5T--TE OF CALIFORMNIA—HEALTH AND WELFARE AGENCY

DEPARTMENT OF SOCIAL SERVICES
744 P Street, Sacramento, CA 95814

Aprilt 21, 1987

ALL-COUNTY LETTER NO. 87-57

TO: ALL COUNTY GAIN COORDINATORS
ALL COUNTY WELFARE DIRECTOCRS

SUBJECT: GAIN EDUCATIONAL SCREENING TESTS
REFERENCE: ACL No. 86-82

The purpose of this letter is to inform you about a new policy
regarding further diagnostic testing for GAIN participants who
score below 200 on the GAIN Appraisal Program Reading and Math
tests. '

BACKGRQUND

As indicated in All-County Letter Number 86-82 dated

August 26, 1986, participants who score below 200 on the reading
and math tests are referred to an educational provider who
develops a ¢ase~by-case determination of an appropriate plan.
Concerns were raised by the California Welfare Director's
Association (CWDA) regarding the potential for excessive costs
and statewide inconsistencies associated with the current policy.

In response to CWDA's concerns, county welfare departments (CWD)
will be required to use tests developed by the Comprehensive
Adult Student Assessment System (CA3AS) which measure reading and
math skills at levels below 200. These tests are entitled "Adult
Life Skills Level A and Level AA". The Level A and AA tests can
also be used to determine the basic skill levels and make
appropriate referrals for participants who have difficulty
completing the demographic information section on the top of the
reading and math answer sheet, or who indicate that they have a
learning disability.

TEST ADMINISTRATION AND CONTENT

The Level A test can be group or individually administered. The
Level A test contains 24 items and although it is not a timed
test, it has been designed so that most participants can complete
the test within 60 minutes. However, most participants will




complete the test within 30-45 minutes. If a participant takes
longer than 45 minutes to complete the Level A test, he/she
should be given the Level AA test. Test administration
instructions for the Level A tesf are contained in loose-leaf
form in the front of the test booklet, and have been designed to
be inserted into the GAIN Appraisal Program Manual for easy
reference.

The Level AA test must be administered on a one-to-one basis with
the test proctor reading the questions to the participant and
marking the answer sheet when the participant gives the answer.
The test contains 25 items and has been designed so that
participants can complete the test within 15 minutes. Test
administration instructions for the Level AA test are included in
the front of the test booklet.

Enclosed with this letter are the test administration
instructions for the Level A and AA tests and a test content by
item chart for the Level A test, reprinted with the permission of
CASAS.

REFERRALS

Participants will be referred to educational providers based on
scores attained on the Level A and AA test. Two charts that
summarize referral requirements are attached to this letter.
Chart #1 indicates appropriate tests and referrals for
participants who have taken the GAIN Appraisal Program Reading
and Matn test and whose test scores indicate that further
assessment is needed. Chart #2 displays appropriate testing
instruments and referrals for those participants who have
indicated that they have a learning disability, or who were
unable to complete the demographic information on the answer
sheet,

As is allowable with the GAIN Appraisal Program tests, CWD's may
contract with qualified individuals or educational agencies to
administer the Level A and AA tests.

It is expected that only a small number of GAIN participants
(iless than two percent) will need to take the Level A and AA
tests, and that test administration can be absorbed by the staff
responsible for administering the GAIN Appraisal Program Reading
and Math tests. However, if necessary, appropriate adjustments
to funding allocations and/or staff will be considered.

TEST ADMINISTRATION TRAINING

Test administration training was conducted on March 10, 1987 in
Sacramento for the counties that have implemented GAIN. Test
administration training for the Level A and AA tests will be
incorporated into the GAIN Appraisal Program Training that is
provided to counties prior to program implementation. You will
be notified when training has been scheduled for your county.




If you have questions regarding these policies, please contact
Kathy Manzer of the GAIN Implementation Bureau, at
{916) 324-7975.

Sincerely,

Ol B. ithtliason .

CARL B. WILLIAMS

Deputy Director

Employment and Community
Services Division

ce:  CWDA

Attachments




CASAS Pre—Employment Tests
: Level A — Form 12
Test Administration Directions

R General Description of Reading Tests

The CASAS Life Skills Tests assess a participant’s ability to transfer basic skills to
"real—life" situations, represented by pencil and paper, multiple choice questions.
Each item on the test measures a specific competency statement from the CASAS
Competency List (See "Test Content by Item" information).

1. Time and Test Setting

This is not a timed test. Test Level A — Form 12 consists of 25 items and has been
designed so that most participants will finish within a 30 minute pericd. Provide a
few minutes longer, if necessary, for the slower participants to finish. Encourage
participants not to spend more than a few minutes on any one test item. Make sure
each participant has adequate working space. A Proctor in addition to a Test
Examiner will be necessary for groups of 25 or more.

Il Materials_Needed for Testing

Test Booklets. (one for each participant)
Number 2 pencils and erasers. :
Answer sheets.

Scratch paper.

L ol

V. Test Administration

1. Assure the participants that the purpose of the
test is to assist in the referral process. There
is no passing or failing grade.

2. Distribute the Answer sheets and #2 pencils.
Cormnplete the participant information (Name, Social
Security number, etc.g. Test Examiners
should complete the County code and Form number
information.

3. Distribute numbered test booklets and scratch
paper. Instruct the participants not to write in
the test booklets and not to make any stray marks
on the Answer sheets.




4. Open the test booklets and read the general test
directions to the participants and do the sample
questions together. Make sure that every
participant understands how to mark the Answer
sheet.

5. Begin the test.

V. Collecting the Materials and Scoring

Make sure you collect each test, Answer sheet, and all scratch paper. Inspect the
Answer sheets for completeness. ’

1. Remove the test security perforations from the
top, bottom, and right—hand side of the Answer
sheet. Leave the left—hand side attached.

2. Turn to page 2 of the Answer sheet,

3. Count the number of correct answers (the
number of “filled—in’ circles) and record this
number in the box labelled 'Reading Raw Score’.
Using the Raw—to-Scale score conversion
table, locate the Raw Score. Read across to the
next column labelled "Scale Score’. Write this
Scale Score number in the box labelled 'Reading
Scale Score’,

Vi. Answer Sheet Security

Answer sheets must remain secure. It is important that the participant tested does
not retain any part of the Answer sheat. Following test administration, be certain you
get back as many Answer sheets as you hand out. If a participant wants to know
his /her test score, this should be written on a separate sheet.

These Answer sheets can be read by optical scanning equipment. This requires that

the Answer sheets be handled with care. Please do not staple, clip, fold, or make
stray marks on the Answer sheets. -

VIil. Routing of Answer Sheets

The first page of the completed Answer sheets should be sent monthly to the State
Department of Education for machine scoring in. the pre—addressed envelopes
provided,

The second page of the Answer sheet is intended for the local client file.
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@AIN Appraisal Program Reading & Math Scores
Referral Chart # 1 '

DO NOT ADMINISTER LEVEL A TEST

Score indicates that participant has basic skills in
Reading 215 and above gt reading, but lacks basic skills in math. Based on the
Math below 200 reading.score, refer participant (whether or not he/she
has a high school diplama or equivalent) for basic skills
instruction to attain basic skills in math. Expected

Reading 200 -214 duration of instruction is approximately 6-12 months |.
Math below 200

Math 215 or above

Reading below 200

e ADMINISTER LEVEL A TEST

Math 200-214
Reading below 200

Reading below 200
Math below 200

CASAS Level A Test Scores

indicates participant lacks basic sKkilis, but

is capable of achieving a basic competency
level. Refer participant {(whether or not he/she
Level A 200 and above e has a high school diploma or equivaient) for
basic skills instruction to achieve a basic
compsetency levelin reading and math.
Expected duration of instruction is
approximately 8- 18 months *,

Indicates participant lacks basic skills, but

is capable of achieving a basic competency level
with individualized assistance at the beginning of
instruction. Refer participant (whether or not he/she
has a high school diploma or equivalent) for basic
skills instruction 1o achieve a basic level of
competency in reading and math, Expected duration
of instruction is approximately 9 - 24 months *.

Level A 180 - 199 -1

Level A below 180 or participant
- takes longer than 45 minutes ADMINISTER LEVEL AA TEST
to complete Level A test,

0

CASAS Level AA Test Scores

Indicates participant may not be capable of reaching
a tevel of basic competency, but could benefit from
basic skills instruction in conjunction with basic and
Level AA 180 and above Il directed vocational fraining that would lead 1o some
form of employment. Consuit with local educationat
provider 10 determine availability of instruction. If
appropriate instruction is not available, pariicipant
may qualify for exemption from GAIN participation.

Indicates participant may not be able to achieve a
level of basic competency within a 24 month period.
Level AA below 180 - An education professional should be consulted in this
case. Severely learning disabled individuals may
qualify for exemption from GAIN participation.

* Fetimatae nrovided by SDE. hased on 25 hours of instruction par week,




GAIN Appraisal Program
Referral Chart # 2

Participant (English speaker) has not been given GAIN
Appraisal Program Reading and Math Tests for one of
the following reasons:

partigipant indicates he/she has a iearning P ADMINISTER LEVEL AA TEST
. clisability; or

i participant cannot complete demographic
information on reading and math answer sheet.

Indicates participant may not be able to

. achieve a level of basic competency within a
Level AA below 180 3w 24 month period. An education professional
should be consulted in this case. Severely
tearning disabled individuals may qualify for
exemplion from GAIN participation.

Level AA 180 and above o ADMINISTER LEVEL A TEST

TEOSH SR G mmome e e o R MR mm mm e W mm mm e Me N o me mum e Mo e e men WM Wb wer e me ee e uee e e e e e mem

Indicates participant may not be capabie of
reaching a level of basic competancy, but
could benefit from basic skills instruction in

Level A below 180 or participant conjunction with basic and directed vocational
takes longer than 45 minutes 4 training that would lead to some form of
to complete Level A test. employment. Consult with local educational
provider {0 determine avaifability of instruction.

if appropriate instruction is not available,
-participant may qualify for exemption from
GAIN participation.

indicates participant lacks hasic skills, but
is capable of achieving a basic competency
level with individualized assistance at the
begin{qing of ins;ructionﬁ Refer partigipant
whether or not he/she has a high school
Level A 180-199 »- gipioma or equivalent) for basig skills
instruction to achieve a basic level of
competency in reading and math. Expected
duration of instruction is approximately 9 - 24
months *.

Indicates participant lacks basic skills, but is
capable of achieving a basic competency
lr:;'vel. Refer p?}artii:(ijpa{tt (whether or not )h;a/she

as a high school diploma or equivalent) for
Level A 200 and above »1 basic skills instruction fo achie%e a basic
competency level in reading and math.
Expected duration of instruction is
approximately & - 18 months *.

* Ectimatoe nravided by CHE haead an D8 harire of imode tedime mes el



