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Background:
FoxPro is a database program published by Microsoft. Information stored in its files is stored
in .DBF format (Database) and can be converted to Excel with a DBF Viewer (see below).

The Quarterly CECs are inputted into FoxPro and stored in a series of DBF files. Due to
FoxPro’s hardcode programming, only a limited number of useful files are downloadable. Locate

where your files are stored. The files will look like this:

[N 0:'Finance'\BUDGETS"Bdgt 0708 Cost of Doing Business Worksheets'CODB Mock Claim',FoxPro’,¥ith BARS

File Edit View Favorites Tools Help

sPBack » = - | i search |%FOIders @“ﬁ E = | -

Address I[:I OiFinancel\BUDGETS\Bdgt 0708\ Cast of Doing Business Worksheets\CODE Mack ClaimiFaxPraluwith BARS

Folders

=1 BUDGETS

&1 Bdgt 0506

=7 Bdgt 0607

B Bdgt 0708

B 083 Worksheets
-] ASFME Funding
-] Assistance Funds
(1] Balanced Funds
M- Balancing Options
&1 BARS

| Budget Submission
M- Capital Projects
B CEC Memos
-] Checkist & E-Team Memos
B Cost Apply

0 crs
=11 CODB Mack Claim
{:I CODE Expenditures

&1 Time Study Hours
7] Fss
-] Stabe-CWDA Emails
-] Submission

B
B

7] Federal Budget

7] Manual

£ Mack Claim
SR

4

=] Cost of Doing Business Worksheets |

{1 Suppart Staff pg with 0708

#-(] Deferred and Closeout Revenue

£
£
-] Governar's Budget Movember Subwe
£
£

Ll_lrﬁ

| Size | Type

| Madified

1KE

dfa_403.dbf <
dfa_55.cdx

ZKE
SKE

» 0 ke
8 KB

25 KB

11 KB
104 KB
44 KB
1KB
6 KB

dircost_diff, cdx
dircost_diff.dbF
disaster_add.cdx

ad PRI S

»
» 31 KB
g kB

DEF File
DEF File
D% File
DEF File
D% File
DEF File
D% File
DEF File
Text Document
Text Document
CD¥ File
DEF File
D% File:

3(1/2007 10:18 &M
3(1/2007 10:56 AM
9(14/2006 3:55 PM
3(1/2007 10:18 &M
3(1/2007 10:18 &M
3(1/2007 10:18 &M
9(14/2006 4:01 PM
3(1/2007 10:23 &M
10/26,/2006 4:19 PM
8[31/2005 10:21 AM
3(1/2007 10:18 &M
3(1/2007 10:18 &M
3(1/2007 10:18 AM

Here are some samples of DBF
Files that were generated by

FoxPro.

Note: These files can be exported
to Excel and used for the CODB or

Quarterlies.

SKE
TKE

4 KB
19KE
33KE
266 KB
SKE
Z0 KB

LT

CD¥ File
DEF File
CD¥ File
DEF File
CD¥ File
DEF File
CD¥ File
DEF File

SR Sl

3(1/2007 10:18 &M
3(1/2007 10:18 &M
3(1/2007 10:18 &M
3(1/2007 10:18 &M
(52004 1:04 PM
622006 9:57 &M
11/22/2005 11:44 4M
8/14/2006 1:56 PM

AMTHANA £ AE MR

227 objectis) (Disk free space: 75.7 GB)

il start |

[27.0mB

|J 5 Inbo - Ml”@ 0:\Finan... (3 Dbfviewer | @Document...l (3 Recycle Bin |
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DBF Viewer

The viewer is a small (1.75 MB) program and can be copied onto your computer.
It is a relatively easy program to navigate.

=

DEFYiewer

Using the DBF Viewer:

When the software is launched, the viewer will look like this:

= DEF Yiew

I '%Open | M Insert @) Edit @Delete | Read anly | EA Load all records  Fey field] j| — Print I_@Export - @View Skruckure

2 DBFVigwer \
@ Dizcoverer Start Page N

@ Emergency Info Form template
2] ERMI

7 FS26M401 - ORG. SUMMARY
IEVS WT

%) Liability Claims Forrn,pdf - - -
%1 s To start converting files, click on the
@ Mew Caps Dataw arehouse Fre “O pen" B Utton .
OC Intranet

@ PositionsH eturned from NAFS.:

2] Shortcut to Finance

& Shortout to Recorder. exe NOteZ YOU can aISO Utilize the data tree
oy to access your FoxPro files.
&] TAT

TCD Training Evaluation Form-
@ Training Partner

@ VT Timeshest

(&) Windows Media Player

) word2PDF_B.pdf

Our products

MultiRenarner
A new tool for renarning huge
groups of files

Download Purchase

iﬁStartl |J (o) Inbox - Microsaft ... | (3 0:\FinancelaTran ” 22 Dbfviewer ] Converting FoxPro... | e 1zi0zPm
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Once you’ve clicked the “Open” Button, a pop-up menu will appear. Put in the appropriate
pathway for the DBF file (FoxPro). This is the source folder where DBF Viewer will pull files.

h DBF ¥Yiew

-3Open | OInsert OEdlt ODeIete |
T AS4P Stats -

__| Calw/IM E-Learning
@ CAPS Information and Flesourc
P CO5 Codebooks
@ CREATING &N OPTIMAL WO
@j Current Hot Topics [ndex
B DEFViewer
@ Dizcoverer Start Page
@ Emergency Info Form template
L2l ERMI
@ FS26M401 - ORG. SUMMARY
PIEVS WT
Liability Claims Form.pdf
&] LMs
&] MED Viewer
@ Mew Caps Dataw arehouse Fre
OC Intranet
@ PositionsH eturned from NAFS.:

I:l Shartcut ta Flnance

& Shortcut to Recorder. exe

Z Shortcut to TCD Handbook
&) 554 Administrative Policies
&) TAT

@ TCD Training Evaluation Form-
@ Training Partner

@ YT Timeshest

@ ‘windows Media Player

h DBF ¥Yiew
-3Open | OInsert OEdlt ODeIete |
Ha] ASAP Stats -

__| Calw/IM E-Learning
@ CAPS Infarmation and Resour:
@ CDS Codebooks
@ CREATING &N OPTIMAL WO
ﬁ:l Current Hot Topics Index
B DBEFYiewer
@ Dizcoverer Start Page
@ Emergency Info Form template
L2 ERMI
@ FS26M401 - ORG. SUMMARY
IEWS WT
Liability Claims Form,pdf
&] LMs
&] MED Viewer
@ Mew Caps Dataw arehouse Fre

OC Intranet

@ PositionsH eturned from NAFS.:

I:l Shortcut to Flnance

& Shortcut to Recorder. exe
Z Shortcut to TCD Handbook
&) 554 Administrative Policies

&) TAT

Prink Lli‘ Export = | ﬁ View Struckure

| Read only | |7 Load all records ey fi9|dil—j| =

2

“yMy Documents

@,My Computer

17D Excel Examples

|1 Shortcut ko Finance

|1 Shortcut ko TCD Handbook

File name: I

Open I

Files of type: | DBF files .dbf)

Cancel |

.

Prink L|i| Expork = | @ Wiew Structure

| Read only | | Load &ll records Key fi9|dil—j| =

alloc_nm, dbf
assist_list,dbf
checklist, dbf

CONSOLID_COST_¥TD.DEF
cross_walk.dbf
cross_walk_0999,dbf

crass_walk_reim.DEF
cross_walk_state.DBF

dfa3z71.dbf
dfa3273a.dbf
dfa419.dbF

dfass_sm.dbf
dFass_sm_diff. dbf
dfa7_rec.dbf
[£] dra7_sal dbF

2

File name: I

Open I

#
J Cancel |

Files of type: | DBF files .dbf)

@ TCD Tralnlng Ealuation Form-

After establishing the source folder, select the appropriate file you want to export.
Majority of the files are appropriately named after the schedule number
(Example: DFA 327.1, DFA 55, etc).

* See reference page for more information
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Look in; I 5 CEC 12-2006 FoxPro

COME_LDG. DEF dfa_sS.dbf
corb_tbl.dbf dfa_55_sm_tab.dbf DIR_CQST_DIFF.DEF
consolid_cost.dbf 0 gm0 (2]
COMNSOLID_COST_N¥TD.DEF
cross_walk, dbf
cross_walk_0999,dbf

£| dfa3271.dbf
=l

disaster_add.dbf
ur: ; DKCONTRL.DEF
dFa419.dbf edp_d_ad.dbf
cross_walk_fed,DEF dfass_sb.dbf edp_d_mf.dbf
cross_walk_reim, DEF dfaS5_sm.dbf edp_d_mf_35.dbf
cross_walk_skate,DEF dfaS5_sm_diff.dbF edp_d_mf_ge.dbf

cw_salbn, dbf &]| dfa7_rec.dbf edp_devd.dbf

dfa_403,dbf Z] dfa7_sal.dbf edp_devf,dbf
| )
File name: [fa271 dbr | | Open |

Files of type: IDBF filess [*.dbf) =] Cancel

Select the file name
Click “Open”

In our example, we’ve selected a file titled “dfa3271.dbf”. This is for report DFA
327.1 — Distribution of Salaries, Allocation and Operatina Costs.

& DBF View - dfa3271 =12l

I I3 Open | (©) Insert (@) Edit (@) Delete | | Readonly ‘ e Load all records ey field: j| _ Print | [3] Export - | ) views Structure
T ASAP Stats <] |PRG_CODE  [+]|F_CODE_ExC~]| PRE_TITLE [*]|NTOT_HRS  [+]|S4L_DIS_TO [+]|PRG_RAT  [+]|GEN_DIS_FC [+]|4L_SUP_~
m CalwIM E-Learming 103 SUBTOTAL - IHSS - PCSFY 8025 1433222 0.063635 14020
gj CAPS Information and Resour 104 SUBTOTAL - IHSS - Mon-HI 1426 256674 0.012374 2491
@ CDS Codebooks 143 SUBTOTAL - CwS-Elig Det 834 150108 0.007237 1457
CREATIMNG AN OPTIMAL WO 144 SUBTOTAL - WS HR 2778 493453 0.024081 4848
ﬁj Current Hot Topics Index 147 SUBTOTAL - Cw/S Court R 20282 650680 0176001 35433
__|DBFV|ewer| 148 SUBTOTAL - Cw/S Case M: 43213 FEEE130 0374333 7o435
Discoverer Start Page 513 SUBTOTAL - EAER 13071 2352726 0113426 22836
Ermergency Info Form template 215 SUBTOTAL - MediCal 107814 13119536 0.767217 188359
L2 ERMI 005 SUBTOTAL - STAP 0 1] 0 0
@ F526M401 - ORG. SUMMARY 5ag SUBTOTAL - STOP E 1074 B2E-5 10
IEVS 'WT 451 MONFEDERAL T [& 34 128243 0.015445 1841
ﬁ Liahility Claimns Form, pdf 453 STAGE ONE CHILD CARE 236937 0736665
gj L5 556 Cw/S-MPS (4B 908) 0 0
Qj MED Wiewer Calworks Jail katch [SB 155 1} 1]
@ Mew Caps Datawarehouse Fre E14 Calworks Eligibility 3268300 0393748
OC Intranst 615 [ iritial El Determ-Cabworks/t 317092 0.03821
@ PuositionsF eturned from MAFS.: E16 Monfederal Calworks Elig 36331 0.011681
Shortcut to calc.exe E17 CalLeamn Caze Managemer 1] 0
21 Shortcut to Finance 618 Calworks Program Integrity 1] i}
& Shartout to Recorder.exe E20 WTW Pre-fissessment 1108371 013358
23 Shaortcut to TED Handbook B2 WTW Post-dssessment Col 81009 0.009781
Qj 554 Administrative Policies E22 W TW Post-Assessment: Ot 328343 0.033631
gj TAT E23 WTW Post-Assessment Vo 128031 0.015433
TCD Training E valuation Form- G624 W T Aszessment 448756 0.054068
@ Trairing Partner E30 Cal-Learn Administration 4750 0.000572
@ YT Timesheet E31 Calworks Transitional Servic Hozz 0.003737
e ‘windows Media Player 343 MAFS Eligibility 2477692 0.144891
) Word2PDF_6.pof —| |3 MAFS Program Integrity 0 il
LI— 345 AFDC Foster Care Eligibility h05247 0.029546
347 MAFS Guality Contral E7539 0.003343

The DBF File will now be extracted into a spreadsheet.

In this example (DFA 327.1), we can see the Program Codes, the Program Titles,
program ratios and salary distributions associated with each PIN.

Note: The Columns may not appear in the exact order as on the hard copies of the CEC.




s DBF View - dfa3271 == x|

I '%Open | @Insert @Edit @Delete

K] AS4F Stats “=|| |PRG_CODE  [+]| P_CODE_EX~]| PRG_TITLE [=]|NTOT_HRS [+ []|GEM_DIS_FC [+]|AL_SUP_~
IE] Calw/IN E-Learning 103 SUBTOTAL - IHSS - PCSP/ 8025 14020
{&] CAPS Information and Resourc | [104 SUBTOTAL - IHSS - NonHI 1426 0.012374 2491
P (D5 Codebooks 143 SUBTOTAL - CwS-Elig Det 834 0.007237 1457
W) CREATING 4N OFTIMALWO | [184 SUBTOTAL - CWS HR 2775 ! 0.024081 4943
{&] Current Hot Topics Index 147 SUBTOTAL - CwS Court Rie 20282 = g 0.176001 35433
i DBFViewer 148 SUBTOTAL - CwS Case M: 43213 0.374989 75495
@] Discoverer Start Page 513 SUBTOTAL - EAER 13071 0.113426 2283
W] Emergency Info Farm template 215 SUBTOTAL - MediCal 107814 0.767217 185359
Lo ERMI 05 SUBTOTAL - STAP i 0
3¢ F526M401 - ORG. SUMMARY  ||4|588 SUBTOTAL -STOP 525 10
IEVS WT 451 NONFEDERAL wTw [& 3/ 0.015445 1841
%) Liability Claims Forrn,pdf 453

B s v = To export the file to Excel:

New Cops D achouso i Click on the “Export” Button
@ PositionsH eturned from NAFS.: Select “EXpO rt tO EXCG'"

2] Shortcut to Finance

& Shortcut to Recorder. exe
(21 Shorteut to TCD Handbook. ; . ;
&) 554 Adminitative Polces Hint: Changes made on this screen will

L S automatically save in the DBF file. Do not

@ Liiing Patre edit any information. You can click on the

® Windows Media Player “Read Only” Button to prevent changes
) word2PDF_B.pdf .
- from happening.

403 (12-2006 - From dfa_403 FoxPro).xls

55 and 554 {12-2006 - from dfass_sm FoxPro).xls

76 {12-2006 - frorm dfa_7a FoxPra).xls

7B {12-2006 - from dfa? _rec FoxPro).xls

7B Grand Tokal line For Salaries {12-2006 - from dfa?_sal FoxPro).xls

File name: DF& 3271

Save as bype: Excal files [ xl5) Cancel

Select a folder to export the file:
Choose a name for the file
Press “Save”

Note: Once the file is saved, you can open it up with Excel. Formatting may be required to
ensure that the report is user-friendlier.
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Reference

Reports needed for Quarterlies:

327.1
327.3
327.5P1
327.4
327.5

Distribution of Salary, Allocation and Operating Costs
Program Cost Summary

Welfare Program Adjustment and Fiscal Incentive
Staff Development Cost Summary and Funding
Welfare Program Funding

Reports needed for CODB:

TA

7B

55
325.1
327.1
327.2
327.3
403
325.1B

Support Staff Summary

Reconciliation of General Admin, Prog Admin, Clerical Support and FTE
Casework Time Study and Salary Distribution by Cost Pool/Program
CEC Expenditure Schedule

Distribution of Salary, Allocation and Operating Costs

EDP - Cost Schedule

Program Cost Summary

FTE Calculation

Direct Cost Input Schedule

FoxPro Files Equivalents (based FY 06-07 Quarters):

CEC Report FoxPro DBF File Equivalent
7A DFA 7a

B DFAT rec

55 DFA55 sm (don’t use DFA_55.dbf)
325.1 325 1

325.1B progidcd

327.1 DFA3271

327.2 EDP_totl

327.3 DFA3273a

327.4 stf_dev

327.5 and 327.5P WELFARE

403 DFA 403

Ledger COMB_LDG
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Additional Useful Information:

DFA 325.1 (line AC, columns AA - AE)

CEC Hard Copies

FoxPro Converted File

Social Services Casework Ratios SS CW RAT
CalWORKS Casework Ratios CW _CW _RAT
Other Public Welfare Casework Ratios OP CW RAT
Child Care Casework Ratios CC CW_RAT
NonWelfare Casework Ratios NW CW RAT
DFA 55

CEC Hard Copies FoxPro Converted File
Program Code (4-digit). Can filter out all PIN ending PRG_CODE
with “A” since they are the totals. However, these will
not affect VLOOKUP formulas.
Social Worker Time Study Hours TS HRS SW
Employment Service Workers Time Study Hours TS HRS ES
Eligibility Determination Workers Time Study Hours TS HRS ED
Fraud Investigators Time Study Hours TS HRS FR
Program Ratio (Social Worker) PRG RAT SW
Program Ratio (Employment Services Workers) PRG_RAT_ES
Program Ratio (Eligibility Determination Workers) PRG RAT ED
Program Ratio (Fraud Investigators) PRG RAT FR
DFA 7B

CEC Hard Copies FoxPro Converted File
Benefiting Level (Note: Generic is out of order) FUNC TITLE
General Admin Support Staff — Salaries GS ADM DS
General Admin Support Staff — Ratio GS ADM RAT
General Admin Support Staff - FTE GS FTE
Program Admin Support Staff — Salaries PG _ADM DS
Program Admin Support Staff — Ratio PG ADM RAT
Program Admin Support Staff — FTE PG_FTE
Clerical Support Staff — Salaries CLER DS
Clerical Support Staff — Ratio CLER RAT
Clerical Support Staff - FTE CLER FTE
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DFA 327.1

CEC Hard Copies

FoxPro Converted File

Function FUNC
Can use this to sort: 1 = Social Services, 2 = CalWORKS,
3 = Other Public Welfare, 4 = Child Care, 5 = NonWelfare
Program Code PRG _CODE
Time Study Hours NTOT HRS
Distribution of Salary Costs SAL DIS TO
Ratio PRG RAT
Generic Salary Cost GEN DIS FC
Allocable Support Staff Costs AL SUP COS
Direct-to-Program Support Staff Costs DTP_COS
Allocable Support Operating Cost AL OP COS
Adjustments TOT_ADJ
DFA 327.2

CEC Hard Copies FoxPro Converted File
Program Code EDP CODE
M & O Direct Cost TOT EDP
M & O Allocable Cost ALLOC AMT
Developmental Direct Cost TOT DIR
Multi-Function Develop SACWIS/Non-SACWIS TOT DEV MF
EDP Adjustment Allocable Cost TOT ADJ
DFA 325.1B

CEC Hard Copies FoxPro Converted File
Program ID # PROGID

(Note: All program costs will be listed regardless of O
value. You can sort and delete these rows of data prior
to pasting into the Data Spreadsheet)

Program Title TITLE 325
Type of Expense XTENM
Direct Costs DIR _COST
DFA 327.3

CEC Hard Copies FoxPro Converted File
Program Code PRG CODE
Total EDP Cost TOT EDP CO
Casework & Allocable Support Cost TOT CW _COS
Direct Costs DIR SUB
EA Cost Eligible EA ADJ
PAFS Shifts PAFS ADJ
AFDC/TANF Adjustment AFDC ADJ
Non Fed Costs NON FED
CFAP/2 Parent Families CFAP_MINOR
CFAP Singles CFAP_AGED
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