STATE OF CALIFORNIA—HEALTH AND WELFARE AGENCY
DEPARTMENT OF SOCIAL SERVICES
T44 P Street, Sacramento, CA 95814
December 15, 1989

ok

ALL COUNTY LETTER NO. gg-ig4

TO: ALL COUNTY WELFARE DIRECTORS

SUBJECT: EIGHT-WEEK JOB SEARCH REQUIREMENTS FOR REFUGEE CASH
ASSISTANCE (RCA) RECIPIENTS

REFERENCE: ALL-COUNTY LETTER NO. 89-67

The purpose of this letter is to provide County Welfare
Departments (CWDs) with instructions and clarifications for
implementation of the eight-week job search (EWJS) requirement
for the Refugee Cash Assistance Program.

As you are aware, effective January 1, 1990, Counties are
required to track RCA recipients and document the cash assistance
case file to ensure that eight consecutive weeks of Jjob search
begins no later than six months from the date the refugee entered
the United States (U.S.), or at the time the refugee 1is
determined eligible for RCA if the refugee has already been in
the U.S. for at least six months at the time of such
determination, The CWDs must ensure that requirements for
participation in job search are met as a condition of eligibility
for cash assistance. This means that CWDs must document when the
refugee enters eight week Job search as well as when the refugee
completes job search.

This new requirement applies to all nonexempt RCA applicants as
well as current nonexempt RCA recipients., Therefore, Counties
are required to conduct a 100 percent caseload review to
determine the time-eligibility status of each RCA recipient as it
relates to the new EWJS requirement.

In Counties which directly administer Targeted Assistance (TA)
and Refugee Employment Social Services (RESS) programs, job
search is defined as whatever the County has designated as job
search activities in the employment and training program in their
County plan,

Counties in which the State directly administers the RESS
program, the EWJS requirements will be as provided through the
State contract language.




For those Counties which have an RCA caseload, but do not have
RESS and TA funded services, the EWJS reguirement will be met by
mandatorily referring RCA recipients to the Employment
Development Department-Job Services, using the referral form GEN
827, as is the current requirement for the reglistering RCA
applicants/recipients.

Beginning January 1, 1950 when the refugee applies for RCA, the
eligibility worker must inform the applicant of the EWS3
requirement at the intake interview, along with the rights,
responsibilities and consequences of failure or refusal to
participate or cooperate. The Employment and Training
Requirements Refugee Cash Assistance (RCA)/Refugee Demonstration
Project (RDP) (RS 36) form which specifically addresses the
important area of employment and training requirements is
currently being revised to include this new provision.

When an RCA applicant/recipient has moved or transferred from one
County to another, or has migrated to California from another
State, the County must make reasonable effort to determine if the
individual has already met the EWJS requirement. If the County
is unable to obtain such information, the County may accept the
client's self~declaration.

An RCA recipient participating in on-the-job training, vocational
training, or professional recertification is exempt from the EWJS
requirement. Refugee Cash Assistance recipients participating in
any other components are not exempt from this requirement.
Recipients in employment services will be required to complete
eight weeks of consecutive job search.

Case Documentaticon of EWJS

A. Instructions for Use of ‘the R3 3:

To document the RCA recipients' participation in mandatory
EWJS activities, Counties may use the State's Central Intake
Unit (CIU) Referral/Notificatior Form {R3 3) or a 3tate-
approved, County-developed method.

The State is revising the RS 3 to facilitate its use in
documenting EWJS activities. A draft of the revision is
enclosed with this letter (Enclosure A), Until the revised
forms are avalilable, Counties which elect to use the RS 3 to
document EWJS participation shall use the current version in
accordance Wwith the following instructions:

1. When referring RCA applicants to EWJS activities, the
CWD worker will note in the "Comments" Section {(item
12} of the RS 3 that this individual is a new referral
for mandatory EWJS., The CWD will then refer the client
to the CIU/County Designated Agency (CDA),.




When referring current RCA caseload clients to EWJS
activities, the CWD will note in the "Comments" section
of the RS 3 that this individual has been previously
referred to the CIU/CDA, and is being re-=referred for
mandatory EWJS.

State-administered RESS systems (Alameda, Riverside and
San Bernardino Counties) use the CIU as the
intake/referral agency. Counties which are using RESS
and TA funds to provide services to RCA recipients
under the Greater Avenues for Independence {GAIN)
Program use the GAIN intake/referral process,. Counties
which directly administer the RESS funds through a
separate (i.e., non-GAIN) system may establish a CIU or
implement an alternative intake/referral system.

Income Maintenance Program Managers should contact the
County's RESS/TA Coordinator for information regarding
the specific intake/referral system which the County is
using.

Tne CIU/CDA will complete item 17 in the "CIU Use Oniy"
section of the RS 3 when the client completes the EWJS
activities or becomes employed, whichever occurs first.

The CIU/CDA should transmit the RS 3 and the 3tate Form
RS 3A ("Client Tracking") or its equivalent to the CWD.
Instructions regarding the use of the RS 3A are
contained in Section B.

The CWD should retain the RS 3 in the RCA client's case
file as documentation of the client's participation in
EWJS activities.

If an RCA client is being re-referred to EWJS after a
break in participation (e.g., employment,
nonparticipation, etec.), the CWD will indicate in tne
"Comments" section of the RS 3 that the client is being
re-referred to EWJS and note the total amount of
participation time remaining (e.g., client has a break
in EWJS after participating 6 weeks, CWD should
indicate a re-referral with 2 weeks of mandatory EWJS
activities remaining’.




6. Noncooperation/nonparticipation will be reported in
accordance with current procedures.

Counties may elect to use alternative methodologies and
Forms to document EWJS participation, However, since use of
the R3 3 is State-mandated, Counties which wish to use
alternative methodologies and/or forms (including altering
the HS 3) must submit a description of the proposed
methodology and copies of any proposed form(s) to their
Refugee Program Operations Analyst for review and approval.
For your reference, a sample of a County-developed fcorm is
also enclosed with this letter (Enclosure B).

Instructions for Use of the RS5 3A:

In the S3tate-administered RESS systems, the RS 34 is used
for Client Tracking. In the County-administered RESS
systems and for TA services, the County has the option of
using a County-designed client tracking form in lieu of the
RS 3A. Income Maintenance Program Managers should contact
the County RESS/TA Coordinator for information regarding the
methodology and/or forms the County will use to track the
RCA clients' EWJ3 participation. The following instructions
are applicable only to Counties which elect to use the RS 3A
to track RCA clients' participation in mandatory EWJS.

1. dpon receipt of an R3S 3 which indicates a referral to
mandatory EWJS activities, the CIU/CDA will enter
"Eight-Week Job Search®™ in the blank designated "Client
is being referred to ..." and transmit the RS 3& to an
appropriate service provider.

2. The provider will complete the jitems designated "Client
reported on .,.."-and "Anticipated date of completion
..." and return a copy of the BS 34 to the CIU/CDA.
The CIU/CDA will transmit a copy of the RS 3A along
with a copy of the B3 3 to the CWD. The CWD will
retain the R8 3 and R3S 3A in the client's case file as
documentation that the client has bhegun participation
in EWJS activities.

Since EJWS must begin no later than 6 months after the
date the refugee entered the U.,S,, the CIU/CDA will
have individuals that may not need Lo begin EWJS
immediately (i.e., the refugee enters the U.3. on
1=-22=90, and applies for aid 2-22-90; this individual
may begin EWJS at any time prior to 7-1-90.) The montih
of entry rather than the date of entry will be used %o
determine time eligibllity., The CIU/CDA must indicate
on the RS 34 when this individual will enter EWJS.




5.

Refugees who have been in the U.3., longer than 6 months
must be referred to the CIU/CDA and begin participation
in EWJS as soon as administratively possible,

When the client completes the job search component the
provider will check the box designated "Completed
participation" and enter the date the client completed
EWJS. If the client enters employment, the provider
will report such employment in accordance with current
procedures, The provider will return the RS 34 to the
CIU/CDA. The CIU/CDA will return the RS 3A along with
the RS 3 to the CWD., The CWD will retain the RS 3 and
RS 3A in the RCA client's case file as documentation
that the client has completed EWJ3 activities or
entered employment,

Nonparticipation/noncooperation will be reported in
accordance with the current procedures.

Although the RS 3A is not a State-mandated form, Counties
which wish to use an alternative methodology and/or form(s)
should inform their County Refugee Program Operations
Analyst and provide a description of the proposed
methodology and a sample of the proposed form(s).

Enclosures

If you have any guestions, please contact your County Refugee
Program Operations Analyst at (916) 323-2131.

s AOREL
Deputy Director
Welfare Program Division




STATE . ALIFORNIA —— HEALTH AND WELFARE AGENCY

DEBARTM T OF SOCIAL SERVICES 2 rea 8-wWeek Job Search
ENCLOSURE A D RCA MANDATORY REFERRAL
D RDP MANDATORY REFERRAL
CENTRAL INTAKE UNIT (CiU) : {1 AFDC MANDATORY REFERRAL
REFERRAL/NOTIFICATION FORM ADDRESS OF COUNTY WELFARE DEPARTMENT
DISTRIBUTION:
Original Copy . Cliant
Tst Copy 7
2nd Copy . Return to County Welfare Department When Notification is Reguired
3rd Copy . County Welfare Department TELEPHONE NO.: | ) —
COUNTY USE ONLY
T, CASE NAME 7. FBU SIZE
11. YOU ARE REQUIRED TO REPORT TO THE CIU BEFORE YOU CAN
3 AID CODE/CASE NUMBER BE ELIGIBLE FOR CASH ASSISTANCE.
A REGISTRANT'S NAME a. L] PLEASE TAKE THIS FORM TO THE FOLLOWING CIU

AND RETURN TO YOUR ELIGIBILITY WORKER WITH
DATED ORIGINAL ON OR BEFORE

5  SOCIAL SECURITY NUMBER

5 ALERNUMBER b. L] YOUR APPOINTMENT AT THE CIU IS SCHEDULED

A - FOR:
7 DAJE OF ENTAY

DATE: TIME:
8 NTHACOUNTY OR INTERCOUNTY TRANSFER
FROM: COUNTY/DISTRICT
12, | Ciu ADDRESS
PREVICUS Ciu:

9. SPECIFY PRIMARY LANGUAGE DESIGNATED ON CA 1

0. DATE OF REFERRAL TELEPHONE NO.: | , -

13 COMMENTS

14. | ceriify that | have informed the applicant/recipient of his or her rights and responsibilities in regard to the RCA/ECA programs and the Refugee
Demonstration Project. | have explained that he/she must comply with all eligibility requirements, such as reporting to, and registering with the CiU,
and participating and coogerating in training and employment activities, and that, if these requirements are not met, he/she may iose their grant.

ELGIBILITY WORKER'S SIGNATJRE ELIGIBILITY WORKER'S NUMBER DATE

Ciu USE ONLY

|5, Individuat reported 1o ClU as reguired. I6. CIU EMBOSSING STAMP
AUTHORIZED SIGNATURE DATE

When the above name registrant has completed participation in the training program
or been placed in employment, piease complete the 15t and 2nd copies and return
the 2nd copy to the county welfare department addressed above.

17. Reascn for notification to the counly weifare department:

[:] Client has completed participation in training. D Client has not cooperated/participated in employment or training,
(see attached RS 3A) {see attached RS 3C {Nonparticipation Report)
Client has been placed in employment on Other (Explain in COMMENTS section)

{see attached RS 3A) DAYE

18 COMMENTS

19 Qo AUTHORIZED SIGNATURE DATE

AS 34 B6I

a5 96378
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ICLOSURE 3

SAMPLE Chot !

RY-S. AN

CASE NUMRER

REGISTRANT

1S EEING REFERRED FOR EIGHT (8) WEZKS OF MARDATORY

JOB SEARCH.

EW DATE
STARTED EIGHT (8) WEEKS OF MANDATORY JOB SEARCH
ON - .
IC DATE
COMPLETED EIGET (8) WEEKS OF MANDATORY JOB SEARCH
ON .

EC LATE

BAS COMPLETED WVIEKS OF MANDATORY JOB SEARCE.

TYTRE WILL BE A BREAK IN PARTICIPATION BECAUSE:

| IC DATE
15 BEING RE-ESFERRED 70 COMPLETE VEEKS OF
MANDATORY JOB SEARCH. ' '
. B DATE
BAS STARTED 4 JOB ON AT

, TARNING . .~ __ PER HOUR.

7,, . 2 MEC - : Dz'ii

TEMP GN 66 (9/8%) RCA JOB SEARCH REFERRAL




