award term.

2. Our right to terminate unilaterally that is described in
paragraph a.2 or b of this section:



i. Implements section 106(g) of the Trafficking Victims
Protection Act of 2000 (TVPA), as amended {22
U.5.C. 7104(g)), and

i, Is in addition to all other remedies for noncompliance
that are available to us under this award.

3. You must inciude the requirements of paragraph a.1 of this
award term in any subaward you make to a private entity.

d. befinitions. For purposes of this award term:
1. "Employee” means either:

i. An individual employed by you or a subrecipient who
is engaged in the performance of the project or
program under this award; or

ii. Another person engaged in the performance of the
project or program under this award and not
compensated by you including, but not limited to, a
volunteer or individual whose services are
contributed by a third party as an in-kind
contribution toward cost sharing or matching
requirements.

2. “Forced labor” means labor obtained by any of the
following methods: the recruitment, harboring,
transportation, provision, or obtaining of a person for labor
or services, through the use of force, fraud, or coercion for
the purpose of subjection to involuntary servitude,
peonage, debt bondage, or slavery.

3. "Private entity”:

i. Means any entity other than a State, locai
government, Indian tribe, or foreign public entity, as
those terms are defined in 2 CFR 175.25.



ii. Includes:

A. A nonprofit organization, including any
nonprofit institution of higher education,
hospital, or tribal organization other than one
included in the definition of Indian tribe at 2
CFR 175.25(b).

B. A for-profit organization.

4. “Severe forms of trafficking in persohs,” “commercial sex
act,” and “coercion” have the meanings given at section
103 of the TVPA, as amended (22 U.5.C. 7102)



COOPERATIVE AGREEMENT

Cooperative Agreement for the Initiative to Reduce Long-term Foster Care
HHS-2010-ACF-ACYF-CT-0022

As provided by the terms of the Federal Grant and Cooperative Agreement Act of 1977 (P.L. 95-
224), the attached financial assistance award establishes a cooperative agreement between the
Administration on Children, Youth and Families (ACYF), Children's Bureau (CB) and the
Califorma Department of Social Services. Pursuant to P.L. 95-224, this cooperative agreement
provides for substantial involvement and collaboration of the Children's Bureau in activities
related to Cooperative Agreements for the Initiative to Reduce Long-term Foster Care (the
Initiative).

The purpose of this cooperative agreement is to fund demonstration projects that support the
implementation and test the effectiveness of innovative intervention strategies to improve
permanency outcomes of subgroups of children that have the most serious barriers to
permanency in spite of the reform efforts in the Adoption and Safe Families Act of 1997
(ASFA). These projects will address site specific issues in order to help children leave foster care
in fewer than three years.

The cooperative agreements will fund activities that include:

« The planning necessary to develop effective intervention strategies;

+ Colliaborative planning to leverage other Federal, State and local investments of existing
funding streams into effective permanency achievement programs and practices;

« The range of activities and services needed to develop, adopt, implement, assess, and
sustain effective permanency achievement programs;

» The services which address barriers to children's placement with permanent families
outside of the foster care system;

« Active participation in rigorous site-specific and cross-site evaluations that include
process/implementation, outcome, and cost study components; and

« Dissemination of information about grantee experiences.

Al} applicants must identify local barriers to permanent placement and implement innovative
intervention strategies that mitigate or eliminate those barriers throughout the continuum of
service to reduce the likelthood that future children entering foster care encounter similar barriers
upon entry or during their stay in care. The cooperative agreements allow flexibility in
identification of the target population and the design of the interventions, If cooperative
agreement funds are used to provide direct services they should not supplant Federal, State, or
local funding.

The California Department of Social Services will work closely with CB, the CB-funded training
and technical assistance provider, the CB-funded evaluator, and its peers in the Initiative
throughout the project period to adapt project plans and activities, if necessary. All project pians
are subject to review, revision, and final approval of CB.
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Responsibilities of the California Department of Social Services

1.

The California Department of Social Services will complete all activities and tasks in
accordance with the workplan described in the California Department of Social Services’
proposal.

The California Department of Social Services will have Phase I of the project fully
functioning within 90 days following the notification of the cooperative agreement
award.

During the ten month Planning/Assessment Phase, the California Department of Social
Services will engage in a collaborative process to document the detailed planmeeded for
the development, implementation and continued assessment of programs and practices to
reduce the need for children and youth to remain in foster care longer than three years.

During the ten month Planning/Assessment Phase, the California Department of Social
Services will work in concert with the designated evaluator to finalize a set of process
and outcome measures as well as targets for assessing improvements in the areas of
permanency and well-being.

During the ten month Planning/Assessment phase, the California Department of Social
Serwces will identify reliable data sources foricollection of baseline and follow-up:-
comparison data as.part of a:data collection plan, inclusive of cost data. To the extent
possible, the California Department of Social Services will utilize data previously
collected and provided through the Child and Family Services Reviews, the Adoption and
Foster Care Reporting and Analysis System, or other similar efforts.

Ten months after the initial award, the California Department of Social Services will be
required to submit its draft implementation plan for review and approval by CB. A
revised plan that incorporates the recommendations of CB may be required. Continuation
funding for years two through five will be contingent upon CB’s final approval of the
plan.

Ten months after the initial award, the California Department of Social Services will be
required to submit a final plan that amplifies and refines the plan described in its
application for Federal funding. The final plan should broadly include, at minimum, but
is not limited to, the following elements:

«  Refining the target population;

»  Conducting a detailed assessment of needs and strengths;

»  Building an accountable collaborative governance structure;

« Identifying and planning future activities;

»  Refining the project logic model to guide the intervention and evaluation;

= Finahize a site-specific evaluation plan; and

< Develop target for incentive paymenis.
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The California Department of Social Services will engage with the designated evaluator

in rigorous site-specific evaluation that improves their processes and services, and

demonstrates Iinkages between proposed interventions and improved outcomes.

«  Starting in year two, the California Department of Social Services will begin to report
on process and cost measures,

» By the start of year three, the California Department of Social Services will be
expected 1o report on proximal outcomes,

» In years four and five, the California Department of Social Services will continue to
track these outcomes, as well as report on system-level outcomes related to changes
in key permanency and well-being indicators.

The California Department of Social Services will participate fully in a national cross-site

evaluation to:

» Identify interventions that impact permanency and well-being outcomes for children
who experience lengthy stays in out-of-home care;

= Provide information about the implementation of those interventions within the child
welfare system;

= Provide mnformation about the cost implications of these mterventions for the child
welfare system; and

» Extrapolate how the interventions might work more broadly in and to disseminate
those findings to the field.

The California Department of Social Services will participate in training and technical
assistance provided by CB directed at the organizational level. The California
Department of Social Services will be responsible for and expected to provide training
and technical assistance to sites and front line staff implementing new practices
including, when applicable, collaboration with the original designer/developer of the
model{s) selected to support the replication effort, to ensure fidelity to the model(s) and
provide for quality service provision.

. The California Department of Social Services will submit all performance indicator date,

program, evaluation, and final reports in a timely manner (as indicated in Section I'V.3 of
the funding opportunity announcement), in the recommended formats (to be provided).
CB prefers and will accepts the interim and final reports on disk or electronically using a
standard word-processing program; however, projects are required to provide the original
and two copies of performance progress and final reports.

The California Department of Social Services will provide written:six-month progress’
réports and finandial status reports 1o the Office of Grants Management, Administration
on Children Youth and Families, with a copy to the Children's Bureau.

The California Department of Social Services will submit an original and two copies of
the final report, the evaluation report, and any program products to CB within 90 days of
the project end date.

[}
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The California Department of Social Services will allocate sufficient funds in the budget

to support required travel:

+  Within three months after the award of the 12-month Assessment/Planning Phase
(Phase T) of the cooperative agreement, the project director, child welfare Haison (if
different from the project director), evaluator and/or other key staff must attend a
two- to three-day kick-off meeting in Washington, D.C., with the other funded
projects, the FPO(s), and other staff and contractors of the CB for the purpose of
discussing details of the project work plan and cooperative agreement.

= Travel to and funding for three key staff persons to attend three-day CB annual
grantee meetings, usually held in the spring. In each of the four implementation years,
the California Department of Social Services must send only the project director,
child welfare agency Haison if different from the project director, and the evaluator to
the annual grantee meeting.

The California Department of Social Services will vet all resumes and/or curricula vitae
for key positions on the project with the Children's Bureau.

The California Department of Social Services will collaborate regularly with the
Children's Bureau by participating in consultations, meetings, briefings, teleconferences,
and/or other forums to review current and planned activities, to share information, and to
promote coordination of the grant cluster.

The California Department of Social Services will collaborate with the Children’s Bureau
for review and approval of all topics, times, places, speakers, invitees, and
mailing/dissemination lists for conferences and major meetings.

The California Department of Social Services must submit all draft Memoranda of
Understanding, RFPs, contracts and/or other mutually binding agreements related to this
project to the Children's Bureau for review and comment prior to issuance.

The California Department of Social Services will provide to the Children's Bureau for
review and approval drafts of all updated or new materials that are developed or printed
with resources made available under this cooperative agreement. Dissemination plans for
such maierials must also have prior approval. The California Department of Social
Services will finalize, print, and disseminate these materials following review and
approval by the Children's Bureau.

. The California Department of Social Services will include the phrase “4 service of the

Children’s Bureau” and proper disclaimer language and HHS logo (to be provided) on all
products or materials produced, developed and disseminated with resources made
available under this cooperative agreement.
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Responsibilities of the Children's Bureau

1.

S

The Children's Bureau will review and approve planning stages of the activities prior to
the approval of continuation funding and before the implementation phase may begin.

The Children's Bureau will collaborate with the California Department of Social Services
and its key partners in the performance of key programmatic activities (i.e., strategic
planning, implementation, information technology enhancements, T/TA, publications or
products, and evaluation).

The Children's Bureau will closely monitor the requirements stated in this announcement
that limit the California Department of Social Services discretion with respect to scope of
services offered, organizational structure, and management processes.

The Children's Bureau will closely monitor the California Department of Social Services
during performance which may, in order to ensure compliance with the intent of the
funding, exceed those Federal stewardship responsibilities customary for grant activities.

The Children’s Bureau will support and monitor contracts for the evaluation of and
training and technical assistance to the California Department of Social Services.

Subject to Children’s Bureau approval and the availability of funds, the Chiidren’s
Bureau will provide approval, distribution and oversight of performance incentive
payments to the California Department of Social Services at the end of year two (based
on the project's performance on process measures identified during the planning year);
three (based on the project's performance on process measures as well as proximal
outcome measures); and four (based on performance in process measures, proximal
outcome measures, and identified distal outcome measures in the areas of permanency
and well-being).

The Children's Bureau will provide consultation to and will review and approve the
workplan for the project and any revisions made to the workplan during the
budget/project period.

The Children's Bureau will review all resumes and/or curricula vitae for key positions on
the project.

The Children's Bureau will organize periodic consultations, meetings, briefings,
teleconferences, and other forums, as necessary, with California Department of Social
Services to review current and planned activities, to share information, and to promote
coordination. The first of these meetings will cccur within six weeks of the financial
assistance awards so that the California Department of Social Services can collaborate
with the Children's Bureau on the plans for carrying out all components of this project.
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The Children's Bureau will keep the California Department of Social Services informed
about expectations for performance, current Bureau policy, and the Bureau's vision for
child and family services.

. The Children's Bureau will create and in some cases facilitate opportunities for the

California Department of Social Services to collaborate with other members of the T/TA
Network, and to the extent necessary and feasible, other contractors or grantees funded
by the Children's Bureau.

. The Children’s Bureau will assign a Federal Project Officer to the California Department

of Social Services and to participate in consultation, collaborative decision-making, and
problem-solving with the California Department of Social Services.

The Children’s Bureau will review and approve all topics, times, places, speakers,
invitees, and mailing/dissemination lists for regional forums, conferences and major
meetings.

The Children’s Bureau will review, provide comment, and approve the workplan
submitted 10 months after award.

The Children’s Bureau will review Memoranda of Understanding, RFPs, contracts,
and/or other mutually binding agreements related to this project.

The Children's Bureau will review and approve drafts of all updated or new materials that
are developed or printed with resources made available under this cooperative agreement.

The Children’s Bureau will communicate expectations for the delivery of products,
curricula, data, and/or materials created as part of this project.

.
)

Debbie A. Powell ~ L. John Wagner -
Deputy Associate Commissioner Authonzed Represcntatwe

Administration on Children, Youth

and Families

California Departmeni of Social Servu:es N



