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TO:  PERFORMANCE MEASUREMENT COUNTY  
          WELFARE DIRECTORS            

 
 

SUBJECT:  FNS-209 REPORT VALIDATION 
 
 

In January 2006, the United States Department of Agriculture (USDA) conducted a 
review of the FNS-209 Report that is completed by the counties on overissuance claims 
establishment and collection activities in the Food Stamp Program.  At the conclusion 
of the review, USDA raised serious concerns about the accuracy of the information 
contained in these reports. 
 
As a result, USDA has requested that all information contained in the FNS-209 be 
verified for accuracy.  This can be satisfied by the 19 Performance Measurement 
Counties (PMC) validating the FNS-209 April – June 2007 quarter.  The county must 
focus on three accountability tests to validate the accuracy of the FNS-209 (recipient 
claims).  These three tests consist of: 
 

1. Assurance that the information reported on the FNS-209 Report is accurate and 
can be supported with internal accounting records. 

2. Assurance that the beginning and ending balances on the FNS-209 Report are 
supported by the automated claims management systems and paper records. 

3. Assurance that backlogs in the number of claims established have been reduced 
to reasonable or acceptable levels in accordance with Food Stamp Regulations 
[7 CFR 273.18(d)]. 

 
The 19 PMCs may use either reviewers or auditors to accomplish the validation.  The 
reviewer/auditors can be either county employees or external contractors as long as 
they are not normally involved in the preparation of the FNS-209 Report.  To test 
whether claims are established timely, the county may use Food Stamp Quality Control 
sample cases with overpayment errors to determine if claims were established within 
required timeframes.  Please note that this validation review will be subject to USDA 
review. 
 
Attached are the USDA guidelines (Recipient Claims Management) to be used in 
performing your validation of the FNS-209 Report.  Along with your validation report, 
the county must maintain a description of how the information on the FNS-209 Report 
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was validated.  In addition, counties must report existing claims backlogs that impact 
this report and develop a corrective action plan to address the backlog.  The results of 
this validation are to be submitted by August 31, 2007 to: 
 

California Department of Social Services 
Fund Accounting & Reporting Bureau 

744 P Street, MS 13-72 
Sacramento, California 95814 

 
If the validation process finds errors in the FNS-209 Report, the following actions must 
occur immediately: 
 

• If there are missing quarterly reports, the county must go back to complete and 
submit the missing reports.  In addition, the county must submit a one-time 
adjustment report to correct the errors. 

• If there are minor calculation errors, the county must submit a one-time 
adjustment report, if necessary, to correct the beginning and ending balance. 

• If the county reported incorrectly on the FNS-209 Report, the county must go 
back to the point that the error occurred (a maximum of three years) and amend 
each incorrect report to ensure an accurate beginning and ending balance. 

 
All the above corrections must be reflected on the most current quarterly report. 
 
Because of the fiscal implications of the FNS-209 Report, the USDA has indicated that 
a review may be conducted annually.  We anticipate additional instructions may be 
forthcoming after the first round of reviews is completed. 
 
For your convenience, the USDA instructions for the preparation of the FNS-209 Report 
are also attached.  If you have any questions regarding these instructions, please 
contact Christine Wong, Chief, Fund Accounting and Reporting Bureau, at  
(916) 654-1630 or by email at christine.wong@dss.ca.gov.  
 
If you have any questions regarding this letter, please contact Teena Arneson, Fraud 
Program Manager, at (916) 263-5725 or by email at teena.arneson@dss.ca.gov. 
 
Sincerely, 
 
Original Document Signed By: 
 
CHARR LEE METSKER 
Deputy Director 
Welfare to Work Division 
 
Attachments 
 
c:  CWDA 
     Dave Bailey, USDA WRO 


















































