OF SOCIAL aﬁv;cﬁ
Sacramento, CA 95814

ALL COUNTY LETTER NO. 81-79

T ALL COUNTY WELFARE DIRECTORS

SUBJECT: RETENTION AND MICROFICHE OF IHSS PAYROLL RECORDS

of Social Services has developed a record retention policy for the
¢ System. This retention policy will meet the minimm guarification
o an audit trail for the IHSS Payrolling System, The following items
ined for four {4) years in accordance with Division 23-353:
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Starvistics Summary and the (uarterly Eligibility fxp””* o
that is used by the counties to complete the SOC 296 and S0C 242 o
cined in accordance with Division 28-090. The counties shou

for one complete fiscal year following submission to the 5ia
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the sprion of having the Cahnty Payment Voucher Reports {alpha seg
ht :

&eciwlenh[Pravider Eligibility Reports {zipha seguence; in microfic
January 1980, For those counties who wish to ndve
che, contact your I1HSS Payroll Systems Management Consu
,witl continue to receive hardeopy of all reports that
For those counties who request microfiche, they Wi
Payment Voucher Reports {a2lpha seqguence) and Reci
eports (alpha sequence) in microfiche.

sumetion with the above record retention policy, the DS is offering
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IF wyou have 2
piease contact your IHSS Payroll Systems Management Consultant st
or ATSS 473-0270.




