
 
 
 
 
 
 

 

 
   

 
June 28, 2016 

 
 
 
COUNTY FISCAL LETTER (CFL) NO. 15/16-63 
 
 
TO:                       ALL COUNTY WELFARE DIRECTORS  
                             ALL COUNTY FISCAL OFFICERS 
                             ALL COUNTY AUDITOR CONTROLLERS  
                             ALL COUNTY PROBATION OFFICERS 
 
 
SUBJECT:           FNS-209 STATUS OF CLAIMS AGAINST HOUSEHOLDS 
                            LINE 14 REPORTING MANDATORY IMPLEMENTATION  
 
 
REFERENCE:     CFL NO. 15/16-18, DATED AUGUST 27, 2015 
                            ALL COUNTY LETTER NO. 88-42 DATED MAY 5, 1988 
 
This CFL reiterates the mandatory reporting requirements for the quarterly FNS-209 Status 
of Claims Against Households (Attachment I) from CFL No. 15/16-18 dated  
August 27, 2015.  These changes are to meet the United States Department of Agriculture 
(USDA) Food and Nutrition Services’ (FNS) requirements for the reporting of the Internal 
Revenue Service Treasury Offset Program (TOP) on Line 14.  Due to this reporting change 
and in collaboration with the County Welfare Directors Association (CWDA), the California 
Department of Social Services (CDSS) is providing options to meet the reporting changes 
for TOP.    
 
BACKGROUND 
The FNS-209 is populated in the Statewide Automated Reconciliation System (SARS) by 
each of the 58 counties.  The CDSS utilizes SARS to combine the 58 counties reports into 
one statewide report, which is submitted to FNS quarterly. 
 
The CFL No. 15/16-18 was to be implemented with the December 2015 quarter report.  
Upon review, it was evident by the March 2016 report that not all counties had implemented 
the CFL instructions properly.  According to various county contacts, this was due to 
processing and automation issues within the counties.  However, counties must change the 
current processes with the June 2016 Quarter report and begin to report TOP at the time of 
notification (Attachment II) and not when cash is received.  
 
The FNS expects the amount reported for the TOP collected to match the same quarterly 
13 week cycle of the TOP collections received from the USDA FNS, Grants Management 
Division to the CDSS.  Annually, CDSS will provide the county contacts with both  

http://www.dss.cahwnet.gov/lettersnotices/EntRes/getinfo/cfl/2015-16/15-16_18.pdf
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the TOP and Welfare Intercept System (WIS) cycle numbers before the beginning of each 
new calendar year showing the cycles to be included for each specific quarter of the  
FNS-209 report.  However, for purposes of reporting on the FNS-209 report, the WIS cycle 
is not pertinent to the TOP cycle.  It is important to note that each cycle is not an exact 
quarter (i.e., January 1 – March 31) and previous year cycle numbers will continue for 
several weeks in January of the following year.   

  
OPTIONS FOR MANDATORY IMPLEMENTATION OF LINE 14 PROCESS 
In order to provide flexibility to counties to implement the TOP process, there are two 
options for counties to meet this requirement.  Counties must work in coordination with the 
County Auditor-Controller to determine the best option for the county. 
 
OPTION ONE:  Counties can choose to track the TOP cycle amounts outside of their 
consortium system utilizing the notification documentation that is received prior to the 
remittance advice and AA190 – Statement of Cash Advance.  When running the  
back-up documentation for the FNS-209 report quarterly, the county would manually 
exclude any data that includes TOP types of payment.  The county would then manually 
add in the TOP data from the required 13 cycles. 
 
OPTION TWO:  Counties can ensure that all 13 cycles, and only those specific 13 cycles 
are input into their consortium system on a quarterly basis.  This will cause a discrepancy in 
your General Ledger accounts, because the funds have not yet been received.  However, 
you should not need any manual adjustments to the quarterly consortium back-up 
documentation for the FNS-209 report.    
 
PROCESS UPDATE (June 2016 Quarter) 
In collaboration with CWDA, the updated process will continue to require all counties to 
report a specific 13 week cycle on each quarterly FNS-209 regardless of receipt date of the 
funds.  This will ensure that all counties are reporting the same cycles in each quarterly 
report: 
 
FNS-209 Report 
Quarter  

Beginning TOP 
Cycle Number 

Beginning TOP 
Cycle week ending 
Date 

Ending 
Cycle  
Number 

Ending Cycle Date 

June 2016 All outstanding 
cycles 

All outstanding 
cycles 

1621 June 03, 2016 

September 2016 
 

1622 June 10, 2016 1634 September 02, 2016 

 
For the June 2016 quarter, counties need to include all the outstanding cycles that were not 
previously reported through TOP cycle 1621.  Each county will be required to post in the 
remarks section of Line 29 the cycles reported and the total amount for each cycle.  The 
amounts indicated in Line 29 must match the TOP funds reported in Line 14. 
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The CDSS will contact any county whose amount is different than CDSS records and 
determine any discrepancies to ensure correct amounts are being reported quarterly.  The 
counties are reminded that the FNS-209 is due to the state no later than 30 days after the 
end of the quarter.  Any questions regarding the cycles will need to be answered within two 
days by the counties to ensure the states timely submission of the FNS-209 report to FNS.   
 
If you have any questions regarding these instructions, please contact  
Ms. Cheley Swart, Manager, Federal Reporting Section, at (916) 657-3131 or by e-mail at 
Cheley.Swart@dss.ca.gov.  If you have any questions regarding the AA190, please  
e-mail FiscalSystemsCass@dss.ca.gov.   
 
Sincerely, 
 
Original Document Signed By:   Original Document Signed By: 
 
MARIA HERNANDEZ, Chief   DIANNE OKAMOTO, Chief 
Program Integrity Branch     Fiscal Systems and Accounting Branch 
 
Attachments 
 
c:  CWDA 
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