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TO: ALL FIELD OPERATIONS BUREAU
PROGRAM INFORMATION ANALYSTS, AND
PROGRAM REVIEW ANALYSTS
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SUBJECT: PROCEDURES TO REVIEW FEDERAL FISCAL YEAR (FFY 1998)
FOOD STAMP NON-FEDERAL SECONDARY SAMPLE CASES WHOSE
ALLOTMENT'SEFFECTIVE MONTH IS DIFFERENT FROM THE
SAMPLE MONTH

Backaround

A September 1998 review of Federal Fiscal Year (FFY) 1998 Food Stamp (FS) Federal
Quality Control (QC) active case sampling processes by the Food and Nutrition Service (FNS)
statisticians discovered that our Q5 sample case reports did not provide information needed to
complete avalid QC review of certain FS federal secondary sample cases. For those FS
secondary sample cases whose alotment’ s effective month was different from the sample month,
field reviewers assumed the sample case allotment’ s effective date was the sample month and
erroneously reviewed this allotment. The October 2, 1998 letter from Dennis Stewart to Gary
Swanson documented this problem and directed the Data Operations Branch to retroactively
correct any invalid FFY 1998 QC findings caused by this problem. Also needing correction are
the 225 FFY 1998 non-federal FS secondary sample cases whose allotment’ s effective month is
different from the sample month. The procedures to correct these cases are described below.

List Of FEY 1998 FS Non-Federal Secondary Sample Cases Needing Correction

For each of the CPS counties lists were produced which contained the FFY 1998 FS
non-federal secondary sample cases which had effective months different from the sample month
and therefore had invalid QC findings which need to be corrected. For each case on the attached
lists is the authorization number, issuance amount of the allotment, and effective date of the
allotment. The QC reviews of these allotments should replace the QC reviews which have
aready been completed for these sample cases.

Procedures For Changing The Food Stamp Review Month

On the attached lists there are both integrated and FS only cases. The integrated cases
have review numbers starting with S. There are no integrated cases in the sample months of May
1998 through September 1998. The FS only cases have review numbers starting with 5. The
procedures for changing the FS review month of FS only cases differ from those for integrated
cases.



The Data Transmission and Validation Unit (DTVU) will copy the original case and
“SAFE” them to the analysts. Thiswill allow the analysts to work on these cases. DTV U will
create new skeletons and send them including the ‘S’ review cases to the respective District
Offices by February 5, 1999.

Y ou need to deselect the food stamp portion of the ‘S’ review and complete the FS only
case with the new effective month. Send both ‘S’ review and FS only casesto DTV U.

Cases should be SAFED to DTVU no later than March 19, 1999.

Review Procedures

On the attached lists of cases are the authorization number, effective month, and amount
of the allotment which must be reviewed. Compare the effective month of the allotment on the
list with the sample month and use the following procedures to determine whether the QC review
of the alotment should be completed or the case should be coded Not Subject To Review
(NSTR).

If the effective month is the same as the sample month or is the month following the
sample month, complete a QC review of the allotment on the list.

If the effective month is a month prior to the sample month, but not the first prior month,
code the FS disposition of the case NSTR. For example, if the effective month of the allotment
was July 1998 and the sample month was September 1998, the FS disposition of the case would
be coded NSTR.

To determine the reviewability of allotments whose effective month is the first month
prior to the sample month, you will need the authorization date of the allotment. Y ou must get
this date from the case file. Find the authorization date in the case file of the allotment whose
authorization number ison thelist. If the authorization date of the allotment is not the same
month as the effective month, code the FS disposition of the case NSTR. If the authorization
date of the allotment is the same month as the effective month, complete a QC review of the
allotment on the list. For example, if the effective month of the allotment was August 1998, the
sample month was September 1998, and the authorization date of the allotment was August
1998, a QC review of the allotment should be completed. However, if the authorization date was
September 1998 in the above example, the FS disposition would be coded NSTR because the
authorization date was not the same month as the effective month.

Additionally, there may be a few sample cases whose effective month falls outside the
Federal Fiscal Year from which the case was originally selected. If these cases are reviewable, a
FS QC review should be completed for their effective month’s allotment, but the QC findings
should be included in the Federal Fiscal Year from which the case was originaly selected.



For example, assume the sample month is October 1997, and the effective month is September
1997; the caseisreviewed for September 1997. According to FNS, the September 1997 QC
review findings for this case will be included with findings for the October 1997 sample month.
For these cases it is not necessary to change the review month, however, note in the case
comments section an explanation of the review process, that the findings are reflected in the
appropriate month and fiscal year.

Transmission Deadline

The corrected review findings of each of the cases on the attached lists must be SAFED
to DTV U no later than March 19, 1999.

If you have any questions about the skeletons, please contact Kevin Fong at
(916) 654-2875. If you have any questions about the Food Stamp review procedures, please
contact Jim Anderson at (916) 653-0843.

c. Joeana Carpenter
Judy Barnhart



