CalWORKs and FOOD STAMPS DATA SYSTEMS DESIGN TASKFORCE
Systems Maintenance Unit (SMU)

TRANSMITTAL NUMBER: 03-01 (CW) September 15, 2003

TO: All Performance Measurement County and Field Operations
Bureau Staff

SUBJECT/PURPOSE: Coding of Welfare to Work (WTW) Sanctioned Adults

RELATED REFERENCE: Q5i Definitions Version 2.1.3, Q5users Memo Dated September 14,
2001.

SUPERSEDES: Q5i Definitions Version 2.1.3, Q5users Memo Dated September 14,
2001.

EFFECTIVE DATE: On receipt.

BACKGROUND:

This transmittal provides instructions for the coding of WTW sanctioned adults in the Q5i TANF data
reporting instrument. Effective with the October 2001 sample, WTW sanctioned adults were coded as
being members of the eligible family in order to capture WTW sanction data. Subsequent guidance
received from the Administration for Children and Families (ACF) through the Federal Edit process has
revealed that the WTW sanction items contained in Item T48 (Work Participation Status) only apply to
States that impose a grant reduction and do not remove the adult from the Assistance Unit (AU).

California removes the WTW sanctioned person from the AU, therefore, the sanction data items do not
apply to California CalWORKSs recipients. Families in California receiving assistance in which all the
adults are WTW sanctioned do not have a work participation requirement because the adult is no longer
receiving cash aid, therefore they are considered a "zero" parent and are not required to participate.
Further, they will not be counted in the WTW patrticipation rate calculation.

INSTRUCTIONS:

On receipt of this transmittal, code all adults that have been WTW sanctioned as code 2 (Parent NOT in
the AU, of a Minor Child that is in the AU) in Item T30 (Family Affiliation). Counties are to make this
change immediately on all cases in county. Cases that have already been transmitted to DTVU will be
revised by state staff.

Effective with the receipt of this transmittal, cease using T48 codes 2 (Disregarded, sanctioned 3 Months
or Less), 3 ((Disregard Research Evaluation), 4 ((Disregard Welfare Reform Waiver), 5, (Disregard
Tribal Work Program), 10 (Exempt State Waiver), 12 (Sanctioned 4 months or more), 13 (Sanctioned 3
months or less) and code 99 (Not Applicable). New software is forthcoming that will turn off these codes.

These changes have also required some changes in items T12 (Type of Family Work Participation) and
T4839 (Parent w/Minor Child in AU).



Until a revised version of the Q5i can be released with these updated definitions/instructions, use the

revised T12 instructions on page 3, T30 instructions on page 4, T48 instructions on pages 5 and 6, and
T4839 instructions on page 7. The instructions are on separate pages
so that you may photocopy them and distribute to your staff.

Attachments

INQUIRIES: Warren Ghens
CalWORKSs and Food Stamp Data Systems Design Taskforce, Systems
Maintenance Unit.

Original Signed by Joeana Carpenter

JOEANA CARPENTER, Chief
CalWORKs and Food Stamp Data Systems Design Taskforce



T12 Type of Family/Work Participation

This data item identifies how this family will be used in calculating the WTW patrticipation rate.
Families are categorized based on how many adults are required to participate in WTW activities.
Families can be either an All Other WTW patrticipation family code 1, a two-parent WTW
participation family (SSP/MOE) code 2, or a family without a WTW patrticipation requirement code
3.

The best way to determine which code to enter is to:
v' Consider if this is a 2-parent family case, if this is a 2-parent family, use code 2.

v’ Ifthis is not a 2-parent family case, then determine if there is an aided adult and use code 1 if
yes or code 3 if no.

Code 1: All Other Family TANF AU's that have not been identified as either a two-parent
or a zero-parent family should be designated aid code “30” (or 3L or 3E for legal immigrant
AU'’s, or 3P for AU’'s exempt from the grant reductions or 32 and 3W for TANF timed out) in
the All (Other) Family category.

This code requires a T4839 code of 2.

Code 2: Two-Parent Family.

A two-parent family is defined as an AU that includes two, aided non-disabled, natural or
adoptive parents of the same aided or SSI/SSP minor child (living in the home), unless
both parents are aided minors and neither is the head-of-household. All cases that meet
this specific two-parent AU definition should be identified and assigned aid code “35” (or,
the specialty aid codes 3M or 3U for legal immigrants or 3K or 3Y for diversion payments).
This code requires a T4839 code of 1 for each adult.

ACL 99-54 states that to ease case management and to ensure accuracy of two-parent
separate state program reporting, parent(s) in this two-parent caseload who are
sanctioned for failure to comply with CalWORKs work requirements will remain coded as a
two-parent AU and will NOT be transferred at anytime to either the Zero Parent (child-only)
AU or the All (Other) Families AU caseload.

Code 3: Family not required to participate.

A “zero” parent AU is one in which the parent(s) or caretaker(s) are excluded from or
ineligible for cash assistance. These cases should be coded “33” (or the specialty aid
codes 3G or 3H for legal immigrants or 3R for AUs exempt from the grant reductions, as
appropriate).

Include cases in which all adults have been discontinued from cash aid and removed from
the AU due to reaching the CalWORKs 60-month time limit without meeting a time
extender exception. These are safety net cases and aid codes 3A and 3C are used for
these cases, regardless of the family’s citizenship status prior to timing out.



T30. Family Affiliation
Enter the code indicating the adult’s relation to the Assistance Unit (AU).

MEMBER OF THE AU:
Code 1. This Adult is a member of the AU.

NOT IN THE AU, BUT IN THE HOUSEHOLD:

Code 2. Excluded parent of Minor Child in the AU. This adult is excluded from the AU due to
any sanction, receipt of SSI, undocumented alien status, or implementation of the time limit
provisions.

Code 3. Non-Needy Caretaker of Minor Child in AU, including foster care head-of-household.
Code 4. N/A

Code 5. Adult is not in the AU (and not a parent of a child in the AU), but has income or
resources that are considered in determining the eligibility for or the amount of assistance.



T48. Work Participation Status

Only for adults with a T30 Family Affiliation code of 1 (Member of AU).
Enter this adult’s work participation status for the sample month.

v' DISREGARDED means that the FAMILY has an adult with a WTW requirement, but is not
included in the WTW participation rate calculation for the sample month.

Code 01. Disregard: Disregard from the work participation rate calculation, applies only
to a family with a single custodial parent with child under 12 months old. The adult is
entitled to a lifetime total disregard of 12 months. The months do not have to be
consecutive nor for the same child.

It is imperative that all single parents that are not meeting the participation requirements
either outright or through one of the “Deeming” codes (code 15, 16 or 17) be considered
for code 01 Disregard.

v EXEMPT means that this family includes an ADULT who is exempt from participating in
CalWORKs WTW. Nevertheless, the family is considered in the calculation of the federal WTW
participation rate.

Code 02. Do Not Use This Code.
Code 03: Do Not Use This Code.
Code 04: Do Not Use This Code.
Code 05: Do Not Use This Code

Code 06. Exempt: Single Custodial Parent With Child Under 6 Years old and
childcare is not available. The Family is included in the WTW participation rate
calculation.

Code 07. Exempt: Disabled Adult is exempt due to disability. The Family is
included in the WTW participation rate calculation.

Code 08. Exempt: Caretaker of a Severely Disabled Child. The Family is included
in the WTW patrticipation rate calculation.

Code 09. Exempt: Domestic Violence. The Family is included in the WTW patrticipation
rate calculation.

Code 10. Do Not Use This Code.

Code 11. Exempt: Other. Adult exempted from WTW participation for reasons, such as
individual is over 60 years of age. The Family is included in the WTW participation rate
calculation.

Code 12. Do Not Use This Code.



Code 13. Do Not Use This Code.

Code 14. Required to Participate, Not Participating Use this code if the adult does not
have any hours of participation in Iltems T49 through T62. The Family is included in the
WTW participation rate calculation.

Code 15. Deemed Engaged in Work. Deemed engaged in work, single teen head-of-
household or married teen that maintains satisfactory school attendance. The Family is
included in the WTW participation rate calculation.

Code 16. Deemed Engaged in Work. Deemed engaged in work, single teen head of
household or married teen that participates in education directly related to employment
(vocational education) for an average of at least 20 hours per week during the sample
month. The Family is included in the WTW patrticipation rate calculation.

Code 17. Deemed Engaged in Work. For all single parents with a child under the age of
six in the family who are working 20 to 29 hours per week averaged monthly. The Family is
included in the WTW participation rate calculation.

Code 18. Not Meeting Minimum Requirements. Adult required to participate and is
participating, but not meeting the minimum participation requirements for an All Other
Family or for a Two-Parent Family. The Family is included in the WTW patrticipation rate
calculation.

Code 19. Meeting Minimum Requirements. Adult required to participate and is
participating and meeting the minimum participation requirements for an All Other Family
or for a Two-Parent Family. If one parent in a Two-Parent Family is meeting the work
requirements, then code the non-working parent here also. The Family is included in the
WTW participation rate calculation.

Code 99. Do Not Use This Code.



T4839 Parent w/Minor Child in family

This item is to be coded only for adults with a T30 (Family Affiliation) code of lor 2,
otherwise, leave this data item blank.

This item asks two questions:
1) Is this adult being sampled from the 2-parent (SSP/MOE) universe, or
2) Is this adult not being sampled from the 2-parent (SSP/MOE) universe.

Code 1. YES. ADULT IS IN THE 2-PARENT (SSP/MOE) UNIVERSE.

This adult is being sampled from the 2-parent (SSP/MOE) universe. All cases that meet
this specific Two-Parent AU definition (contains two aided non-disabled adults that are the
natural or adoptive parents of an aided child) should be identified with the aid code “35”
“3M” or “3U” and be included in the Separate State Program Maintenance of Effort
(SSP/MOE) universe.

Code 2. YES. ADULT IS NOT IN THE 2-PARENT UNIVERSE. This adult is not being

sampled from the 2-parent (SSP/MOE) universe and is therefore part of the “All Families”
universe. Include aid codes 3E, 3L, 30, 3P, 32, and 3W.

Code 3. Do Not Use This Code.



