R., GOVERNOR
STATE OF CALIFORNIA -~ HEALTH AND WELFARE AGENCY EDMUND G, BROWN JR., GOVER

DEPARTMENT OF SOCIAL SERVICES
744 P Street, Sacramento, CA 95814

March 26, 1981

ALL-COUNTY LETTER NO. 81-30

TO: ALL COUNTY WELFARE DIRECTORS
ALL STATISTICAL HANDBOOK HOLDERS (DIVISION 26)

FOOD STAMP PROGRAM MONTHLY CASELOAD MOVEMENT
SUBJECT:  STATISTICAL REPORT (DFA 296)

REFERENCE:  DIVISION 26, SECTION 311

“As a result of studies conducted in several counties by the Food Stamp Program
Management Branch in 1980, the DFA 296 form has been revised. Attached is5 a

copy of the revised form and the corresponding instructions. The revised form

s to be implemented for the July report month. The current DFA 296 will remain in
effect through the June report month.

The revised form DFA 296 includes three new items as follows:

1) Cases withdrawn
2) Cases approved within 30 days
3) Cases approved over 30 days

The following items have been deleted from the DFA 296:

1) ATl footnotes that now appear on the current form
2) A1l items discontinued over the past two years
3) The recertification section has been reduced to data on recertifi-
cations disposed only.
The edit items, cases pending and carried forward, had originally been deleted
in our preliminary drafts of the form. These items are being retained in response

to county comments to keep these for county tracking purposes and to meet our
needs to monitor the accuracy of the report.

Although the DFA 296 form has not been altered substantially, the instructions

have been completely amended to cover specific areas which were causing problems
and Tnconsistencies in the data reported and to align reporting instructions more
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closely with program regulations. Changes/clarifications are in the following
areas:

1) redefining the reporting of recertifications and one month certifi-
cations/recertifications;

2) classification of food stamp cases pending the AFDC determination;

3} classification of food stamp cases in the month following the
AFDC determination;

4) reporting of multiple dispositions;
5) reporting of restored benefits, and
6) allowing the option of fiscal or calendar month reporting.

My staff has met with several committees of the County Welfare Director's Associ-
ation over the last several months regarding the form and instruction revisions.
They have also met with counties on the Case Data System to present these

changes. The final form and instructions are being provided at this time in order
that you can revise your reporting systems to accommodate the changes made

before the July implementation date.

Training is scheduled for April to provide technical assistance to county reporting
staff in order to assure accurate and consistent reporting. As this report is

the means by which SDSS monitors and budgets the Food Stamp Program, it is

critical to both the State and the counties. A schedule of training dates and
locations is attached. Up to three people per county may attend. Statistical
reporting staff are urged to attend as well as program and other interested

staff as you deem necessary.

ATl counties are to identify to the SDSS County EDP Bureau, in writing, all one
time and ongoing costs associated with the sofiware changes required by this
package. For clarification or further information on County EDP Bureau's notifi-
cation regquirements, please contact Ed Doren at (916) 924-2921.

If you have guestions regarding the training workshops or the reporting form and
instructions, contact Heidi Lasich, Statistical Services Branch, (916} 323-2331
or ATSS 473-2331. If you have program related questions, contact your Food Stamp
Program Operations Consultant at (916) 322-5475 or ATSS 492-5475.

Sincerely,

CLAUDE E. _ E S. McKINSE

Deputy Director puty Director

Administration Division Welfare Program rations Division
Attachments

cc:  CWDA
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SACRAMENTQ, CALIFORNIA 35814

COUNTY COUNTY CODE{STATE USE ONL ¥

FOR THE WMOHTH OF MORTH TEAR

18 ] !
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Instructions to DFA 296

26-311 FOOD STAMP PROGRAM MONTHLY CASELOAD MOVEMENT STATISTICAL REPORT (FORM
DFA 296)

26-311.01 CONTENT

This report provides monthly data on application processing, certified caseload
movement and recertifications.

26-311.02 PURPOSE

The purpose of these data is to provide state and federal administrators with
information needed for staffing, program planning and for fiscal projections.

26-311.03 GISTRIBUfION

Data from these reports are compiled for distribution to DSS program and fiscal
managers and other interested agencies and individuals. Data are also published
in the monthly Public Welfare in California and Quarterly Workload and Cost
Comparison pubTications.

26-311.04 DUE DATE

Reports are to be received in Sacramento on or before the 20th calendar day of
the month following the report month,

Send report to:

Statistical Services Branch
Department of Social Services
744 P Street, Mail Station 12-81
Sacramento, CA 95814

If the report will be either delayed or incomplete in any way, please contact
the Statistical Services Branch at (916) 322-2230 or ATSS 492-2230 prior to the
due date.

26~311.05 DEFINITIONS

Case - This term is used in all programs and the specific meaning will vary. As
a general guide, however, a case can be defined as being a ciient of the agency
for whom a record is established. Included in this definition are cliients
applying for service as well as those receiving service from the agency. From a
practical standpoint, cases are either "opened", "active", "pended" or "closed"
according to regulations.

For purposes of this report, the terms case(s) and household(s) are used
interchangeably.

Caseload - This term is used in the broad sense to mean a group of cases.
Particular meaning is applied by using "caseload" with other words. For
example, a worker may have a caseload of pending applications and a caseload of
certified cases. An agency may have an FS caseload, an AFDC caseload, a &R
caseload, etc. Caseload may also be related to location, such as the caseload
in a district office or in the county, or the caseload in the intake unit, etc.
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faseload Movement - Caseload movement statistics are required in a nuwhar of the
summary statistical reports as a means of revealing changes occyrring in the
caseload during the report period. In principle, this type of rep.riing is
accomplished by use of items similar to those found in checkbook stubs:

Checkbook Stub Statistice Report
Batance brought forward Pending froi last month
Amount deposited Received duriug month
Total Total

Amount this check Disposed of during month
Balance carried forward Pending end or nonth

For any particular check stub or report, the firsi figure is the same as the
last figure on the preceding stub or month's report. The instructions for this
report containing caseload movement data require that the current and preceding
month's reports be in agreement with respect to items broughc forward unless the
preceding month's report is found to have been wrong. Uhen this occurs, the
correct figure is shown on the current month's report and a footnote is used to
explain the difference.

Ongoing reports may be completed on the basis of actual counts of items received
and disposed of, with the total and pending figures determined arithmetically.
Ah actual count of the number pending should be obtained for each report to
ensure accuracy. Where this is not possible, an actual count shall be made ..ice
every six months.

The amount of net change (i.e., the difference between cases added and
terminated) is not usually used in our statistical reports because it would not
reveal properly the workload resulting from changes in the caseleoad. To
appreciate this, consider the county which during one month added no cases and
terminated none, as compared with the county which added 100 cases and
terminated 100. Both counties would report a zero net change but obviously the
second county would have a much heavier workload than the first.

Inventory Adjustment - This is used with reference to the summary reporis. It
means that the reporting agency has made an actual count (i.e., taken an
inventory) of an item in the report and has Tound a difference from what was
reported in the preceding month. The correct figure is entered on the report
and a footnote is used to explain that the difference from a prior month was due
ta "inventory adjustment™. When there has been no inventory count but a correc-
tion is to be made, the words "inventory adjustment® shall not be used; in these
instances, a specific explanation is reguired,

Reporting Period - The reporting period shall be either the calendar month ar
The Tiscal monin. The county has the option of which report period it uses.

The term “report month" used throughout the instructions refers to the report ing
period used by the county welfare department.

Beginning with the July 1981 report month, the county must identify at the top
of the form the reporting period to be used. Once reporting has started, the
same reporting period must be used each month. Counties must obtain prior
approval from the Statistical Services Branch if they wish to change the
reporting period used.




PAFS - A public assistance (PAFS) household is one in which all members are
Tnciuded in a federally aided AFDC grant.

NAFS - A nonassistance {NAFS) household is one in which at least one member is
not included in a federally aided AFDC grant. Food stamp households where one
or more members participate in the Refugee Resettlement Program, nonfederal AFDC
and General Relief programs are all considered nonassistance households.

Date of Application - The date a signed appiication for food stamps which
contains the applicant's name, address and signature is received by the
appropriate food stamp office.

Approval Date - The date the application is approved by county action.

Denial Date - The date the application is denied by county actien.

Withdrawal - Any application voluntarily withdrawn by the applicant household in
accordance with regulation Section 63-300.34.

Determination of Eligibility ~ The determination of eligibility begins with the
TiTing of a signed application and ends with the certification or dental date
{see above).

Certified EligibTe to Participate - Households which are determined eligible to
participate in the Food Stamp Program and are provided an opportunity to
participate in the report month.

Intercounty Transfer - A household who transfers their food stamp eligibility
Trom one county to another.

Transfer in Assistance Classification - A household whose assistance
classitication is transferred from PAFS to NAFS or vice versa,

Restored Benefits - Those benefits which are lost to the household due to an
error by the county and then restored. Restored benefits are also those lost
and then restored to the household due to a reversal of a fraud disqualification
penaity.

Recertifications - A required application for continuing benefits received no
Tater than the end of the month following the last month of certification,

One Month Certifications - Those cases certified eligible for one month only
{e.q., expedited pending verification or household with anticipated changes).

26-311.10 PART A. APPLICATIONS FOR FOOD STAMPS

Part A summarizes activity during the report month with respect to food stamp
applications. A request for food stamps is a signed application that has been
received by the appropriate food stamp office (see 63-301.1) on Forms CA 1 or
DFA 285A.

Applications for recertification received in the Tlast menth of certification or
in the month following the last month of certification are not to be reported in
this section. They are to be reported only in Part C, Recertifications, and in




Item 7c, Other Approvals. Applications for recertification received after this
time are to be reported as new applications. See instructions for Part C,
Recertifications, for examples.

1.

Pending from last month - Enter the number of food stamp applications
pending from the previous month. Entry should equal Item 5 of the previous
month's report or be explained in & footnote.

Received during the month - Enter the number of new applications received
during the report month. iInclude applications received from transfer cases
whose Form FNS 286 contained information that could not be verified or in
which changes have occurred. Include applications for restored benefits to
ineligible households as mandated by a court decision, e.g., Aiken vs.

Obledo (see intructions on restored benefits, Section 26-311.20, Item 7c).

Do not include: 1) Recertifications as defined by these instructions,
2) intercounty transfers whose FNS 286 can be verified, and 3) applications
far restored benefits not mandated by a court order.

Total during the month - Enter sum of Items 1 and 2.

Disposed of during the month - Enter the sum of Item 4a, 4b, and 4c.

a. Total approved - Enter the number of applications approved by county
action for food stamps during the report month (see 63-301.1 and
$3-301.2%. Entry will equal Item 7a.

b, Denied - Enter the number of applications denied by county action
during the report month (see 63-301.3). Oenials must be classified as
NAFS or PAFS in accordance with the instructions below.

[f both the AFDC and food stamp determinations are made simultaneously
the following reporting instructions must be followed:

AFDC Action Food Stamp Action DFA 296 Reporting
1} Denied Denied Nonassistance denial
2) Denied Approved Nonassistance approval;

Nonassistance case
certified eligible to

participate
3) Appraved Denied Public Assistance denial*
&) Approved Approved Public Assistance approval;*

PA case certified eligible
to participate

A11 other denials are classified as nonassistance.

*Provided that housého]d contains all members receiving federally
assisted AFDC. ‘




c. Withdrawn - Enter the total number of applications, by assistance
CTassification, voluntarily withdrawn by the applicant household.

A PAFS withdrawal is one in which an AFDC household, where all members
are federally aided, applies for FS benefits and subsequently
withdraws the FS application.

A household which applies simultanecusly for AFDC and FS benefits and
subsequently withdraws the joint application for AFDC and FS shall be
counted as an NAFS withdrawal.

Applications pending at end of month - Enter the number of applications

pending at the end of the month. Entry will equal the difference between
total applications during the month and number disposed of, Item 3 minus
[tem 4. Entry is also the sum of [tems 5a and 5b.

a. Pending one to 30 days - Enter the number of applications that have
been pending action for approval or denial from one to 30 days.

b. Pending over 30 days - Enter the number of applications that have been
pending action for approval or denial for over 30 days. This will be
the applications from Item 1 which are still pending.

26-311.20 PART 8. CERTIFIED CASELOAD.

6.

Cases brought forward from Tast month - Entry will equal Item 10 of the

previous month's report or be explained in a footnote. Changes in caseload
resulting from actions authorized in prior months and not previously
reparted are shown as adjustments to Item 6 and are not to be reported in
Item 7c and/or Item 9.

Cases added during the month - Enter the sum of Items 7a through 7/c.

a. Applications approved - Enter the number of applications approved for
Tood stamps during the report month. (This item will equal Item 4a
above; and is also the sum of 1 and 2 below.)

(1) Approved within 30 days - Enter the number of applications
approved within 30 days from the date of application.

(2) Approved over 30 days - Enter the number of applications approved
in 31 days or over starting from the date of application.

b. Transfer in assistance ctassification from PAFS or NAFS - Enter in the
appropriate column the number of certified households whose assistance
classification was changed during the report month from NAFS to PAFS
or vice versa and are added to the new classification caseload. A
transfer in assistance classification is not considered a new
application. These cases will not be counted in Items 2, 4a or 7a.

Example: When an ongoing case transfers from PAFS to NAFS, it 1is
reported as follows:




Month 1 (Last month of PAFS certifi- Month 2 (First month of

cation) NAFS certification

a)  PAFS Certified Eligible (Item 8a, a) NAFS Certified Eligibie
Col. 1) (Item 8a, Col. 2)

b)  PAFS termination (Item 9, Col. 1)

c)  NAFS transfer in assistance classi-
fication (Item 7b, Col. 2)

d) MAFS certified for future months

{Ttem 8b, Col. 2)

Other Approvals - Enter the number of cases approved during the report

montinh for reasons other than Items 7a and 7b, including:

1)
2)

3)

Reinstatement of benefits on appeal cases (fair hearings),
Reinstatement of benefits for cases erroneously discontinued,

Reinstatement of benefits for PAFS cases whose cash grants were
restored because the CA 7 discontinuance was rescinded,

Approval of benefits for cases erroneously denied,

Reinstatement of benefits to an eligible household who was
discontinued due to county failure to act in a timely manner on a
recertification request submitted within allowed time frames,

Restoration of lost benefits - Food stamp regulations (63-802.1)
allow food stamp benefits to be restored even if the household is
currently ineligible. Restored benefits are those which are lost
due to an error by the county and then restored or benefits lost
and then restored due to a reversal of a fraud disqualification
penalty.

With the exception described below, applications for restored
benefits are not to be counted as new applications. The case 1s
to be brought into the caseload as an "other approval’, Item ic,
and then reported as certified eligible, Item 8a. The exception
are those cases whose henefits are restored due to a court
decision, e.g., Aiken v. Obledo (but not a court reversal of a
fraud disqualification). These cases are considered new
applications,

Recertifications - Applications for recertification received in
the month following the last month of recertification and
approved are to be reported in this item, and

Intercounty transfers - If the FNS 286 (Certification of Transfer
of Housshold Benefits) procedure is utilized to transfer a
household from one county to another, it is not considered a new
application if, in accordance with food stamp regulations
(63-504.363b):




a) There has been no change in household membership from that
recorded on the FNS 286,

b)  The household is Tiving in the county and no member of the
household resides in a boarding home or institution,

¢} The 60-day continuation of the certification period has not
expired, and

d) No household member is an SSI recipient {as long as SSI
recipients remain ineligible due to the cash-out status of
California}.

[f the FNS 286 procedure is not utilized in transferring the case
or the information on the FNS 286 contains information that
cannot be verified, the case is reported as a new application and
if approved, reported in Items 4a and 7a and Item 8a, certified
eligible to participate.

When a public assistance food stamps case is transferred fo
another county and is approved for food stamps pending the AFDC
determination in the gaining county, it is to be reported as a
puhiic assistance case. If AFDC is subsequently denied, then a
transfer in assistance classification is reported in [tem /b.

See instructions for Item 7b. Do not count as a NAFS apptication
approved.

Changes in caseload resulting from actions authorized in prior months and
not previously reported are not to be reported in this item. They are to
be shown as an adjustment to Item 6 only and explained in a footnote. (See
instructions for Item 6.)

Total cases open during the month - Enter the number of cases active during

the repori month; that s, those cases which are certified for current or
future months. Sum of Item 6 plus Item 7; also sum of 8a and 8b.

a.

Certified eligible to participate during the report month - Enter the

number of househoids eligible to participate during the report month
in each classification. A household eligible for any part of a report
month is considered eligible for the entire month. Eligible food
stamp households will be certified effective for the month of applica-
tion with the exception of those cases reported in Item 8b. This will
be true even if the household's eligibility is not determined until a
subsequent month. This could result in various certification and
reporting situations in which the eligibility determination is made in
the month after the month in which the application is filed. The
following examples apply to both PAFS and NAFS,

1) The county might determine that the applicant was eligible in
both the month of application and the month in which the
eligibility determination was made.




Month 1 Month 2

eligible ! eligibie

application | eligibitity

received determination
made

A household in this situation would receive two months' worth of
henefits in Month 2.

For DFA 296 purposes, this will be reported as follows:

Month 1 Month 2

a) Application received a} Application approved
{1tem 2) (Item 4a; Item 7a)

b} Application pending b) Case certified eligible
(Items 5 and 5a) to participate (one

count) (Item 8a)

The county might find that the applicant was eligible for the
month in which the appiication was filed, but ineligible 1in the
following month.

Month 1 Month 2
eligible { inetigible
appiication i eTigibility
received determination
made

This hcusehold would receive the benefits it was entitled to
receive for Month 1 in Month 2.

For DFA 296 purposes, this situation will be reported as
follows:

Month 1 Month 2

a) Application received (Item 2) a) Application approved
(Item 4a and Item 7a)
b) Application pending
(Items 5 and b5a) b) Case certified eligible to
participate {Item 8a)

c) Case terminated during the
report month (Item 9)

There shall not be & separate denial count recorded for the
determination of ineligibility in Month £.

It could be determined that the household was ineligible for the
month in which the application was filed, but eligible for the
following month in which its certificaticn was completed.




Month 1 Month 2

ineligible | eligible
application | eligibility
received determination
made

This household would only receive benefits for Month 2. This
situation will be reported on the DFA 296 as follows:

Month 1 Month 2

a) Application received (Item 2) a) Application approved
(Items 4a and 7a)
b) Application pending
{Itens 5 and 5a) H) Case certified eligible to
participate (Item 8a)

There shall not be a separate denial count recorded for the
determination that the household was ineligible in Month 1.

4)  The household may be determined to be ineligible for both the
month of application and the following month in which the
determination of eligibility was made,.

Montn 1 Month 2
Ineligible | Ineligible
application | eligibility
received determination
made

DFA 296 reporting for this situation would be as follows:
Month 1 Month 2

a) Application received (Item 2) a) Application denied
(Item 4b)
b) Application pending (Items 5
and 5a)

There shall not be a separate denial count for the determination
of ineiigibility for Month 1.

Cases certified for future months only - Enter the number of cases
approved during the month which will receive food stamp benefits in
future months only.

When a food stamp case is disposed of in the month of appliication and
is determined ineligible for the month of application and eligible for
future months only, it is to be reported as follows:




Month of Appiication Future Month(s}

a) Application received (Item 2) a) Certified eligible to parti-
cipate {Item 8a)
b} Application approved (Items 4a
and 7a)

¢) Approved within 30 days
(Item 7a(l})

d) Case certified for future months
{Item 8b)

There shall not be a separate denial count recorded for the
determination of ineligibility in Month I.

Changes in program classification during the report month shall be
reported in this item; see example under dnstructions for Item 7b.

9. Cases terminated during the report month - Enter the number of cases
Tarminated or removed from certification during the report month in the
appropriate classifications. A case is reported in this item when it
ceases to be an active case in the program or transfers in assistance
classification during the report month; that is, any move out of either
column on the DFA 296 report. See Section 26-311.50 and Item /b for
examples.

Changes in caseload resulting from .actions authorized in prior months and
not previously reported are not to be reported in Item 9 but are shown as
adjustments to Item 6. (See Item 6 instructions.}

10. Cases carried forward to next month - Enter the number of cases carried
Torward To the next monthn. Entry will equal the difference between Item 8
minus Item 9. )

26-311.30 PART C. RECERTIFICATIONS
Any case which comes in for recertification no. later than the end of the monrth

following the last month of the certification period is to be counted as a
recertification and shall not be counted as a new application.
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Example:

Month 1 Month 2 Month 3
(May) (June) , (July) *
J
! i ! i
- Last month of certi- -~ Month faollowing the - Any application for
fication. last mpnth of certi- recertification
fication. received in this
- Househoid has been ‘ month is reported as
provided with a - Any househoid applying a new application.
timely notice of for continuing benefits
expiration. If the during this month is - If an appiication is
household reapplies reported as a recerti- filed in Month 2, but
during this month, it ication, processed in Month 3,
is reported as a it is to be reported
recertification, as a recertification in

this month.
- If an application for '
recertification is not
received in this
month, the case is
terminated,

a. If, in the example above, an application for recertification is fiiled in
Month 1 (the last month of certification) and is approved for continuing
eligibility, it is reported in Items lla and 8a only. If not approved for
continuing eligibility, report in Items 11b and 9.

If an application for recertification is not filed in Month 1, the case is
terminated in Item 9.

b. If, in the example above, an application for recertification is filed in
Month 2 and is approved, it shall be reported in Items lla, 7¢ and 8a. If
not approved, report in Item 1llb.

c. If, in the example above, the application for recertification is filed in
Month 3 (July), it shall be reported as a new application in Item 2. I[f
approved, it is reported in Items 4a, 7a and 8a. If denied, report in Item
4b.

d. If an application is filed in Month 2, but processed in Month 3, it shall
be reported as a recertification in Month 3 and reported as in b above.

Any case which has been certified for one month only and subsequently comes in
to reapply for continuing benefits by the end of the month following the month
of certification, shall be counted as a recertification and not as a new
application.
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Example:

Month I Month 2 Month 3
(May) ; {June) | (July) |
| -
- Applicant files for - Household reapplying - An application for
food stamps and is for continuing bene- continuing benefits
certified for one fits no Tater than received during this
month only. the end of this month month is reported as
is reported as a a new application.
- A notice of expira- recertification,
tion is provided at
the time of certi-
fication. If house-
hold reapplies during
this month, it 1is
reported as a recerti-
fication.
- If the household does
not reapply, the case 1Is
terminated.
a. If, in the example above, an application for recertification is filed in

Month 1 (the last month of certification) and is approved for continuing
eligibility, it is reported in Items lla and 8a only. If not approved for
continuing eligibility, report in Items 1Ib and 9.

1f an application for recertification is not filed in Month 1, the case is
terminated in Item 9.

b. 1f, in the example above, an application for recertification is fited in
Montn 2 and is approved, it shall be reported in Items 11a, 7c¢ and 8a. If
not approved, report in Item 1lb.

C. If, in the example above, the application for recertification is filed in
Month 3 (July), it shall be reported as a new application in Item 2. If
approved, it is reported in Items 4a, /a and 8a. If denied, report in Item
4h,

d. If an application is filed in Month 2, but processed in Month 3, it shall
he reported as a recertification in Month 3 and reported as in b above.

11. Number of recertifications disposed of during the report month - Enter the
sum of [tems Ila and 1llp.

a. Determined continuing eligible - Enter the number of households which
were determined to be eligible for continued participation during the
report month in the appropriate classification.

b. Determined ineligible - Enter the number of households determined to
Ge ineligible for continued participation during the report month.
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26-311.4C6 PART D. OTHER

This section is reserved for additional information which may be required
temporarily or permanently due to a court decision or a change in legislation or
regulation. In order to avoid a revision to this form, this section is provided
for any unforeseen reporting needs or requirements. If any items are added
under this section, you will be notified by Al1-County Letter and given time for

implementation.

SECTION 26-311.50 REPORTING SITUATIONS AND EXAMPLES

Following are specific areas that require reporting in several data items on the

DFA 296:

1. Delay in processing an application

If the county is unable to compiete
the prescribed 30-day period due to
tions (63-301.421) provide that the
household either a Notice of Denial
must apply to all households in the

the processing of an application within
the fault of the household, the regula-
county has the option of sending the

or a Notice of Pending Status {option
county}. However, if a Notice of

Denial is sent and the household takes the reguired action within 60 days
of the date the application was filed, the application shall be reopened.

If the county chooses the option of
would be reported as follows:

sending a Notice of Pending Status, it

13




Example:

Pending Option

Month 1

Month 2

Month 3

Application received.

Household has taken no
action - loses entitle-
ment to benefits for
month of application.
Pending notice sent.

Report on the DFA 296 as follows:

Month 1

Application received
(Item 2).

Month 2

Pending notice sent
Pending over 30 days
(Item 5b).

14

a) Household takes
necessary action by
the end of the
second 30-day’
period - applica-
tion is reopened

or

b) HH takes no action:
No action by
agency.

Month 3

a) Application is
approved (Items 4a
& 7a) and certified
eligible (Item 8a)
Approved over 30
days (Item 5b)

Qr

b} Application is

denied {Item 4b).




Example:

Denial Option

Month 1 Month 2 Month 3
I I
l l
Application received Household has taken Application reopened
(Item 2}. no action - loses (do not count in Item
entitlement to ' 2) and counted as:
benefits for month
of application. a) An "other approval”
Denial notice sent. (Item 7c¢) and
{Item 4b) certified eligible
(Item 8a)
or

b} Denied - no denial
count to be
reported as would
duplicate denial
count in prior
month,

Inform the Statistical Services Branch via a footnote on the July 1981
report whether the county follows the option to pend the application or
deny the application on the 30th day from the day of application. Counties
may not utilize both options. If tha county changes the option used, the
Statistical Services Branch must be notified.

Termination of AFDC Benefits

In situations where a PA food stamp case has had a change in circumstances
resulting in its public assistance benefits being discontinued but there is
insufficient information to determine the effect on food stamps, the
regulations (63-504.355) require that a Notice of Expiration be sent to the
household stating that its food stamp certification period will expire at
the end of the month following the month in which the notice is sent. On
the DFA 296, these cases are transferred to NAFS in the month 1in which the
notice is sent and certified eligible, NAFS in the month following the
month in which the notice is sent. If an agpplication is submitted for
continuing benefits, it is reported as a recertification if the
recertification time frames are met {see Part C instructions).

15




Example:
Month 1

AFDC benefits are
terminated.

Report as follows:

Month 1

a) PAFS Certified Eligible
(Item Ba, Col. 1).

b) PAFS Termination
[Ttem 9, Col. 1).

c) Transfer in assistance
classification to NAFS
(Item 7b, Lol. 2)}.

d) NAFS case certified for

future months
(Ttem 8b, Col. 2}.

Multiple Dispositions

Month 2

FS benefits are con-
tinuyed. This is the
last month of certifi-
cation. Classified

as NAFS.

1f the household does
not apply for continuing
henefits, the case is
terminated.

Month 2

a) NAFS Certified
Eligible (Item
8a, Col. 2).

b) If household
does not reapply
for continuing
benefits, termi-
nate in Item 9,
Lol. 2,

or

c) If household
reapplies for
continuing bene-
fits and is
determined:

1) ineligible,
report in Item
11b and Item 9,
Col. 2, or

2) eligible,
report in Item
11la.

Month 3

Recipient reapplies
for continuing NAFS
benefits by the

end of month 3, and
js found eligible.

Month 3

a) Recertification
disposed - Deter-
mined continuing
eligible (Item lla,
Col. 2},

b} NAFS Certified
EligibTe (Item 8a,
Caol. 2).

or

¢} If the household
did not reapply in
month 2 and re-
applies in month 3,
the household must
be brought back
into the caseload
under other
approvals (Item 7c,
Col. 2) if approved
and in Item Ila; if
not approved,
report in Item 1lb.

When a household applies for FS and will be evaluated for expedite service
and for ongoing eligibility, this shall be reported as only one applica-

t ian.

The application for expedited services 1is counted as a new application for
NAFS. If the household applies for continuing FS benefits and AFDC




berefits, the appltication is counted as a transfer in assistance classifi-
cation at such time as the AFDC benefits are approved. If the househoid
does not apply or is ineligible for AFDC but is eligible to receive FS
benefits, report as an approved recertification, Item 1la, Column 2.

Report on the DFA 296 as follows (assuming the application is approved):

a) Application received (one)
Item 2, Coi. 2

b)  Application approved {one)
Item 4a, Col, 2 & Item 7a, {ol. 2

c) Certified eligible to participate {one count)
item 8a, Col. 2
and either

1) Case terminated NAFS
(Item 9, Col. 2)

2)  Transfer in assistance to PAFS,
(Item 7b, Col. 1)

3) Case certified for future months
(Item 8b, Col. 1)
or

4)  Recertification disposed, continuing
eligible {Item 1lla, Col. ?)

4. Disposition of a food stamp case pending the AFDC determination:

a. When the AFDC determination is made later in the same month:
If the AFDC grant for a federally aided case cannot be reasonably
anticipated and is, therefore, not used in determining the food stamp
berefits in accordance with MPP 63-503,221, the case is classified as
NAFS. When the AFDC determination is made and is approved, it is a
transfer in assistance classification in that month. Report on the
DFA 296 as follows:
Month 1
1) Application received {Item 2)
2) Application approved (Items 4a, Col. 2 and 7a, Col. 2)
3) Certified eligible (Item 8a, Col. 2}
4) Transfer in assistance classification (Item 7b, Col. 1)
5) Certified for future months {Item 8b, Col. 1)

6) Case terminated (Item 9, Col. 2)
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Month 2

Cortified eligible (Item 8a, Col. 1)

b. When the AFDC determination is made in the month fullowing the food
stamp determination:

The first month is classified as a nonassistance food stamp case,
uniess the AFOC grant for & household in which ail members are
federally aided is anticipated in accordance with MPP £3-503.221 and
used to determine the food stamp benefits. In the second month, if
the AFDC determination has not been made and food stamps are issued
without the AFDC grant for a federally atdea case being used Lo
compute food stamp benefits, then it is classified as NAFS. When the
AFUC determination is made, it is counted as a transfer in assistance
classification in that month. Report as follows on the DFA 296:

Month 1

1) Application received ([tem Z)

?)  Application approved {Items da and 7a, Col. 2)

3)  Certified eligible (ltem 8a, Col. 2)

Month 2 If the AFDC determination has not been made when food stamps

are osued in Month 2 without anticipating the AFDL grant, but AFDC s

granted later in the month, report as below:

NOTE: This does not apply for expedited services cases certified for
one month only. These cases are treated as a recertification
in Month 2 and as a transfer in assistance classification when
PA is approved.

1) Certified eligible {Item Ba, Col. 2)

2)  Case terminated {Item 9, Col. 2)

3)  Transfer in assistance classification (Item 7b, Col. 1)

4) Certified for future months (Item 8b, Col. 1)

Month 3

Certified eligible (Item 8a, Col. 1)

26-311.90 FORM DFA 296

Fill in the top of the form indicating 1) whether you are reporting on a fiscal
or calendar report uwonth, including the cut-off date if you report on a fiscal
month, 2) the county name, 3) the county code, and 4) the report month, At the
hottom of the form, indicate the person who 1s responsible for the report, their

telephone number and the date the form was completed. If there is nothing to
report in an item, enter "0"; do not leave any lines bilank.
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